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I.g.JIT

OEIIII4 TIPABI4JIA 34. AOKYMEHTOOBOPOT

O6uu noroNeHlq

9n. 1. TosE ArJr ypexAa peAa 3a ocruecrBrBaHe Ha AoKyMeHTarIEoHHara Ir

AeJroBoAHara .[efinocrl,r s o6uuHcxara aAMlrHr,rcrpaufi, r{ ueJra ocurypaaHero
EA:

l. Br,rcoxa eipexrlrnxocr, erunHa opraulr3aur/u rr o[eparr,rBHocr Ha

ynpaBJreHcKara r.r aoKyMeHTaulrouHara r.r Aefinocr;
2. Bucoxo KaqecrBo Ha cbcraBrHero Ha AoKlMeHTr{Te;
3. Vulr$nunpauo cbcraBrHe, o(popruxue u o6pa6ornane Ha AoKyMeHTlrre;
4. Beanrrana Bpb3Ka H B3ar,rMo3aBr,rclrMocr Mex,ry AoKyMeHT[Te, cBbp3aHLI c

o[peAeJreHr{ y[paBJreHcKu rl[r cTolaHcKr{ flpouecr{;
5. Bucoxa r,rHTerpaux, I,t aBToMar]r3auux na un$opuaufioaurrre upoqecu;

6. KnacuQrzxaqrrf, rr clrcreMarlr3aura{ Ha BxoAflurara ll [3xoArrrlara
KopecnoHAeHur4f,;

7. E(per<'u,rnuocT na an$opmaqaouuo-cnpaBo.rHara AeftHocr;
8. EQeruaeu reKyru KoHTpoJr no r.r3rrbJrneHr.rero Ha pelreu rra r4

34.[aqxTe.
9r. 2. BrrpemHr,rre [parBr4Jra He ca np]uarar sa pa6orara c AoKyMeHTrrre u

r.rn$opnaaur.ura c noBepr.rrereH xaparcep.
tlJr. 3. I4snrrneHlrero na pa:nopeA6ure Ha re3r.r flpaBr.rJra e 3aAbJrx[TeJrHo

3a Bcr.IrrKr,r AlrtxltocrHr.r r[ua s o6qxrcKara aAMliur.rcrparyrr.
9n. 4. PrxosoAcrBoro r,r KoHTpoJra uo oQoprraxnero Ha AoKyMeHTr{Te rr

opraHu3aur{rra na pa6oT a c AoKyMeHTr,rre ce octrrlecrBrna o:r Cerperapx na
O6qunam, 3aneNAarquxr ",,{eroro.4creo" ara @ponT oSuca/O{YI,If/ r,r

C.ttyxurerm orroBopeH sa pa6o:ra c xar6ure, rrpeAJroxeHlrrra Ha rpaxAaHr{Te lr
Aocrbna Ao o6ulecrBeHara ux$oprr,raqur uo 3[OI,I.

9n. 5. IIo.u aoKyMenrr.r B r{HcrpyKrlr{rrra ce pas6npa:r:
1. Hoprraa:rurrul aKToBe Ir ApyrIa prKoBoArrr4 aoKyMeHTlr Ha Br{cuecrorrqll

opraEr,r u opranr,r3arlfir.r -yKa3r.r, flocTanoBJreurir, pa3flopexAaxut, uapea6u,
pelxeHlrt, It HcTpyKrlr,rlr rr apyru;

2. OpranuaaquouHo - pa3rroperr.rreJruri AoKyMeHTa - Hapea6u r{ pelreHr,rrr
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Ha O6IIIuEcKr4r cbBer, flpolpaMra, 3arroBero{ ,r yKa3aHI{{;
3. Cnparo'nro - r.rn$opr"raquoHHu AoKyMeHTr{ - AoKJraAr.r, unt}oprraaqr.rr.r,

oTr{eTI4, UpOTOKOJII,I, II]ICMa I,I C[paBKI,t;
4. ,{orynrenru 3a r.r3Bbprueuu r{n}r r{3BsprrrBarrlu ce cAenKu -

lrHBecr[rlrrouuu [poeKTr , AoroBopr.r, arroae sa co6crBenocr, Tprxua
AoKyMeHTarI[{;

5. O6utr,r u rroApo6ur.r ycrpofic, ueuu rrJraHoBe rr KaAacrprurrr{ penrcrpr.r;
6. flpe,unoxeHllf,, crrrnaJrr,r, xar6r.r t,t trcraHr{s Ha ropuA[rrecKr.r u Qrcr.rqecKr,r

JII,IUA;

7 . Mut6u H 3asBr,.enua 3a aAMr.rHr,rcrparr4BHr.r ycryru;
. 8. Kpuruunu uy6luxaquu B cpeAcrBara 3a MacoBo ocBeAoMf,Bane r.t

o6ulecrseHo-gHarrr,rMr.r rrpeAroxeHr,rr;
9. ,{orylaenru or o6rq xapaKTep - ru.rcMa, TeJrerpaMr.r, $arcoee r.r

eJIeKTpoHHu cto6rqenr,u.
10. 3axsreH[, 3a Aocrbfl 4o r.rn$oprraaqlrr no 3axona sa Aocrbrr Ao

obrqemueua uu$opMarlur.
11. 3axsreuus no peAa Ha 3aKoHa 3a 3arrlr{Ta Ha Jrr{qHr,rre AaEHr.r.

12..floryrraenrr,r [ocrbflr{Jrr{ rro peAa na 3EY. Elexr:pounn AoKyMeHTr.r.
Ih. 6. floryrueHTaur.roHHara 4efinoct e KoM[rreKc or rexHr,rqecKrl t4

TexlroJroruqHu onepaqun rro perurcrpr{paHero r,r pa6orara c AoKyMeHTxre B

npoqeca Ha ocburecrB.f,BaHe Ha ylpaBJreHcKr,rre r.r o6cryxrarqtr $ynxqlrr.r na
o6uluncxara aAMr.rHr.rcrpauug. Tq o6xganla aoKyMeHTiurHr{Te flpoqecr4 B [6JrHr.ur
I,IM III,IKEIT OT C53,{aBaHeTO L IU [OJrytIaBaHeTO Ha AOKyMeHTI,ITe, Tf,XHOTO
o$oprraane u peAarTr.rpane, piBMHoxaBaHe, perurcrpr4paue, uaczsr.rqzpaue,
[peAaBaHe n ueo6xo4r.rrurafi cpoKoB KoHTpoJr Bbpxy r,r3[6JrrreHr{ero Ha 3aAaqr,rre,
KaKro r{ TeKyuIoTo Ii apxr.lBHo ctxpaHeHue Ha AoKyMeHTIiTe, BKJIIOTII4HTeJIHO

ereKrpoHeH apxr.rB..
rll. 7. Heo6xorr.rMr.rre opraur{3arlrroHHo-TexHLrqecKV cpeAcrBa 3a

opr€IHlr3r,rpaHe u ocb IecrBrBaHe Ha AoKyMeHTaIII4oHHara Aefinoct ce onpeAeJrrr
B 3aBT4CI,IMOCT OT ri3rroJr3BaHaTa TexHoJrorur - plqHa, aBToMaTU3LIpaHa IJrI,I
cbqeTaBaHe Ha ABeTe TeXHOJTOTUI.

91. 8. IIpu HanycKaEe Ha cJryxraTeJrr{, Ha Kor,rro e B63JroxeHo.[a
csxpaHsBaT AoKyMeHTr,r, [peAaBaHeTo Ha c6rur{Te Ha Apyro AJrbxHocTHo Jrr.r(e ce
r.r3BEprrrBa c rrpueMo-flpe.uaBaTeJreH npoToKoJr.

rlr. 9. I4:nonsBaHeTo Ha AoK)rMeHTr.r rn clyxe6ua r,rnsoprraaqNx sa
uy6rulraquu B cpeAgrBara 3a MacoBo ocBe,[oMJrBaHe v 3a Epyrat rry6nzuuz qelra
ce AorrycKa caMo c pa3peueHrre Ha Kuem na o6ulunara u cbruracyBare c6c
Cexperape na o6r1rlnaT a.
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Ocuoguu flpaBana 3a ctcraBrHe r,r oQopltrrre Ha AoKyMeHTr,rre

rlr, 10. Crc'rasrxero Ha AoKyMeHTr,rre e [poqec, npu xofiro ce olpeAeJur
ctAtpxaHlrero Ha AoKyMeHTr4're. Texcrrr Ha AoKyMeHTHre ce (poprr,rupa nplr
c[atBaHe na cuequ$runr.rre H3r.rcKBalrr4f, 3a cbcraBsHero My, rpalMarr{qecKr.rre
npaBrrJla na 6urrapcrur egux u o6Iqt,tre flpaBrrra Ha aAMI{HLIcrparr{BHo-
yqpexAeHcKu, cTr{n u ynpaBJreHcKara KyJrTypa.

tlr. I l [Ipu ctcranrnero Ha AoKyMeHTr.rre He ce AorrycKa pa3K6cBarre Ha
a6saq, uper [peHacrHe Ha qacr or reKcra rra a6aaua na cJreABalua crpax]ilI4 KaKTo
H HrrJruque Ha 3arJraBae B I(pEUr Ha crpanr,ruara, 6es xbl"i Hero .qa ca Harrucaur.r noHe
aBa peA4 3a Aa He ce Hapy[raBa JlorlqecKaTa Bp]3Ka MeXAy 3aDTEIBUeTO ri TeKCTa.

r{n. 12. (1) Or[opuruero Ha aoKyMeHTr,rre e rexHr.rqecxa geftnocr, Koflro ce
octrrlecrBrBa B crorBercrBue c Aeicrsarqllre 6urapcru craH,(aprr.r.

(2) .(oryruenrr.r're ce oSopuxr B 3aBr.rcraMocr or rexHr.rr BuA r.r

npeaHa3HaqeHrie -3anoBeAr4, perueHr{r, yKa3aHaJr, .4oKJraALI, nporpEMr,r,
uHQopMarrur, orqerr, [poroKonr.r, cJryxe6Hr.r [ricMa, cn]IcGuI{, onlrc}r, clpaBKr4 r.r

Apyru.
(3) OQopumero Ha Apyrur Br,rAoBe AoryMeHrr.r ce perraMeHTgpa cbc

cfl euuatHr.r pa:uopeA6u.
qn. 13. Brrperuuure ycrpoficrnenu penraMeHTxpaqu roKyMeHrr.r ce

yrBtpxAaBar ot Kuera na O6u&uata.
rln. 14. (1) Krrr.r upeAcraBeHr,rre 3a rroArrr.rc AoKyMeHru, ,[JrbxHocrxoro n]r[e -

cbcraBr.rJro AoKyrueHTa, Irptuara tr ctnpoBoxAarrllt AoKyMeHTr4 /axo uuaraxutal,
no noBoA Ha KoIrTo e cscTaBeH ocHoBHn, AOKyMeHT.

(2) flpoexm 3a 3a[oBeAr.r ri npeAroxeur,r, ce [peAcraBqt Ha KMsra Ha
O6uluua'ra c o6qcur.rrerHa 3a[I{cKa, B Ko.rro ce apryrvreHTrrpa Heo6xo.q.rMocrra or
gbCTAB'HETO HM.

(3) Koraro KbM ocHoBHtrs AoKyMeHT He ca fip[noxenr.r cbrrpoBoxAaqr4
.[oKyMeHTri u apryrr{eHTaur,t}I, Ha BTopI{r eK3eMrrnrp Ha ocHoBHrry AoKyMeHT - [peA
.4nbxHocTTa, I{MeTo I4 no,IlrlHca Ha cbHIacyBalI'ITe .[oKyMeETa,(lIbxHocTIrI,I JI]rIIae
KbM peKBr,r3r.rra "I43rorBr.ur" ce uocraBrr 1rbxnocrra, r,rMero r{ [oA[Irca Ha
.uJIbxHocTHoTo Jrr.rue, ctcTaBLIJIo AoKyMeHTa.

(4) IlpeacraneHr{re 3a rorntnc or Kuera na O6qrasam AoryMeHrr]r ce
cbrnacyBar 3artnxr{TeJruo c [peKr,rs pecopeH plKoBoAr,rreJr /u ropucxoncynra ua
o6quua Trrpar.rua, a Koraro Kaca;rr pa3xoABaue Ha Snnancoru cpeAcrBa r,r c
r.lraBHrl, cqeroBo.uareJr. Crraacyranero Ha flpercraBenr.rre AoKyMeHTr,r ce
It3B6prXBa C [OJraraHeTo Ha [oan]Ic[ Ha sbrnacyBarq]rTe arbxHocTHH Jrnrla Bbpxy
BTOpr,r, eK3eM[nrp Ha .[oKyMeHTa.

(5) tlpu o$opnurear.lero Ha aoKyMeHTa Aa ce ct6nroAaBa rlpaBruroro -
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rroAn[cl,ITe Ha urbxHocTHI,ITe JrHrIa Ia ce pa3flonaraT 868 BTOpaTa JIrBa IOJIOBI]Ha
Ha crpaHlrrlara rrrpt,tt|r Tafirr.rc xrc porraan Ns8 fi no peAa Ha Mrcroro, Koero 3aeMar
n cryxe6xara fi epapxr.ra.

(6) flo.qnucrr Bbpxy AoKyMeHTa ce cbcrou or Har.rMenoBanlrero Ha

aJllxHocma Ha floArrr,rcBarrlr4s, HeroBr.rrr JIuqeH [oArrnc r,r pa:ruuQponxara na
Irut.uufi, floArrr.rc /s cxo6[ ce r.r3[I,IcBar Jrrlquoro uue ra Sarr.tulrum./.qn. 15. (1) Opr.rrunatHnre u3xoArrq[ AoKyMeurr.r ce cEcrErBflT r.r oQoprr,rxt xa
6nanx4 Korro cbAbpxa rep6a a uMero na o6rqzuara, KaKTo r.r AaHHr.r 3a
KopecrroHleHuHr r4 KoHTaKTT{ - norqerrcKn KoA, aaMr.rHncTpaTr,rBeH aApec,
rereQonu, Qarc r.r elerrponeu a,upec./Cnea ceprrl(fraqupaxe ro ISO 9001 :2000 ga
ce r.r3[r{cBa 3Haxa 3a ceprr,rtpaqupane/.

(2) Llzxogflr\ure AoKyMeHTr.r Hocrr rroArrr,tca na Kuera na O6rquuara.
E,4rucrreno r,r3KJrroqeHr.re ce AonycKa 3a cneqlaJrHu cJDruriu, s xor.rro toft
AeJrerr{pa TaKr.rBa npaBoMoulu, rr Ha lpynr AJrbxHocTHI4 nI4IIa OT p5KOBO.ICTBOTO

Ha O6rgznar4 Karo npt,t rroArrr.rcBaHero [pe,u [oAnrica ce flocraBr rpaMarruecK[
3nax "ganetat".

(3) I4sxoalurure AoKyMeHTr,r, r.r3npareHr,r B orroBop Ha Berre o6pasyrana
npenucKa ce r.r3Bex.uar K6M perxcrpaquolrHr.r, rHAe(c na o6pasyranam [peflracKa
c AaTaTa Ha r,r3BexAarre.

rfu. 16. .{oxylreurure, Kor.rro ca flperruc rrJrlr Korrue Ea op]rH,rHaJrHru
roKyMeHT nocgr o6ognaqeHl,Iero "fIpeEI,Ic" uru "Ko[fie", [ocraBeHo B ropxlu JIIB
6r6Jr Ha flbpBara crpaur,rua Ha AoKyMeHTa. O6osHaqeEugro "Btpuo c opuruuala,'
ce flocraB, /roraro rona e ueo6xoglrruo/ na BcrKa crpaur.rqa Ha AoKyMeHTa,
trPr{APYXeXO C AaTa, IrOArrr{C fi fleqaT Ha yAocToBepgBarrryrr, a Ha llocneroIaTa
crpaHr,rqa [o,{m.rcbr Aa e qpuApyxes or AJlrxHocrra u uuertata /co6crneno u
Qarr,rr,uno/ ua y,rlocroBep{Barrlr{fl .

lh. l7 (l) 3anepen flpeluc or AoKyMeHT ce r43.qaBa Ha BturrrHr.r rcpa.UuqecKr.r
u (puauuecxu JII{ua, caMo cJre.{ nrrcMeHo r,rcKaHe I{ B cr,orBercrBr{e c6c 3arorra.

(2) 3aeepaeanemo Ha npenucu om dorgtuenmu ce ugrbpwsa no
KoinnemeHmHocm om dupexmopume Ha dupercquu, HaqaiHul,lume ua omdenu wru
om ynbnHoMot4euu dpyzu dntctuocmuu nuqa.

(3) Bepnocrra Ha [pe[r4ca c opnrr{Hirfla ce yAocroBepf,Ba c rroAfllrc Ha
AJrbxHocTHoTo nuqe, (oeTo cbxpaHrBa opfirriHaJrHr,r, AorqrMeHT.

(4) Konur r4 rrperrucu or AoKyMeHTri no peAa u ycltoBulrra na 3arona ga

Aocrbrr Ao o6urecrneua unQopuauua ce flpeaocraBrr 6es sarepxa "BxpHo c
oprErranala" u "Bxpuo".

tL[. 18. 3a nonepurelnare AoKyMeI{Tr{, B ropHr.rt AeceH Brbn Ha rrtpBara
cTpaHr{rla ce 3arrr{cBa cTeleHTa Ha rroBepuTeJrHocT - CTpOTO CeKpeTHO r.rJrr{
CCKPETHO. KOTATO AOKYMEHTbT I{III{ MATEPI,IUIJIE:I TPA6NA AA CE IION)AIAT JII,IqHO, NOA
orpa3euara cre[eH Ha floBeplrreJlHocr ce Bnr{cBa "JItrqHo".

qr. 19. PasNlnoNasaHero Ha.{oKyMeHTH ce r.r3B6prlBa or onpeleJreHoro

5



AjrbxHocrHo JrHrIe [pr4 crrrBBaHe pa3nopel6r.rre Ha 33KI4 E 33JIA.rh. 20. (l) flevarlrte ce cbxpaHrBar r{ rron3Bar cperqy [oA[r.rc or
ArrrxHocTHLr nlrqa.

(2) fleuanrre ce BoA{r Ha ofier B clerr aurHa KHr.rr4 Korro ce [oAAbpxa u
cbxpilurBa npu 3anex.qaqur .qeJroBoAcrBo sa O6uluxara.

(3) flogneva*ar ce caMo aoKyMeHrr, ,,oAnuca'r.r or Kuera ua o6uu,xara r.r
IIIICHOBETC UA O6TqUTTCXATA AAMI{HI,ICTPAIII.IJI, KOIITO HMAT TAKI.IBA ,IENEMPAHI,I
flpaBoMotrI[r.

Oprauusaqur Ha AeJroBo.qHara,uefi nocr.

9,n.2l. (l) AeaosoAHara 4efinoct n o6rquncxara aAMlrgr.rcrpaun, e
eJreMeHT rra roK)rMeHTarluoHHara Aefinocr u o6xgaqa ocbruecrBqBaEero Ha
cneAHI{Te OCHOBHLI ge Cteua..

l. flrprouauanHa AenoBoaxa o6pa6orxa
2. Perucrpauur Ha AaHHr{ or pe3onrouur.r
3. Kpafi na /oronvare.uua/ 4eaoBo.(Ha o6pa6otxa

(2) 3a leaoaogxata Aefinocr no ofiroureHr.re na o6qara KopecrroHAeuuuf,
ce fipuirara ueHTparrr{3r.rpaxa AenoBoArra cncreMa. flpu qexrpana3apaHara
,ICJIOBOAHA CI,iCTCMA IOKYMCHT€UIHI,ITC IIPOIECU CA CbCPEAOTOqCHI,I EA C.UHO M'ICTO,
Koero cb3AaBa [peAlocraBKu 3a HalJrr.rqle Ha o[TLIMaJIeH 40ryraeutoo60pot u
ocro60xgana crpyKrypHr{Te 3BeHa OT r.r3BrprrrBaHero Ha pyn{HHr.r AeJroBo.u{rr
oIIepaqEr.r.

(3) Bcu.rxu fir{cMeHr.r ruol6r.r n 3urBJreHr,r, xa Qusuvecxu u rcplrAflqecKl
nr{rra 3a a.{Mr{HHclparr.rBHr.r ycnyru, H3BbprxBaHr,r or o6uuncxara aAMxHr.rcrpaqurr,
ce Aeno3Epar u per[crpr.rpar arr @poHr oQnca uar.r rocr6rrBar rlo ereKfpoHeH
116T AI'IPETTHO B CJIEKTPOHHOTO ACJIOBO.qCTBO HA ACJIOBO.UHA CI,ICTEMA AXCrrP..

I{fi. 22. flrpronavalnara .uenoBoAHa o6pa6o.rra Ha BxoArrur.rre,
H3XOATIIIIITe L BbTperrrHI{Te p}KoBoAHLI AOKyMeHTr,t ce ocbIIecTBrBa oT
.[raxHocTHI,ITe nulla B .UeJroBoAHaTa crryx6a H BKrrrorrBa SJTeAIILITe ollepaqufl:

1. flpuelraue Ha aoKyMeHTr.r
2. flponepxa Ha AoKyMeHTr.rre
3. Perucrpr.lpane u rcnacuQuqlrpaue Ha .uoKyMeuTr.rre
4. Pa:upeaeae'r.re u [peAaBaHe Ha AoKyMeHTI{Te rro KoMuereHTHocr I.t

HarrpaBJIeEA'
r{r.. 23. ( 1) tlpu [pueMaHero r.r upoBepKara Ha Aor(yMeHrrre ce ycraHoBrBa

flpaBI,IJIHOCTTa Ha aapecupaEeTo H cbcTaBrHeTO IlM, KaKTO It HtuIHTIHOCTTa Ha
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ofillcaHr,rre ct[poBox.uarux AoKyMeHTI'I l,t flpr4Jroxenlir. KoraT o AoKyMerrrbr ce

BHacr or Qr.r:r.rvecxo r[qe, Tofi rpa6na Aa e or HeroBo nMe vnvl Aa e

yrlbnHoMolrleHo JIUUe, CJIe,I Karo It3prItIHo e I'I3[]ICaH HOMepa Ha IIbJTHOMOITI{OTO rr

JrllueTo rr3BbpIIlrJIO 3aBep(aTa [r ce [peAcTaBu op]IruHaJI Ha IHIHOMOtrIHOTO.

CaNlonu.rHocrra Ha BIIooI,ITeJL 3aALJrxlrreJIHo ce ycraHoBffia c BaJII'IAeH AoKyMeI{T

3A CAMOJII,IIIHOCT.

(2) Kopeqtoudeuuuama u ctnpoeocrcdawume dorcvueumu. neo6xoduuu sa

u36tput6aHe ua dadeua vcnv?a. ce 3anasqam e dasama dauuu na

a6moM ama denoeodua cucmeua e enexmpoueu eud.

(3) florpeuuo ,[ocraBeHara r(opecrloHAerlqlr, - npeAua3Haqelra 3a Apyr
rroJrrrareJr, ce BpGIrIa Eepa3[eqaraHa Ha aApecara.

(4) florauexno aApecupauara KopecrIoHAeHIII'L ce [peAaBa Ha aApecara

Hepa3rreqaraHa I.I 6es 4a ce pen4crpxpa.
rtn.24. (1) Peruc, pupagero Ha AoKyMeHrI'Ire craBa c tpopuupane Ha 3alluc

B aBToMaru3l,IpaHara AenoBol[ra cl,IcreMa u c 4y6nupano rorlbJrBage rra

pen4cTpaurloHHo - KOHTpOJIHa KapTa 3a BceKI'l AoKyMeHT.
(2) He no,uexar Ha perl4crpaullf, B AeJloBo1uara crryN6a ntpB[rrHI'ITe

AoKyMeHTs Ha CqeToBO,UHaTa' MaTepI'IaJIHaTa LI CTaT?ICTItqeCKaTa oTqeTIIOCT'

III'ICMATA-NOKAHI,I, TIO3APABI,ITEJIHI'TE IIITCMA I'I JIHIIHATA KOPCCIIOHACHqIT'.

(3) Ouuancoro - cqeroBoAHI'ITe I'I crarncrl{qecxflTe Aoryuenru /c
lr3rrroqexr.re Ha rrpllApyxaBaxlltre ru tucua/ ce BoA{T Ha orAeneH orqer rrpra

cIIa3BaHe Ha cGoTBeTHUTe HOpMaTI,IBHI,I I,I3IICKBaHI4II.

(4) ,{oronoprate 3a nopbqKx LI c.qeJIK}t c rcpuruqecKlt a Qnsruecru Jluqa }I

Ipax,uarrcKr,ITe ,[oroBopll ce 3iIBexAaT B clleu]raJreH per[cTpaql{oHeH AHeBH[rK }I Ce

cbxpaHJIBaT B .UOC[eTa, 3ae,UHO C BCLIqKI,I [pI'IHaAJIexaUI'I AOK]TvIeHTI4 OT

)m:lruoMorrleHo .IlrsxHocruo JII,Iqe or ,{r.rpexuax o6ura aAluunrl crpa\ufl
"(DuuancoBo crorrarlcKo o6crryxraue". Opurunalure or BoI'IqKI'I AoroBopI'I ce

csxparurBar B .[eJroBoAcrBoro, orAeJI "anltoyc".
(5) ,{oronopure 3a orraBaHe rIoA HaeM na o6quxcxu rlo3ellolen I'I clpaAeH

tpon4, sa npo.qax6a Ha HeABLIxI,IMH r,IMorI,I u ,4tlrorpafinll Marepr{aJIHI'I aKT}rBr'I ce

3aBex.4aT B CTIeUEaJIITII perIlCTpaU[OHHr,I AHeBHI'IUII I4 Ce CGXpaIrf,BaT OT

ylbnuoMouleH[ ArrxHocrrrl{ JIIaua B 3BeHo-"o6ruuncxara co6crBeHocr".
(6) .{oronopu're 3a IrHBecrI,IpaHe Ha [poeKTI'LI caMlrre rIpoeKrI,I ce 3aBexrar

B C[eq[irJren perucTpitunoHeH AHeBH].IK I,I Ce CGXpaHrBaT OT yIBJIHOMOIIeHO

AJI5XHOCTHO JII,IUC B OTACJI -"A[II4OYC''.
(7) Konur or AoroBopLITe no an.4 u ar.5 ce npe,qocraBrr Ha fraBHIa,

crreroBoAl{TeJr, a KorI}L or AoroBopI,ITe no al.5 ce npeAocraBrr }I Ha KMeroBere Ha

KMeTCTBaTa IJII,I KMeTCKUTe HaMeCTHI'Iq]I Ha HaCeJIeIr[Te MeCTa, B lIIt.fiTO

TepnTop[r ce rraMrrpa cT,orBerHrifl rIo3eMJreH r.rnu crpa,4en Qou4.
(8) 3anore4u:re na Klreta aa O6rqrana, a ce per[crpr{par x cbxparflBar nprr

cfieqrraflrrcr "9oselrKu pecypcll".
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(9). Perr,rcrpure Ha rtproBcK[Te ApyxecrBa [orrbJrueHr{ crrnacHo
r{3ucKBaHr'rrrra na nape.q6ara 3a ylpaxH.f,BaHe rrpaBara na co6crreuocr na
o6rquna Tnrp.quqa B TtproBcKr.rre ApyxecrBa ce ctxpaHrrBar reKyr{o npn 3au.
KMeTa no HKoHoMlqecKI{Te B6npOCU.

.{n. 25. Kaacu<[r.ruupaaero Ha AoKyMeHTr.rre ce r.r3BrprrrBa qpe3 flocraBr,e
Ha cborBercrBalql'ITe perl{crpauuoHHll I{H,4excu B aBToMar}r3l{paHara AenoBo.Ura
cr'IcreMa I{ qpe3 cucreMaru3npaHo cGxpa}urBaHe Ea perucrpaq}roHHo-KoHTponHara
KapTa B pen cTpaqlroHHo-cupaBorrHa KapToTeKa rro o[peAeneHr{re
rcnacuSnraquoHrrr{ [pH3Haur.r.

IIl.. 26. PerrcrpaquonHllTe rru,{eKcn B aBToMarr.t 3r.rpauara AeJIoBoAHa
cr,rcreMa ce o6pasyaat or peil,rcrparlrlonxara cxeMa, Karo [pe.ryr rrHAe(ca ce
Ao6asr 4ry6yrnex KoA (.@), parpaHnqaBarrl AoKyr!{errra or ocrtrHrurr,rre
lpr.reMaHr,r sro @poat oSuca crraacxo y(a3aHr.re sa pa6om c HoMeHKJrarypa Ha
o6uIEHa TsrpAuua tl BbrperrrHr.rre flptrBr{Jra 3a eJreKrpoHeH aoryueuroo6opor..

Vn. 27 . ( I ) Ilrprona,r€urHoro perlrcrpr{paxe Ha BxoArtrIr.rre AoK)rMeHrr4 ce
I,I3BbpIIIBa B ,IIeH' Ha Tf,XHOTO [Ony-r{aBaHe I,IJII,I nOCTbnBaHe, a Ha It3xo,qrIIIaTa
KOpecnoH.(eHrIH, - B .rleHr Ha nolllrcBaHeTo.

(2) llpn perucrpr{paHero Ha AoKyMeHrr.rre Blpxy rD( ce Brrr.rcBa BxoArr[u,
IIJILI ll3xoArl[Il, penlcTpaquOHeH HoMep r.r AaTaTa rra perucTpr.rpaHe.

(3) Axo no npo6lerraa, rperr.rpaH B flpr.rcrlrrHaJrr,r, t.t , [ocrbrrr.rJrr{,
.uoKyrr{eHT r,IMa Beqe o6patynaua flpettucKq B Hero ocBeH rropeAxrrrr
perr{cTparlxoHeH HoMep Ce BnLIcBa u uHAeKCa Ha rltpBoHacallHl1, AOrg/MeHT _

u3Torrrr.tK ra o6pasyaane Ha npeflr{crara.
rlr,. 28. ( 1 ) tlpeaananero Ha AoKyrvreHTxre Ha sborBerxure ursxuocrur.r

Jrr{ua cTaBa BceKLI AeH.

(2) IlpeaasaHsro Ha HopMarr.rBHr,t aKroBe r.r Ha AoKyMeHT, or Br.rcmecrorutu
prKoBoAHr.I opraHLI c o6osHa.IeHr.re "6!p3o", TeJrerpirMlr, Qarcore I{ eneKrpoHHu
AoKyMeHTH ce npeAaBar Ha caorBerur.rre ,urrxHocrHr.r arlrla nesa6asHo.

qn. 29. (l) Ptxoeodumenume, t(blvt Koumo ca HacoqeHu nodnecrcat4u ua
p*onupaHe exodat4u u opzaHusatluouuo-pasnopedumerHu dotgtuenmu, ca
dntacnu da zu pezoaupam e deun Ha mtaHomo noryqa,aHe, Karo rr.r Hacor{Bar ao
caoTBeTHr{Te AHper(Topu Ha AHpeKUUr4, HaqaJrHr4rIH Ha OT.qeJrr.t I{ ceKropu unu
Apyru cnyxr.rrenu s O6uulrcKara aAMr{Hr,rcrparlfi{.
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a,moMamu3uPaHama de.ro^odHa cucmeMa om cbom^emHomo dnb cHocmHo nuqe.
C pesonnqunma ce onpedetn sadauama, omzosopHut$m /pem.usnonuumetam/ u
cpoKa 3a u3nbnHeHuemo. Tn mpt6aa da ctdtpctca damama Ha nocmanflHe Ha
pnotrcqunma u nodnuca Ha pao.nupat4omo dttcrcuocmHo ,nurye.

/21 Ptroeo1ulennTe Ha ar.rpeKurrtr, orAenu u ceKToprd Bb3Jrarar c

pe3oJrrorlx, r43pa6orBaHsro Ha cnyxe6Hr,rre rrpenucKr4 Ha [orqr,rHeHr4Te r,rM

cJryxr.rTeJrr4.

/l/ Pesonr,rpaar,rre aoKyMeHTH ce rrpeAaBar B .[enoBo,{crBoro 3a

Ir3nparrlaHe Ao r{3flurHuTeJrrare, [pe.[BapnreJrHo p&]MuoxeHr B rreo6xo1xMru{

6pofi erservmrrpu. Konue or MarepuirJra ce x3npaua e,rIHoBpeMeHHo Ao BclrrrKu

Ju{u4 nocoqeHt4 B pe3oJrrouisra. flo[l4exxoro pasnpeAenea[e u AB xeHue Ha

crryxe6xure npeflrrcKr{ 3aAaJrxrrrenHo ce or6err:sa B AeJroBoArrara clrcreMa Ha

O6uunara.

l2l CtyxlarerLfiTe, Ao Kor,rro ce orrrac, pe3oJlroq[f,Ta ca Artxrrr.r rortr{o r.r B

cpoK .(a I,I3IIbJIH'T B63JIOXeHaTa 3a.Uaqa.

l4l Bcuqxu H3nbJrHr.rreJrr Ha 3aAaqr.r ca AJraxHr.r Aa lr3rrparrr
craHoBr.ruleTo cr.r Ha pe3oJrr{pauru B cpoK, KoftTo e He [o-KpaT6K oT eAxH paooreu

AeH rrpe,[t.r xpafixua cpox.

/5/ Koraro 3aAaqara e Br3roxeHa Ha floBeqe or eAraH r.r3nsJrnr.rreJru,

cTaHoBr4uIeTo r,Inrl oTroBopST ce noAroTB, cbBMecTHo, KaTo BceKIr ce flpolr3Hact
tto HeroBara KoMnereHTuocr. B tosu cnyrafi, BcrIqK[ ce [oAIrIiIcBar 3a

CbCTABI{TCJII,l.

rll.6l./l/ ,{oryMeHTr{Te, c Kor,rro e r,r3pa3euo BoJrer,r3rBJrer rero Aa ce

u3Bbprrlr rr.Jrr.r Aa ce oTKaxe I,t3BtpIuBaHeTo Ha aAMr.rHucTpaTrBHa ycJryr4 ce

r{3AaBar r{ [o.u]rcBar or KueT a na O6uunara, npl{ HeroBo orsbcrBr.re or
ynbnHoMouleH 3au.Kner, [Jrr,r rrpu HaJrr{qr,re Ha AenerurpaHe Ha rrpaBa no cMracbJra

sa 3MCMA or oflpegeneHoro c6c 3anoseATa Ha Kl{sra rr.rue.

/3/ Cporrr 3a u3BtprrrBaHe Ha aaMr,rHr,rcrparlrBHa ycnyra Ha rpaxAau e
cro6pa3Ho AfIK, ocneu aKo B HopMarnBeH aKT e ycraHoBeH Apyr cpoK.

14/ llpu Bb3HlrKBaHe na o6errlsHx o6ctoxtencma, Br3[pen rcrBanlu
r.r3nlJrHeHr.rero B cpoK, xoraro rofi He e HopMarnBxo orrpeAeJreH, pe3onr,rpatrIurr
MOXe .Ua rO yAGJrXrr, KaTO TOBa Ce OTpa3Aa B eJreKTporrHaTa cHcTeMa.
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(3) Rozamo c doxyueuma unu paofiDqunma He e onpedeneH cpoK ja
u3nbtHeHue u npu runca Ha Hopi4amu6Ho ycmaHoqeH cpoK, npou3muqat4ume om
doxyueuma sadauu ce u3nbrHn6am e 7 /cedetwdueaen/ cpox.

(4) Koraro cporbr 3a r.r3rrtJrueHr.re e o[pe,{eJreH n 4ru, 6es la e (purcupana
KpaftHara Aara 3a r,r3rr6JrHeHlle, rofi ce a3rMcJrrBa B pa6orH[ IHr.r r.r 3a[orrBa Aa
Teqe or rlupBufl, pa6orer AeH cJreA.uexr, B KorTo e rrocraBeHa pe3oJrrou[rra.

,{oryuenmr ce [peAaBa Ha orroBopHr4Ka 3a r.r3[aJrHeuue Ha sagavara (r.urr.r

:aga.u:re) B AeH, Ha flocraarHe Ha pe3oJrroquf,Ta ulr.r nafi-xrcao [pe3 cJreABarqu,
paooreH AeH.

9.n.62. flpu npeAcraBflrre Ha AoKyMeHT 3a floAnrrc, cbultrfiT
npeABapr,rTenHo ce ctrnacyBa c IIpeKI,I, pSKOBOIHTeI peCrreKTr4BHo roplcTKoHcyJra
Ha ooqr.rHara r.r KbM Hero ce npr4Jrara u ucrase.ro/ xal6ara HJrr{ flpeflucKara, IIo
noBoA Ha KouTo e cGcTaBeH.

qr.63. ll/ I4:xo4arqure I,t BlTpernHlrre AoKyMeHrr,r ce [peAaBar B

aeJroBorcrBoro 3a r,I3BexAaHe I{ noJraraHe Ha fierrara na O6tqr,rrara rIoArII{caHI,I,

[paBl4nHo o$oprr.renr.r a alpecHpaHH, oKoMnJreKToBaHr c or]rcaHure Karo
rrpr,rJloxeHHr MaTepI,IzIJrH, B TOJ1(OBa eX3eMrurtpl4, KoJrKoTo ca noJlyqaTeJrxTe, lt
ear.rH eK3eMrurrp 3a apxr4Br,rpaHe, 3aeAHo c IIpeIII,rcKaTa, nprz oTroBap_{ul}r, 3a

H3IIbJIHEHI{CTO.

/2/ Crcl, [ocraBrHe Ha floArrr.rc H treqar Btpxy AoKyMeHTa rre Morar
Aa 6bAar npaBeHu 6elexrlr, Ao[:bJrHeHI4, r,rJrI,I I43MeHeHI,I{.

th. 30. Penrcrpaquxra Ha AaHHr.r or pe3onroulrr{ ra3r,rcKBa Blr.rcBaHe B

ABTOMATIT3I,IPAEATA AEJIOBOAIIA CIICTEMA I{ PCruICTPAUUOHHO-KOHTPONHATA KAPTA I,I

rrocJreABarrlo HacoqBaHe Ha AoKyMeHTa no HalpaBJreHr.re Ha pe3oJrroqt4xta 3a
CBCAEHI,IC I{JIII I,I3III,JIHCHI,IE.

rlrt. 3 1. Pa.:npe4elennero r4 piruac{Hero Ha BxoArtuara r{ I,I3xoArrqa
Kopec[oHAeHrlrarr ce ocsulecTBrBa oT Kypnep. Kypr.reprr ocr4ryprBa
nplrAB[xBaHero Ha KopeclouAerrqurlTa Ao r.I or o6r{r.rHcKara aAMr{Hr.rcrpaun.f, LI

BbTperxHoTo prBHac.f,He rlo cTpyKTypHr,rTe 3BeHa B rIeHTpaJrHaTa CrpaAa.
flpuerr,rauero lr rrpaABxxBauero na uon6ute v 3aaBlroavnffa, Kacaerqu
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o6cJryxBauero Ha tpax.[aHr,r u QtnpMn Ao Ar.rpeKrl[r,rre, B Konro ce rir3BtprnBar

ycnyruTe, ce osbulecTBrBa oT cnyxrirTeJlaTe BbB @ponr o<[uca.

9,n. 32. ( I ) Kpaftxara aeJroBo,uxa o6pa6orra ua goKyMerrruTe BKrrroqBa

onepaql{H uo [pr{KnroqBaHe Ha npenr{cKrrTe cne.[ rroJD raBaEeTo Ha IaHHr{ 3a

pe3ynTaTr,rTe oT rr3rIuIHeHIreTo Ha 3aAaqllTe, rrocTaBeH[ c pe3oJrror[.rf,Ta.

(2) IIpu .{oKrraABano H3rrbJrHeHue Ha 3a,[aqara B oqpe,ueneHn, 3a roBa
cpoK, per[cTparl[oHHo-r(oHTpoJrHaTa Kagra 3a cboTBerH]rJr pen{cTpr{paH

AOK)'I!{eHT Ce H3BaXAa OT CpOKOBaTa KapTmeKa U Ce [pexBapJrr B apxr.rBHaTa

KEAeTO Ce CbXpaHgBa AO Kpar Ha KZrneHAaprraTa roAlrrra - 3a crrpaBKu r.r cBeAeHr{r.

B ag'rolrarsgupaHara .qenoBoAHa cncreMa 3a.[aqara ce upr,rKrrorrBa.

(3) 3a acexo 3aK6cHeHr,re B cpoxa 3a u3rrhrrHeurlero Ha 3a.uaqlrre

AJIbXHOCTHoTO nl{qe, ocBIIIeCTBSBaITIO cpoKoB KOHTpon, IIoAaBa CLITH,UI ICbM

Cerperapr Ha O6qunara 3a cborBerno yfipaBJreucro msgeficrnue.
rln. 33. BeAstx B Mecerla AJrtxHocrHr{re nr.rqa or AeJroBoAcrBoro

rroAroTBrT r{ [peacTaBrT o6o6qexa cupaBKa 3a perurcTpr.rparraTa BxoA.flrqa }I

MexAr4HHa r(opecnoH.(eHuHr, 3a HacoqeHr.rTe pe3oJrroq[[ [o pecopu tr
HanpaBrreHr{r, 3a npocpoqeHr,rTe 3aAaqa rlo pecopr{ r.t HanpaBJrer .rf, r,r 3a

[pnKjrroqeHuTe KGM MoMeHTa rrpe[llcKl,r.
tIJr. 34. Cnpasxu rro Bxo.urulara ri lr3xoArrrla KopecnoHAeHrrru ce

I,r3BbprrrBar Ha Mrcro B .ueJroBoAcrBoro r.lnu qpe3 3€uIBKa K6M eaerrpounara 6aaa r
aBTOMaTLI3ItpaHaTa AenOBOAHa CI,rCTeMa. zrnaCfirero Ha AoKyt!{eHTI.I ce Ao[ycKa
caMo c [3pr.rrrHoro pa3peueHue ua CexpeT apr ua O6ruuxara u 3arenqganluar

",{eloro4ctno".
tIJr. 35. (l) Aoorsn go Na$opuaux, r rpeAocraBrHe Ha Korr[f, or

aoKyMeHT[ Iro ycnoBurra u pe.qa na 3axorra 3a Aocrtrr Ao o6qecrBexa
uuSoprr,tauae, no xofiro O6ruuuara e 3a[BnxeH cy6eKr, cftrBa cJreA 3aurBneHr{e rro

peAa Ha 3aroHa cJreA 3a[JrarrlaHe lro pe.ua Ha napeA6ara . 3aqBreursro ce cqr.rra 3a

Bfinr{AHo I.I B CJryqar.rTe, KoraTo e HarrpaBello IIo eJreKTpoHeH rrcT.

(2) OpraxrEsaqr{rra no flperocraBrrrero Ha Aocra[ .{o o6qecrseHa
uxQoprr,raqr.r-a ce ocuryprBa or Crryxurenlr orroBopeH ra pa6ora c xal6ure,
npeAiroxeHurra Ha rpax.uaHr.rre r.r Aocrbfla Ao o6uqecrneuata ux$opuaula no
3.{OI4, rrqero ce [oAAbpxar perucrplrre Ha rrocrbuxJrr{Te 3arrBJrear,rr.

(3) B cnyuaure Ha orKa3au r,rJrr.r orpaauqeH Aocrbfl Ao o6ulecrseHa
uu(popruaqur, orKul36T ce apryMeHTr,rpa c peruerrne Ha KoMrircr{r, B Ko{To BJru3ar

Cerperapr sa O6uunata, llr,.aaxut rcpucKoHcyJrr, r.r.Jrr.r rcpr{cr rro AoroBop 3a
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TeKyuIo npaBHo o6oryxrane/ n Clyxurela'r omoBopeu 3a pa6ora c xar6r,rre,
flpe/uroxeHr,rrTa na rpaxlaHrirTe u aocTbrra Ao o6rqecreeuara uNQoprrla4ar no
3.{OI4. Peruerurero 3a rrbJren [Jrr.r qacruqeu orKa3 3a [peAocraBrHe Ha Aocrbtt Ao

o6qecT seHa un$opnrauua ce BpEqBa Ha 3zurBrrreJu cpeury fioAnac r.rJrr,r ce

n3[paua rro uouara c o6parua pa3nr{cxa.

(4) Koraro o6rquncxara a,rlMr.rur{crpar[u He pa3floJrara c lrcKarrara

ua$oprrraurnr u rlsvra AaH:a sa sefiuoro MecroxaxoxAexlre, B 14 lteruputagecetl
.uHeBeH cpoK ce yBeAoMrBa 3turBr.rrerr. Koraro o6uuncrara aAMr.rHr.rcrpaulu He

pa3nonara c lrcranara uuQoprr,rauur, Ho r.rMa AaHHH ga nefinoro
MecroHzxox1eHr.re, B 14 /ue, upuHaaecsr/ AHeBeH cpoK or [oJrfraBaHe Ha

3:rr&rreHr.rero, cbqoro ce flpelparqa KbM opraua ctxpaHf,Baq uHQopMaqr,lsla, 3a

Koero ce yBeAoMJrBa 3urBl{Terrr.

(5) 3aatnxenrnrra no uy6ruryBaue Ha nxQopruaqur, Korro [peAcraBJrrBa

3Haqr.rreJreH o6uecrBeH r,rHTepec B Me.(aure ce u3nbJrnrBar rer(yulo or
Crryxurerm orroBopeH 3a Aocrcla.uo o6uecrBeHara Nn([oprraaqux no 3.(OI4
cneA cbrnacyBaue c KMera na o6uluxara lr Cerperapa lra o6ulr{Hara, [pr{
crrirBaHe Ha rrplrnrlr,rrra 3a MaKcItMaJIHa orKplrrocr. flepr.ro4u.tro ce aKryaJrr{3l{pa

unlpopuauux, 4 rry6r[KyBaHa na r.rnQopnraqr.rouHr.l ra6ra.
(6) Aro pa3xoalrre tto [pe.[ocraBrne na o6rqec,rsera nn$oprrlauu.a ca

3Haqr,rreJlur.r, 3auByffer,r. 3arura[ra crofiHocrra uM tro ltopMarrrBHlrre Aor(y ,reH[r.
tIJr. 36. BnucaaHr.rr a Perr.rcrrpa Ha a.uMr{Hr.rcrparuBHrrre crpyKTypr.t ri Ha

aKToBere Ha opraHr.rre Ha r,r3[6JrHr.rreJrHara BJracr s web - cafira na MrnrEcrepcrr.ra
crBer ce Ll3BrprrrBar or y[lnHoMouleHo c6c 3alooe.( xa K]rera xa O6qr.ruata

A.rrrxHocrHo Jrr{rre B cpoK lo 7 /cegeu/ pa6orHr,t .uHr.r cneA Tnrrroro rro.urrrcBaue.

lIn.37. Oprauusaquma Ha rroroxa or AoKyMeHTrr rln (Dpoxt o$uc ce
ocLrlecrBcBa qpe3 EAr.rHHa untf oprrlaquoxHa c[creMa sa o6rqr.rncro ylpaBJreHr.re tl
KOHTpOI UO u3rrbJrHeH[reTo Ha aAM[rHUClpaTr,rBHUTe ycJryrl,I

tfu. 38. BtseAenara B aAMllultcrpaqrrrra cllcreMa 3a eAr,rH "Bxog" u e.q{H
"u3xog" Ha AoKyMeHTI,ITe flo.(Jrexu Ha o6orarssaHe x Aopa3B[rBaHe flpu
rapaHTr{paHa 3aulr,rTa Ha AaHHr{Te.

r{n. 39. (l) Ocrurecrrrna ce rpaucQopMarru, Ha apxuBrrrir AoKyMeHTu or
xaprr.reH Hocr.rreJr B eneKrpoueH /uutfpoa/ loryrreu'r.
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(2) ElerrpoueH ,uoKyMeHr e [poeKrr,rpaEr.r, raKbB no Qopua E cbgEpxaHre
xa urQopua[noHeH Hocr,rreJr, KoftTo ce c63ArrBa r.r pa3[pocrpalru{Ba B eAHa HoBa
MeW$' AHMeHHO KOMIIOTbpHI,ITe CI,ICTeMU KOIVITHIIIKaUUOHHITe Mpexr.

(3) Enercrponuurr aoKyMeHT e Marepr.ritrreu HocareJr xa unSopuaqr.u r.r e
ropuauqecKo ocHoBaHlte 3a upaBoMepHr,rr xaparffep Ha ocErqecTBrBaHaTa
aAMr.rHr.r cTpaTr.r BH a ycnyra.

tIJr. 40. Cncreruara Ha aoKyMenToo6opora o6xsrnla rcrqKr,r ycJryrfl,
[peMaraHlr oT aaMr,rHr.rcTPa\vuTa I{ ocurypfiBa AocTbrr Ao Bc}trrKr.r peryIcTpr.r Ha

o6uu{Hcro HI{Bo npt,t cro6pasraaue c npr,rH(r{nrrre 3a 3rn(ara Ha Jrr,r{Iara I{
cnyxe6na unSopruaur.rr,

tlr. 43. I,lsrpaxaaae u cbnracyBaHe Ha Bc'rperrrHr.r fipaBrura n nporleAypr{ B

MecrHara aAMr,rHxcrpaun 3a onpeAeJlrue Ha Maprrrpyrlrre na cnyxe6xute
flpe[IrcKr,r /rexnororuqsu rapwtl tro csorBerHara aAMaur{c'rparr{nna ftepapruu
(uuaa).

qil.44. I I I A,Urr,rrHr.rcrparr.rBHoro o6cryxaane s O6quna TrrpAuUa ce
oc6rrlecrBrBa qpe3 ,,IIeHTBp 3a ycJryru n uuQopnaaqra, Ha lpzDKAaHlrre"((YI,If),
o6o3HaqeH c yKa3areJrHu ra6enu na 6urapcru ra asrnuficxr,r e3r.rK, B ctpaAara Ha
O6uuxara c aApec rp. TBtpauua nJrorrlaa "Cso6oaa" J\b I u crryn<r.rreJrrare B

Ir.rpeKrllrr "Mectru AaHbrIH l.r rarcu", B crpaAara HaxoA.,{rqa ce r rpagTrrp4uq4
ya. "lenepar 3auMoB", KaKTo r.rHTepHer crpaHrrrlara Ha o6ur.rxara Ha a.qpec

www.tvarditsa.bg u aapecr.rre Ha rr{[rerara 3a Ar,rcratrlr.rouuo [pe,uocraBrHe Ha
aAMI'IHI-ICTpaTHBHLI yCJIyrI,I IIO HaCeJIeHlITe MeCTa.

l2l AluuuucrparnBHoro o6cryxBaHe a O6ru{Ha Tmp4.rqa ce
osbrrlecTBrBa c Henocpe.ucTBeHoTo ctTpyAHr{qecTBo Mexry oTAeJrHrrTe 3BeHa B

O6qrxara, u gborBerHr.rre r.rHcrxryqrlu t,t opraHr.r3arlrut npu r.BBrprrrBaue Ha
r,rHTerpupaHr.t I,l eJIeKTpoHHr.r aaMLIHr.IcTpaTr{BHX ycJryM.

9r.45. Ocaeu cuMBoJrr.rre ua O6utuna Tntp.urua - rep6, Kor{To ce
r.r3[rrcBar nrpxy 6naxrure ua o6uznarq 3arbJrxr{TenHo ce [3[oJr3Bar Jlororo H

cJIOraHa Ha .[bpxaBHaTa a,[Mr.rHHcTpauufl plt'.
L asrorssHe Ha LIH$opMarIuoHHu H flpoMorll{oHaJrrrn Marepl{a;lu;
2. Egrorssue Ha yKa3areJrHril Ta6enu Ha BxoroBere Ha ctpaAr{Te, Ha rq/TIiII{Te

3a MHeHr.rr r.r KoMeHTapI{, xa ranSopuauuoxnu ra6la, Ha r.IrrrepHer crpaHr.tuara.
9r.46. OcHoseH eJreMeHT B rrpoqeca Ha ycbrlprrreHcrBaHe na

aAMuHncrparr.rrnoto o6crryxBaxe E [oBr.rlr€IBarre r.rMxAxa r{ AoBepuero K6M
aAMr.rHr.rcTpauurTa e Kar{ecTBoTo Ha npueMa.

tlr,47. Bcmxfi [pr.rHur{m{ u craurapru [o oruorueHr,re Ea

aAMr,rur.rcrparurnoto o6clyxaaue, r.rx$oprraaq[oHnr,rre rr Korvryr{HKarlflouur,ITe

KaHaJILt ca onucaHl,I a Xaprara Ha KJII,IeHTa I,I oloBecrelrfi rrpe3 I,IHTepHer

crpaHr.ruara na O6uxna TnrpAnua u xa nHQopuaquonnure ta6la.
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I IIPEAOCTAB.f,HE HA I4H@OPMAIILIAB'bB BPb3KA C
Aro\&HI4CTPATI4BHOTO OECnyXBAHE

rIr,. 49. /l/ I{enrrprt 3a ycnyru u r.rni}oprvraun, Ha rpaxrauure ocrryprBa
nx$opnraur.rr 3a peAa, opraHr{3arlrirrra n Br,rAoBere ycJlyr[ u3BtprrrBaxrl or
aAMr{fir{crpaulrra sa O6uzua Tarp.uxua

12/ I,l.n$opv.alufrta 3a aAMr{Hr.rcrparnrnmo o6cryxrane caeAga Aa 6aAe:

1. rcu4 Toqua, AocroBepna, o6ruopa:6upaenra, cr{creMarr{3npaua }r ubJIHa;

2. ,qocmnxa 3a xopa c yBpexAaHr,rr;

3. 6es a6pennarypr,r, ctKpaueH[r r.r rperparKr,l.
rln.50. /U I,InQopuauur 3a rpe.uocraBf,Hure ot O6quna TBrpAr.rqa ycryru

Moxe Aa 6r,ue uorry.rena ot:
l. gseHo 3a aAMraHr{crparr,rBHo o6cryxnaxe:"I{exrrp 3a ycnyrut il

auQoprraaqr.rs Ha rpaxAaxuTe" aApec rp. Trtparua 06uusa Trrp,4rtqa
I.I Ha Mecrara flocoqeHo s tn. 44, ar.l or Hacrorullrre flpanura

2. rcretfon 045414231I - uenrpana; qpe3 rleHrpirrararereQonure na
3BeHara, roprilra ua o6quuar4 QeEc6yx npoSrura u Sefic6yr
crpanlrqara xa o6qnnara, rro eJreKTpoHeH rr]T, KaKTo u xa rere$oxure
Ha ueHTpoBeTe 3a Ar{craHquoHHo [peAocTaBrHe Ea ycJryru B

HaceJreHlrre Mecra or o6uprxara cnea reneSonuo rrocpeuraHe or
cryx[Terc "O6quna Tsrpal.Iua, ,Elrbxnocrra r.r uMero Ha cJryx[TeJr, ,

rro3,upaB 3a BpeMero - HalprrMep ,"{o6rp .uex", a aKo e ueHrbp 3a

Ar{craauuoHHo flpeAocraBf,He Ha ycrryru cae.q o6ursa Tarp,urua u
I{MeTO Ha C6OTBeTHOTO KMeTCTBO B eAHO C6C BC}ITIKI{ OCTaHaII[
peKBa3uTr.r Ha yqTr.rBoTo rrocpeulaHe.

3. uxrepxer aApec www.tuarditsa.bg;
4. unQoprraaqr.roHHl,ITe ra6na s t[YI[, u re3r,r B Mecrara to w.44, ar.1 ot

Hacrorulr,rre flpaoana
5. elexrponxo raxQoprrraquoxno ra6no a/npea I{Y[|.
12/ O5patuu na sarBrerur/ ucnamr4r. 3a rrpeAocraBrue Ha aAMr.rHr.rcrparr.rBur.r

ycJryM ca Ha pa3rroJroxeH e:

1. xa uecrara flocoqenr,r sv.n.44, an.l ot Hacrorrq[, pa3AeJr;

2. ua unrepner aApec: www.tvarditsa.bg c Bb3MoxHocr 3a ltsTer:Ume E
[oAaBaHe;

3. flo enerrpoHeH flbr Karo eJrercrpoHHa ycnyra.
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9,1.51./ | I l,InQopilraqurra 3a a,uMuur.rcrparuBHoro o6clyxrane ce
axTyzurn3r{pa s 7 (ceaeM) AHeBerr cpoK or BJrr.r3aHe B criJra Ha rrpoMexr.r B
HOpMaTLIBHT.TTe aKTOBe;

/2/ awryau,uzullaxta ce l{3BbprnBa eAHoBpeMeHHo BrB Bcr.rrrKr.r

uu$oprraauuonHr.r cpe,[crBa - 6pourypu, Ar.rrnrHKr.r, uxQopnaaquourz ra6na,
eJreKTpoHHo ra6lo, nnrepuer-crpaHfiuara xa o6rqlrua.ra;

/3/ naunrexorauutfia Ha a,ulrr4llucrparr{BHrare ycJryru BbB Bc}ItrKr.r
r.rnQopuaquonHlr Marepr,rann, KaKro H 868 BcHqKLt eJrerrpoHHu 6aru 4anHu ca r
cborBercrBr,re crc Cnucrxa xa yurzQraquparu.rre Ha[MeHoB atua Ha
aAMltar{crparuBHr.rre ycnyru, yrBbpAen crc 3a[oBeA ua Mr,rHucmpa na
,uspxaBHaTa a.qMlrHlrcTparlfi, u aAMI4IrLIClpaTLrBHaTa peQopua;

l4l oprauulaur.rrra rto arffyaJrr.r3arllrrra r{ [orroroBKara na uusoprvrauuem e
3a.(LJlxenr.re Ha cJryrs,rrerlrre or 3BeHoro 3a aAMlnHr.rcrparuBHo o6crryxaane c
HenocpeAcTBeHoTo rracTHe Ha cJryXXTen[Te OT CTpyrrypHLITe 3BeHa,
cbnracyBaHa r.r ogo6pena or pbKoBoAr,rrennTe.

CJIYXEEHO HAqAJIO

l{1.52.1 
1 / tlpu ocb lecrBrBaue Ha a.uMr.rHncrparrirBHoro o6clyxraue,

aAMr.rHlrcTpaqxrTa r,rsrpaxAa rrpelllocTaBKn 3a oc3[IecTB{BaHe Ha
MCX.ryBEAOMCTACXO O6CAYXBAHE HA KJII{CHTI,ITC, KOTATO TOBA HE C B TIPOTHBOBEC

Ea 3aKoHoAarencrBoro B Peny6nnxa Eurrapr,rr cuassailo.r upr{Hrlrm[Te ua,(AEy
- e,unoKparrro cb6[paHe Ha AzrHHr.r 3a 3arBrireJrr.rre Ha ycJryrn, crryxe6nu
rrpoBepKr.r u cna6Asnaue c AorcyMerrrr.r vpee o6uen Mex,q/ pen{crpn.

/2/ OpraHilza\rura Ha Mex4lBeAoMcrBeHoro o6cnyrxsaHe ce
u3BtpruBa or cnyxl,rreJrr.rre B 3BeHoro 3a aAMr,rnrrcrparuBHo o6cnyxaane c
Herrocpe,4cTBeHoTo ) racTr,re Ha cJryxr.rTent4Te oT cTpyrrypHuTe 3BeHa B

aAMr,rHr.rcrpa[ufl:ra t,r rro,u prKoBoAcrBoro ua Cerperapx ua O6rryrxam.

/31 O6wu:aata cb3aaBa ycroBu 3a Mex,rypenrcrpoB o6uen z
ocHryprBa,[ocTbII ,uo pen{cTpr{ Ha ocTaHarr{re r{HcTr,rTyrl}ru u rpaxAaHr.r [prr
ycnoBr'rrra Ha 3arrlr{Ta Ha JII{rrHETe ,rIaHHI,r, CJryxe6nata tafixa u rnacuonqupanata
unQoprr,raqur.

tll.53. /1/ Koraro B r43rrbJrreu[e Ha aArlilrnncrparxBna ycnyra ca
aHraxupaEu rBe slru rloBeqe fipyKTypHI'I 3BeHa B opmHIr3aIIurITa, 3uuIBLITeIIrr
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rroAaBa eAlrHcTBeHo r{cKaHe B 3BeHOTO 3a a.qMUHrirCTpaTr,rBHO O6CJryXBaHe, KOeTO

opraHll3l{pa r,BlrrHeHr,reTo no cn}2(e6eH peA.

/2/ llpu o6errnsHa BG3MoxHocr 3a r{3BcprxBaHe Ha r{HTerp[paHr,r
ycnyrn qpe3 Mex.ryBeAoMcrBeHo gbrpyAHutrecrBohtpn HaJrul,uue Ha noAflr,rcaHr,r

clopa3yMeHu, MexAy o6ur,rHa TBbpAr.rqa H .(pyru ae4orracraa./, 3arBr,rTeJrflr

noAaBa e.(Ho r,rcKaHe, Koero e a.upeclrpaHo Ao KMera xa O6qana Tatpanua, a
3BeHOTO 3a aIMr.rHr.rClpaTEBHO O6C[yXBaHe, c KoeTo 3irrBf,Ba u3pr.rqHo gErJracue 3a
[peAocraBrHe Ha Jrr.trrHrr AaHHr.r orrrocHo ora6Armane no crqrxe6ex nrr na
.uoKyMeHTr.r, r.BAaBaHr{ oT Apyn4 aAMr.rEr.rcTpau[rr, KaTo KBM 3arBJreHHeTO npl,IJrara

6op.uepo 3a rurareHa raxca no 6axxon trbr no cMerKara rra rpyroro BeAoMcrBo or
Koero ce I,I3I{cKBa r, 3a cborBerHara ycnyra c xefinoro rorlno HaIiIMeHoBaHI,Ie,

qn.54./U Bgam\,roAeftcrsr{ero Ha 3Berrara rrpa ocrrrlecrBrBaHe Ha

a.qMuHncrparr.Irnoto o6crryxBaHe r.r [ocneAoBareJrnocrta Ea r.r3B6prueHl{Te or rrl(
Ieficrslu E ur.rpKynaqbrra Ha AoK)rMeHTr,rre , KaKTo r.I 3a.[6nxeHliIero 3a rn<roro
lpriABr{xBaHe, ce o[]rcBaT B TexHOJrOrUqHr.r KapTu rra flpoqecr.rTe.

/2/ TexuonoruqHare Kaprr.r Ha flpoqecr.rre ce r.BrorBsr 3a Bcrr(a
aAMnHr,rcrparuBHa ycJryrq r.rnu 3a lpyla ycJryrr{ no HarrpzlBJreHr.r, xa.qeftuocr,
Koraro rexHonor[ma e [pnHrIHlEo o6qa l,t ce oqpeAercr cJr).xrrreJrr{Te sbc
3aI6nXeHLIe 3a rrH[qllaTr,rBa 3a [priABLrxBaHe IIa AOKyMeHTa .

l{r,.55. /ll 3a uarpeueHuoro r.r rrbJrHo o6esneqanaxe c uuQoprrlauux ua
cnyxr{Tenr.rTe B 3BeHoTo 3a a,[Mr.rHr.rcTpaTr{BHo o6clyxaaxe, prKoBolr,rTenr.rTe r.r

cnyxurenr.rre B crpyrcrypar.rre 3BeHa n O6uana TnrpAuua ce 3a,ubJrxaBar:
l. Aa no.qasar s 3-AHeseH cpoK BcurrKr.r npoMeull 3a aKTyanr,r3arlrirrr Ha

nx$opuaquouHr,r, Macr.rB B 3BeHoro 3a a,uMr,rHr,rcrparltBHo o6crryxaane na
HaqarHrlK orlel "I{YI,I[", uo xonnereHrHocr;

2. ,ua noAasar llH$opnaaunc 3a npeAcrorur,rre rbproBe r.r KonKypcu u
cpoKoBere 3a rrpueMaHe Ha flpe.ufloxeHue u otpepna rro rrx Ha cJr)DKlrreJMTe,
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orroBopEu 3a rrxHoro [p[eMaHe E perurcrpaufi, or oraen ,J{errrrp 3a yfiynn x
r.rx<[oprtrauux ua rpaxgauure" ;

3. Aa noAnouarar cnyxr,rreJlllTe or 3Benoro 3a arMl{H}rcrparr.rBHo
o6c[yxBaHe c pturcHeHlrr, r(oHcyJlTarryrfi x flpelopbKr{ 3a cporrHoro r.r

KaqecrBeHo o6cryxBaue xa uorpe6rarelure;
l2l Ctryxtineture or 3BeHoro 3a a,uMr.rHr,rcrparr,rBHo o6clyxaaue Morar Aa

r43r.rcKBar [pe]IocraBrHe na raxQopr"rauu s ulwrn AoKyMeHT[r or rpyrlrre
crpyKrypHr.r 3BeHa B O6rquxa TrrpAuua , Koraro :rx e neo6xoAuua ga

r,r3BapuBaHe Ha clpaBKr,r r lpe.[ocTaBrHe Ha aoKyMeHTr.r npI,I
aaMlrHr.rcrparurnoro o6crryxBaHe Ha Mrcro.

qr.56. lll Crryxurennre or Mecrara noqn.44, an.l ot Hacrostqu,
pa3AeJI, [pr{eMaT AoKyMeHTr,r 868 Bpb3Ka C r.r3[6JrHeHr.re Ha aAMLIgItCTpA-rLrBHU

ycnyril ll pelIeHI,L tn [peAaBar roroBr{ ,uorqrMenTr.r ua Qusuvecru r.t rcpa4{qecKu
nlrrl4 opraHlr3arl[fi r,r Apyrrr HHcTr,rTyrllru.

/2/ Ctryxn"reture, orrpeAeneuu c pe3onrcrlu, 3a r{3rrbJrueHue Ha

aAMUHr,CTpaTIlBHaTa ycJryra Ca .qJrtrc .r:

l. ga o6pa6ornar Marepr{aflr.rre BeAHara cJreA [onf{aBaHgro r,rM Lr Aa
npeAaAaT pe3yJrTaTa B HopMaTr.rBHo, pec[. no pe3onroq]rr, onpeAeJreHr.r,
cpoK;

2. clteq, [pr,rxrroqBaHe Ha 3aAarrara Aa cbxpaHrBar rrpe[ucKuTe Ao
[pe.[aBaHero r{M 3a apxr,rBrdpaue, clnracHo 3AA@ u )rKa3aHr,rrra KbM
HoMeHKJrarypara na o6rqr.rra TBspAr,rqa;

3. .ua aprutar H€a6aBHo B AenoBoAcrBoro florperrruo aApec[paHr.r xJrn
r.r3rrpaTeH r.t Ao Tf,x npentrcKr{;

4. Aa npe.(ocrassr Hega6asHo 3a per[crpa{r, flperrlrcrxre npu
npeAaBaHero r.rM oT eAHo cTpyKTypHo 3BeHO B Apyro;

5. .ua npeAoctassr uesa6asHo 3a perlrcrpauu, He3aBeAeHr.r

upenucxu/ropecfloHAeHur{, or Qusuvecru u rcpr,rAr{qecKr.r Jrxqa,
He3aBI4CIiMO OT TOBa nO KaICEB IIbT Ca IOIaIHaJII,I flplr TrX;

6. Aa ne o6pa6orrar AoKyMeHTr.r, Kor.rro He ca pertrcrpr,rpaHr.r, pe3oJrr.rpaHr,r,

LIJILI nbl( Ca pe3onupaHl,I Io Apyr cJIyxLITeJI oT csIIIoTo 3BeHo, 6e3
It3pr.rqHo Aa ca yrTbJIHoMotrIeHr.t oT pecopHr.r, uru IIpeKLL psKoBoA[Ten;

7. aa nnQopnupar rrpeKr{r ctr p}KoBo.uareJr, pec[. [oJr3BareJn Ha ycJryrara
- []rcMeHo, 3a [p]rqr.rHr,ITe, Hiurarauu yAcJlxaBaHe Ha cpoKa;

8. upu orcbcrBr,re (orrrycx, 6onuuvur.r, rcouauruponra) Aa npeAaAar
pa6oruure AorqrMenTrr ua cnofi saMecrnlrK, onperenex or
p6KoBo.[[Ters, xofiro cne,{Ba Aa flpo,{aJrxx pa6orara E c\a3u
ycTaHoBeHr,rTe cpoKoBe ;
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9. upn HarrycraHe Ha AJrbxHocrra Aa flpeAaaar c [poroKoJr BcrrqKr,r

,[oK]'r\{eHTr{ Ha [peKrry cr4 paKoBoAI{TeJI;

10..ua upeaanar.[oKyMenTr.rre 3a eKcrre.ryrullf, B AeJroBoAcrBoro c:
- roqeu a4pec (uoueucKu KoA, o6racT , o6qrnq HaceJreuo Mrrcro, ynr.rtla,

HoMep, Tprrre r,rMelra Ha rroffrareJr, / nauN{enosaxr{e Ha yqpexrenuero);
- c BxoAtIIIH' HOMep Ha IIr4CMOTO, Ha KOeTO Ce OTrOBapr.

1fu.57. PrronoAr,rreJrr.rre Ha crpyKTypHr,r 3BeHa ca AJr6xHr,r:

l. ,4a or:pasmar pe3oJrroq[flTa K6M KoHKpereH r,r3rrHru]ireJr B eirercrpoHHara
cr{creMa 3a perrrcrparlr4r r.r KoHTpoJr Ha AoKyMeHToo6opora;

2. ga xonrponlpar ABuxenrnero Ha AoKyMeHTr.rre u Ea [G[tJIIreEuero B

eJreKTpoHHaTa c[cTeMa; .ua B3eMaT cboTBeTH MepKr.r flpu BCeKr{ OTAeneH

cJry.qafi Ha Heflpr{Krroqetr.r B cpoK npen}rcKr.r or crpaua Ha ttoArrr,tneHr{Te
I'IM 3BeHa I,I Cn)DKLITeJII{;

3. ga onpegenrr 3aMecrHLIK no r.r3rrurHeHr.Ie Ha 3aAbJrxexr.rrra Ha
cJIyx[TeJI, rofiro orctcre4 He3aBI,Ic[Mo or rlpfial]rHara 3a orctcrBl,Iero,
KaKTO r{ Ha OHe3I,I, KOHTO HarryCKaT .qISXHOCTIa; [pr4 HaID/CKaHe Ha

.uJTbxHocTTa Aa r.r3rrcKBaT oT cJryxlrTeJr, flpe,qaBaHe c [poToKoJr Ira
crryNe6uara goK)rMenTaur{r;

rh.58./l/ CleA xaro ce 3aBeAar r.r perr{crpr4par rrp* ereKTpoHHara

clrcTeMa 3a perurcTparlr{rr r,I KoHTpoJr Ha AoKyMeHTOO6OpOT:4 AOKyMeHT[Te Ce

[peAaBaT rlo npeAHa3Haqerrr{e B IeH, Ha T.,D(HoTo [OJryqaBaHe.

/2/ l4ct<auusra 3a u3BbprrrBaue Ha a,uMrinr,rcrparr{BHa flpe.[ocraBxHa

or 3BeHo "Mecrara .IIaHbuI{ u tarcu" HJII,I ueHTDoBere 3A AUCTAHUI4OHHO

IIDC.IIOCTAB'IIC HA VcJIynI B HaCeneHI4Te MeCTa. nOnaIIeHIn B D 3a VCJMI4 r4

IrH6opMaur.r, Ha , CC NPI,IAABAT B CKAHIID aH Bt4n. t4 eJTeKTpOHHO

IIO_trrU C AHI.I qDE3 I,IHTCOHET HA CSOTBETHI,ITC .4JIEXHOCTHI,I JII{[A 3A I,I3TI5JIHEHI4C.

Cuuara cxeMa ce r,r3nor3Ba r{ flp}1 [O.rIaBaH C HA I{CKAHI,I' 34 I,I3BbPIIIBAHC HA

AAMIIHHCTPATHBHA ycJryra B IIeHTpoBeTe 3a ,UTZCTaH[r4 OHHO IIDE,IIOCTAB'HC HA

ycnyrr{ B HaceJreHr,rTe MecTa u IIPC,IIABaHero HM 3a II3rrbJrHeHr{e s "L[eHraoa sa

YcJryrr u uudopv aULL Ha rpax.uanUte" @ugaqecrrlre Korll,tfl ce ctxpaHrBar B

NANKA B IICHTbPA 34 .4I,ICTAHUHOHHO IIDE,IOCTAB'HC HA VCJIYTH B CGOTBETHOTO

HACCJIEHO M'CTO B KOETO CE HaMrrpa ueHTspa.

B3AT4MOAEfrCTBT4E C rrOTpEEI4TEJrlrTE HA yCJryTr4
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l{n.64.lll O6uusa TnrpAaua e Arrtxua Aa rpr{eMa nrrcMer{o, ycruo r.r

eJre(TpoHHo noAaAeHLMI(a}l,zA 3a r,r3AaBaHe Ira r.rHAlIBHAy€UIeH

aAM,iHUCTpATHBeH al(r BbB Bpb3Ka c x3BbprrrBaHriTe aAMlrHr.rcrpaTr4BHr,r ycJIyrE.
Erexrpouxo noAaAeHr,rre AoKyMeHTr4 Morar Aa 6raat noAur,rcasu c KEII ulu
[II4K ulu Aa 6bAar noAareHu r{pe3 ereKTponara unarQopMa 3a ycJryru Ha

AAEy. O6urr,rua TatpAlrua He Moxe Aa orKaxe r,r3AaBaHero Ha eJreKTpoHHr,r

AOKyMeHTr,r

l2l llpel O6uusa Tnrpanua norpe6urerure Ha aAMr,rHr,rcrparr{BHr,r

ycJryrlr MoraT aa ce npeacTaBJrrBaT c nr,rcMeHo nbJrHoMOrrIHO C HoTapr,ranHa

3aBepKa Ha floarrHca r{ oT ApyrH rpaxIaHr4 HJru opraHr.r3arlr{u.

/31 flucuel,ute LLc,Ka:a:zA, flpr.rerr4 or cJryxr,rrerlrre
agMlrHr,rcrparr,rnuo o6cayxeaHe, ce perurcrpr.rpar [o o6qu.s
HoMeHrnarypara Ha o6ur.rHara r{ Hacrorulara l.ructpyrqa.a./

B 3BEHOTO 3A

peA, cbHracHo

14/ Vlcxauusra, BHeceHu ycrHo, ce orpa3rBar B uporoKoJr, xofiro ce

IIoAnHcBa oT 3EUIBI,ITeJL H OT .{JIbXHOCTHOTO nHUe, KOeTO rO e CACTaBT4IIO, CJIeA

Koero ce perxcrpr.rpar no o6ulrs peA, ctrnacHo HoMeuKJrarypara na o6u[ruara
I'I HaCTOT[IaTa LIHCTpyKUI{,

l5l [arata Ha 3a[oqBaHe Ha rrpora3BoacrBoro rro I,r3BbprrrBaue Ha

aAMr,rHr.rcrparr,rBHara ycJryra e Aarara Ha [ocrtnBaHe Ha r,rcKauero e O6uuHa
TnrpAuua.

16/ 3a ucrcasurra, [oAaAeHr.r no [orlara, BKJrroqlrreJrno r.r tro eJlelcrpoHHara,

B n3BBH pabouro BpeMe cpoKoBere ga B3eMaHe Ha peuleHr.re or
aAMnHr.rcrparr,rBxr,r, opraH 3arror{Bar Aa ce 6porr or cJreABarqrur pa6oreu 4eu;

rlr,.65. ll/ O6lllrxa TarpAtua, u3n6rrrrrBa aAMr.rHlrcrparr,rBHr,rre

ycJryr[ B HopMaTraBHo olpeAeJreHr4Te cpoKoBe, c B63MOXHOCT 3a Oc]rryprBaHe
ua "6tpsr,r" u "ercupecxu" yclyru, caMo aKo ca uocorreHr.r qeHLI Ha raKr.IBa B
Hapea6ara 3a oflperenrHero r4 a.[MuHr.rcrprrpauero Ha MecrHr,rre raKcr,r I,r qeHlr.

12/ 3antarywtero Ha AtJrxr{MHTe raKcr.r u ueHr.r Ha ycnyru or Krrr,reHTure, ce
r.r3BrprJJBa ctruracHo Hapea6am 3a o[peAenruero u aAM Hr,rcrprrpaHero Ha

MecrHETe raKcr,r l,t ueHli Ha ycnyru, r,r3BcpIIIBaHr,r o.r O6qrasa Tetpgv ua ,
npuera or Obuluxcxr.r ctner TarpAaua. 3anlauauero Moxe Aa ce r{3Bbprrrr.r Ha

Kaca, rro 6aHxos unfi eneK, poHeH n6T.



9r.66. flpu pa6o'ra c Krrr.reHTn cJryxureJrlrre or 3BeHoro 3a
a.[Mr-rHlrcrparnnno o6crryxnaxe crra3Bar rropMar[BHrare u BsTpeurur,rre craxAaprr,r
na o6cayxaane, B6Be.ueHr.r s O6uuHa Trrpazua c Xaprata na K,rr.rerrr4
eTHqHI{t KO.{eKC Il HaCTO.f,I[LITe [paBI,Ua.

l{il.67. /l/ O6urana Tmpauua c6sAaBa, [oArEpxa [r pa3Br{Ba pa3JrrrrrHrr

KaHanr,r 3a o6parHa Bpb3Ka c KJrneHTr,rre:

I . anxgrua rnura 3a KoMeHTapIl, [oxBaJrr{ r{Jrr{ o[rraKBaHr,rfl Ha n{tue
,,I4nrlopr'aaur.re" s I{yI4I u MIT u r{3ueceHr{re rIeHTpoBe 3a Ar,rsranrlr{oHHu
ycJlyru no HaceJreBnlrTe MecTa ;

I 2. noqencKa rq/Tr.r, 3a curHirru cpeu{y Kopynunr ara Qoafie:ro ua

O6urnna,a;

2 3. py6pr.rxu ,,@opyr'r" r.r ,,O6parna eprrra" r HHtepuer-c:rpanurtara
na O6quna Ter,panua.

3 4. er:raoNHocr 3a no.[aBaHe Ha ou-ra n AurcerHa Kapra 3a

KoMeHTapr.r, [oxBzurr4 r,rJrr.r onraKBaH ufl; ct4tr,anu,3a r(opynu]rt g o6quncxa
aAM14HnCTparIr4r;

4. Py6puxa - Krrlsre Bux.
5. 9pes AbpxaBHH, rropran 3a eJreKTpoHHu ycnyrfi.
6. (Dopua sa o6parua Bpr3Ka B [opraJra Ha o6unuat4 eJreKTpourra uoqa,

rlefic6yx trporbraJr, Qefic6yx crpaxrrqa r.r Ap.

5. srttroxHocr 3a r.r3BGpIIIBaHe Ha eneKrponrr,r yuryru no eIIeKtpoHeH ubr 3a
KJrr,reHTr.r qpe3 perucrpau.r, u ynr.rBepcaren xnalr$r.ruupaH eneKrpoHeH [o,uruc
u.nu [II4K n I4nrepxer crp.Hr{rlara xa O6quna:ra;

/21 Odttwria Turpauqa upofrBa u r.r3MepBa yAoBJrerBopeuocrra Ha

[olpe6nrenure He

Iro-MuurKo oT BeaHbx roAlrrrlHo, cbrJlacHo MeTo.uoJlorur, yTBSpAeHa oT

Mnultcrupa Ha .ubpxaBHara aAMrlHucrpaqlz.fl v a1Muruc'rparr,rBHara peQoprua.

13/ Petymarure or auEurr,r3r.rpaxara uu$oprraarlr4Jr ce o6cbxAar r,r ofloBecr{Bar
cpeA o6uIecTBeEocTTa;
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14/ B pesymar Ha rroJr) reHara u alaltu3vpala un(popnraqua or Bcr.rqKr.

Kau€lnll sa o6parxa Bpb3Ka ce upeAqpr.reMar aeircrr;ut:a no,qo6pxrane aa
aAMr.rHr.rcrparr{nuoro o6crryxBaHe, Kor,rro ce ofloBecr.f,Bar cpe4 o6[lecrneHocrra.

opfAHI43AtpL HA KOHTPOJIA fIO I43fIbJII{EHI4ETO I4 tIO
CTIA3BAFIE HA CPOKOBETE

tln.68. Korrrpoaaar:a 4efiuocr BIB Bpr3Ka c r.r3Rlprrrn rero Ha
aAMr.rHltcTpaT[rBHr{ ycJryru 9$13an\a npoBepKa 3a TOqHO Cla3Barre Ha
ollpeAeJleEl.i:re cpoKoBe E KaqecTBoTo Ha rrpeAocTaBf,Hl{Te yCJIyTTr.

tLr.69. /1/ Koxryorrbr ce ocrqecrBaa or pbKoBo,ryrreJrs, peoJr4paJr

AOKyMeHT4 Ha CneAHlITe rrllBa:

l Kuer;

2. 3auecurax-rcruerore ;

3.Cerpvrap;

4.Prxoro,4.rretu Ha 3BeHa - A4percopz Ha ErpeKrytr{, Haqrurnr{rltr Ha
oTIeJrr{ .

l2l Kourpot Moxe Aa ce ocbulecrBsBa r.r or crpaHa Ha KJrr.reuTr.rre _
Qusruecrur u rcpr4A[qecKr.r JIr{rIa, [ocpeAcrBoM AeJroBo&ra cnpaBKa 3a

ABI{XEHI,IETO HA IIPEIUCKATA I{M B CJIEKTPOHHATA CI{CTEMA IIPCS I4XrEPrrEr rrrr,r
Jrr.rqHo B I{YIII rrru rroAaBeHe na xar6a IIo orHollle]r]re KaqecrBoro Ha
I{sBlpIuBaIII,ITe aAMLIHIITCTpaTI,IBHI4 ycJryr-r4.

!1n.70. Bcuqxlr 4efinocru tro roKyMexTr,rre, or penrcrpaq[r:ra Ao
npeAaB rero IrM 3a apxr.rBr,rpaHe ca csDracHo Hacrorrqire [paBnJra r.r I,Iucrpyrqr,rx
3a AenoBoAHara,uefinocr r.r Yc.rpoftcrrexrxr upaBI4JrHr,{K .

PA3renqETBbPTI4
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Apxr.rarapane u cbxpaHrBaHe Ha AoKyMeHra.nrurr Qoug na O6quuara

rln.7|..{oxyuenralxum $oaa na O6uuuara e ctBKynHocr or Bcr,FrKu

,qoKyr!{exTr4, cb3,uaAeHr.r B pe3ynrar o'r nefinara geftxoct rurx [ocr6[ITJII,I orB6II
BbB Bpa3Ka c ra:n 4efiHocr.

qn.72. (1) B .qeronogcrBoro ce r.r3BbprrrBa reKyrrloro crxpau.sBane Ha
urJrocrHara KopecrloH.[eHrlur na o6qraHcKara aAMr{Hlrcrpaqur sa cborBerHara
K,UIeE{apEa ro.uuHa.

(2) Ilocmnunure a o6qr.ruara AoKyMeHTr,r, BKJr eneKrpounu co6crseHocr
Ha KJrr.reuTa,ce lrAeHTIrQl,I[Ll par,cbxpaurBar u npu reo6xoguMocr ce
BA3CTaHOBTBaT IIO peA n B CpOK,Olpe,UeJreHu B gboTBerrru, 3aKoH.

qJr.73. (1) Bcn,rru ocraHurJrr.r AoKyi{eHTn, Bb3Hr{KBauI}r B pe3ynrar or
aefinocr, a r.r 868 Bpb3Ka c ocbulecrBrBaHero Ha (hynxrrunre Ha crpyKrypurrre
3BeHa or o6rquucxara a.uMr.rur.rcrpaq[r, ce cLxpanrBar reKyulo or caMr.rre m( - Ao
npuKrroqBaHe Ha ofleparllBHara pa6ota crc caMr.rre AoKyMeHT],r, Karo cbllr.rre ce
lpyuupar B .qeJra, $opruxpanu no xpouonoruqeH r,urr.r [pe,u\4ereH Epr{3Harr[.

(2) npu HanycKaue Ha airtxHocrHu Jrr.rqa c6c 3a,[GJrxeua, no
c6xpaHrBaHeTo Ha AOKyMeHTT4 B CboTBeTHOTO CTpyKTypHO 3BeHO Ce r,r3B1prrrBa
[plreMo-flpeAaBalre c nporoKoJr r4 rro onuc Ha AeJIara. flpe4aaaneto rna :a
c6xpaHrBaHe B apxr.tB ce r.r3B6prrrBa flpu ycJroB]r, E IIo peA orrpeAeneH B
yxa3aHr.rflra KbM HoMeHKnarypara Ha o6uquna Terp,urqa.

rltr. 7 4.,{eloro [peAcraBrrrBa cbBKyrrHocr or AoKyMeHTr.r r.urq orAereH
.[oKyMeHT, CsXpaHrBaHI,I B OTAenHa nall(a !r oTHacrrqu ce KrM onpeAeJreH Bbrrpoc
nJrr,r rpyla or Bsnpoclr, cBtp3aHr.r c uprxara.qefiHocr Ha cborBerHoro crpyKTypno
aaeno. ,{eloro ct.ubpxa AoKyMeHTr,r c eaHaKsB cpoK Ha ctxpaueHr.re xaro 6pofi
HeHaAxBbpnflrqu 250 tucra - c6DracHo yKa3aHr.rJr KbM HoMeHKJrarypa na o6rquna
TatpAu[a.

tIJr.75. (1) 3a opraur.lar.rpaxe, ctxpaH.flBaHe u rcnoJr3Baue Ha AoKyMerrrr.rre,
c Korrro e flp[Krror{ura reryruara pa6ora e O6qrnar4 ce [o.uArpxa apxr,rB rro
yr{pexAeHur.

(2) B apxr.rna ra O6qunara ce ctxpaHrBar cJreAHr{Te Br{IoBe AoKyMeHTr4,
[oAjrexanpr Ha,(bJrrocpoqHo, ]r rrocTotHHo cbxpaHeH,re:

l. Bcrrxr.rre LIHAnBI4ryirJrrrlr aAMr,rHr.rcrparriBnr4 aKToBe ua Kuera ga
O6quuara ri Ha Apyru onrracrerrr4 opraulr, 6es regu or reKyrrrara roAr,rxa;

2. PagruarqareJrHuTe BeAoMocrx Ha O6rqr,ruara r,r Ha Jrr.rKBr{Ar.rpaHrrre
o6ruxHcK[ r{pexlleHlrt u flpempratrur, KaKro LI lra rexHr.rre flpeArrlecrBeHr,Iq]r,
caMo cJlea npeaBapr,rrenHo cturacyBaHe c Teprropua.nHoro rroAeJreHr,re Ha
,,(spxa*ru-r apxaa;

3. Jluquure Aocr{era Ha HalycHaJrr{re u ocso6o.qeHt cJr)r'xr,rreJru or
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o6[IuHcKara aAMr,rHr.rcrparlfi u u or ytKBuIIllpaHr4 o6ur,rHcKr,r yqpexAeHa, n
npelnprrrTr,rr;

4. CqerosoAHr.rre perucrpr4 u orrrerrl E AoKyMeHTr{Te 3a IaHsqeH KOHTpOn
u $uHancon o4rar;

5. Peructpure 3a rpaxAaHcKoro ctcroruue, uon6ure_aerur apa\ili 3a
H3.uaBaHe lra yAocroBepeHl'It 3a HaCJIeTHI4III'I' 3arBneHvxra 3a rlocrogrleH n
HacTorru a,[pec Il BTopr,rrT eK3eMrUUp Ha r.BAaIeEr.ITe rrpes roAr{HaTa
yaocToBepeHu, Iro rpax,uaHcKo cscTorHue IIo aaHHr,r oT KapToTeqHLur perurcTbp Ha
HACEJICHI,IETO TTA O6UUUA TNrP4rrqA H TIPIdJIOXCHA KBUTAHIII,I' 3A BHCCCEA 34
cborBernara ycJryra raKcq oflpeAeJrena s Hapea6a na O6qaxcru craer
TarpAurla.

6. CneqaanusupauuTe rcaptu, o6qute u uoApo6urre ycrpoficraeuu
ruraHoBe, KaAacTprulHr,rTe perurcTpu;

7. flporoxoarre na O6r[rHcxu, eKcrrepreH cbBer ro ycrpoficrno ra
Tepl.rTopr.rfTa;

8. PaspeureurE Ta 3a crpoex;
9. Konnrrexr or r,BAaHr.rflra lra .{gpxareu BecrHrrK - rpyflflpa'H uo ror]rHr.r

Ha LI3AaBarre u Apyru fleqarHr,r Lls.Lalau1- cB6p3aHa c npxxara 4efiHocr IIa
O6uuua'ra ra cllppxarun pr(oBoAur r.r MeroAurrur{ yKa3aur.rr.

1 0. flpenucrra tro aAMnrrucrparuBrrr.r, rpo(AarrcKr,I, HaK,BareJIHr.r tl
r3[bJIHI{TeJrHU AeJIa.

(3) 3a apxuaa na O6qmrara ce oct,rryprBar rroaxoArru[ noMerqes]r, c
yonoB a 3a [pueMaHe, cBxpaHrrBaHe n r&[oJr3BaHe Ha Aor(yrvreHTr.rTe.

(4) 3a ynecrmaHero Ha pa6orara c apxr.rBHr{re $olrlore na O6urraar:a,
c6rr['rre ce rnacuQr'rqupar r.r clxpaHrBar rro cxeM4 ocr.rrypf,Barrra 6rps Aocrbu Ao
apxr{BHr,rre roKyMeHTr.r r.r Marepaarr,rcbo6parno yKa3irrrr{rra sa pa6ora c
HoMeHKJrarypara na o6uuna Tsrpafirla.

q;l..76. (l) Pasu.naruareJrHr.rre BeAoMocrx ua O6ugln ara Ha
nuKBuAlrpaHr.rre o6ulrxcxr.r f{pe)K,rleguJr r.r npernpurrr.r, g Jrr.rqHr.rre Aocuera Ha
cnyxureJrr,rre u pa6orxuqu.re ce cbxpaHrBar B orAenHo floMerueHr.re, c ycnoB,, 3a
oneparr{BHa pa6ora a npueu Ha fpa(Aaur.r.

(2) Pa:nnauatel'[Te BeAoMocr, r,r Jrr{qHure Aocr4era ce c'xpa,rBar B
npoAlnxeHr,re na 50 /uerAecer/ rognnu or Aarara Ha clcraBf,Hero r,rM.

(3) locrrrrrr ll rpaBara sa pa6om c apxr4BHr.rre AoK)rMeHru ce flpeAocrzrB,
Ha yrrbJruo MorrleHo cbc 3arroBeA na Kuera ua O6uuxata rsar[Szqupauo
II})I(HOCTHO NHIIE.

(4) Koacynmquu ua 6aa*tw H Hasroru, cnyxr.rrenr.r ua O6urunara u na
JII,II(BITAI,IPAHI{ O6TqUTTCXU YqPCXIEHII', IIPCAIIPIitrTI.I.fl ,n OPTAHI{3AIIAE IIO B',,POCE,
cBbp3aH, c rxxHoro [eHcl{o,[pa'e' ce r'r3BbpllrBar B pernaMelrrlilpaHo flp[eMrro
BpeMe.

(5) ,{orplenrr'r 3a rpyAoB crax ce 3AaBar cnea noAaBaHe Ha rrror6a,uo
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apxl{Ba B eAHOMeCeqeH cpoK r.r ce raKcyBar cb,IacHo Hape46a na o6quncxr.r
craer Tnrp.uaIIa .

l{n. 77 . ( I ) Cqerosoaur.rre penrqpu lr orrrerr.r ce crxpaHrrBar B
cnequ{IJru3l'Iparl cqeroBoAeH apxr'IB - B oraenHo rloMelueHne, AocrBn .IIo Koero
I,IMAT CAMO YIIIJIHOMOIUCEU Ot fuAAUTX CqETOBOAI{TEJI .4IIIIxHOCTHII NIIIA.

(2) c'reroaoArurre perasrp, r.r ortrerr.r, KaKTo , AoKyMe'Trirre 3a AaH'qeH
KoHTpon u Sunancoa oArrr ce cBxpaHrBar B cpoKoBere, upeABI{AeHIiI n 3aroua ga
C.Igrosorcrgoro.

9n. 78. Perr.rcrpr.rre 3a tpaxAaHc*oro cbcrorHue, uol6are-4eKJrapauar,r 3a
a3AaBaHe Ha yaocToBepeHE r 3a I{aciIeAH}rUtr u 3rL{BJreE frta 3a [ocTorHeH r.r
HaCTorI[ aApec Ce CBxpaH.aaT B cfleUrirtur.r3lrpal{ apxr.rB xa crryx6a "f?AO",
opraHH3npas B cb[Ioro [oMerrleH[e, c ycJroBr.r, ra texyrqa pa60Ta c peruc.rpure u
TfixHoro HaAex,qgo o6esonacmaxe. ,{ocrru Ao perucrpnre 3a rpaxAarrcxo
c6crorHlte' uor6ure-Aexnapaulu 3a r.r3.uaBaHe Ha y.uocroBepeHrrrr 3a HacJreAHr.rq[
r{ 3uurBJIeHHrTa 3a flocTorrreH z HacTorrq alpec r.rMaT ctlMo ,{rrxHocTHrrTe nr{qa IIo
fpax,uaHcKo cbcrorHue, olpeAeneHr.r c5c 3alroBer sa Kruera na o6rqraxata.
Perucrpure 3a lpaxlaHcKo cbcrorr .re, non6ure-Aeuaparlrirr{ 3a z3AaBaHe Ha
YAOCTOBEPEHI,I' 3A HACJIEAIII,IqE I{ 3tI'BJICHI,I'TA 3A IIOCTO'HCH I,I HACTO'IU A,APEC CE
cbxpaHrBar B cflequarrH3[paHr,rf, apxr{B ua clyx6a "fpAo"s o6uu.rnara 130 /cro
H 'IPUAECCI/ TOAI,IHI,I OT C5CTABflHCTO I]M, CJIEA KOETO CE NPEAABAT B PCTUOHAJIHOTO
ynpaBJreHrre ua ,{rpxanaua apxrzaen Qox4.gn. 7 9. ( I ) Ktu Aryerqar "Tepnropualno pa3Br,rrr.re uycrpofi crao,'-TpV
ce [o.qA6pxa cfleu[iur'r3rapaH apxr4B 3a CbXpaHrBaHe rr reKyrqo rroJr3Ba,e Ha
KaprHr.rre Marepr.rtrnu, o6r[rare u uoapo6uu ycrpoicrneuz ruraHoBe,
KaaacrpaurHr.rre perurcrpr.r, fiporo^on,Te ua O6uuxcru, eKclepre' c'Ber rro
ycrpoficrao Ha repxropr{rra, r43,[aAeHr4Te pa3perueHu, 3a crpoex,yAocroBepeHr.r,
3a BbBex.uaHe B eKC[nOaTarI[, I,I npoeKrHa I{ eK3erq/Tr.rBHa
.uoKyMeHTauau.Ctuure ce crxpaHrrBar 6eacpouHo.

(2) .{oc*u Ao apxr,rBa n npaBa ra pa6ora c apxr.tBH,Te Marepr{ru}r rir
AOI(yM€HTH I,IMaT CaMO ,IIIG)*HOCTHT4 Jrlrqa, ynGnHOMOuIeHr.r OT KMeTa lra
o6Iqunata",

(3) lloasnanero Ha apxr{BHr.r Marepr,raJrr.r H ,uoKyMeuTr.r or
cnequaJrr,r3upaunfl, apxlB xa TCy , B T.q. npeAocraBrHero Ha KoHcynraur{[ u
NOJI3BAHC HA TCXHI+IECKA AOKYMCHTAIIU' OT AABOKATI,I I,I BEIII4 NI,IqA BGB BP'3KA I,I
no crAe6uu AeJIa, craBa caMo c pa3pelleuue Ha KMera Ha o6u1zuara".tlr. 80. ( I ) B xpax Ha BcrKa KarreuAapHa roAHHa, Ho He rro_Kbcno or 30 rogl, Ha
CJICABAIIIATA TOAI{H4 N O6Ulr,rUCrUr APXI,IB CE NPEAABAT rIPIIISIIOqEEI,I AOKYMCHTI,I II
MareplrzlJrll or aeJroBoacrBoro r,r or crpyrffypHn 3BeHa Ha o6rquncrara
a.(Mn,ncrpauur, B Kor{To reKyrrlo ce Qoprraupar ,, cbxpaursBar AeJra c AorcyMeHTu
z Ma],Iepuutll.
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(2) flpe4ananero Ha.uoKyMeHTr,rre r,r Marepr.raJrr.rre ce rlsBbpruBa rro orrucr4
Ha Aenar4 Qoprrlr,rpaHu [pr.r reKyrqara pa6ora c r.f,x u c [pueMo-[peAaBareJrHn
npoToKoJrr4.

(3) Bxoarul AoKyMeHT, no cuJrara na xofiro rpt6za la ce rir3Bbprrrlt
pemcTpr.rpaHe, BrrucBaHe, [onpaBKa EJrr{ .[orrbJrBaHe B peH{cTpnTe c aKToBe 3a
rpoqaHcKo ctcTorr re, cTaBa Hepa3.ueJrHa qacT oT csOTBeTlILu aKT IIO
rpaxAaHcKo CbCTorHIiIe r{ opr{rlrH IrT My Ce CbxpaHrBa rro peAa Ha qn.78. 3a rcSE
AOKy!{errT, B53 OCHOBa Ha [IlcMeHo yBeAoMleHr{e oT IJITXHOCTHOTO nr.rqe IIo
rpiDKAaHcKo crcrorHl,Ie go sar.clyx6a "r{eloro.qctro',, B clorBercrBafivtu Nry
3alr[c B aBToMaTII3ItpaHaTa AeJroBoIHa cEcTeMa E B CSOTBeTHaTa My
perucTpauroHHo-KoHTpoJrHa KapTa ce oTpa3rBa Br.rIa, HoMepa s AaTaTa Ha aKra
IIo rpaxAaHcKo cbcrorHr{e, KEM KofiTo e flpr.rjloxeH I.I ocraBeH 3a csxpalleHr.re.

ttlt. 8l. (1) 3a crxpauenr,re, perr{crprrpaHe r.r r,r3rron3Barre Ha
eJleKTporrHr{Te AoKyMeHT}r s O6quHa Tnrp.uaua orroBap, o[peAereHo cbc
3anoBeiq Ha KMeTa AJISXHOCTITO nUUe.

(2) E! (elerrpoxu re ,rloKyMeHrr{ )ce ctxpanraar B orAeJrHo
apxxBoxpagr,rnuule, orroBapf,rrlo Ha H3HcKBaHr,rrra no 3arona 3a ,(6pxaBHH,
apxr.rBeH lpon,u a [poAbJrxeEue na 2OroAr.rnu.

(3) npu HarrycK re Ha cnyxe6nns clr rroqr, cnyxr.rreJrlrre 3aAbJrxr.rreJrxo
lpeAaBar c [poroKoJl r.r oru.Ic HaMl{paqr.rre ce rrpH Tfix E,( xa npanonp}IeMHr,rKa c}r
LIJrr.r Ha qJreHoBete na flocroqnno-gefi craanlara eKc[eprHa KoMr.rcrir;r.

r{n. 82. Yu[qoxasaxero Ha AoKyueHTr{ or apxJ,rBHute Qou.qone na
o6quxara craBa caMo cJre,{ pa3perueHne Ha perrroHaurHr,rre opraHlr 3a y[paBJleHr.re
xa ,{rpxaruax apx[BeH $ou.u r.r npI,I c[a3BaHe na 3axoxa 3a 3arrl]rra Ha Jrr{qHr.rre
.UAHHI,I.

PA3.ryJI TIETI4

Pa6om c xar6ure, crrruaJr re r{ npe.rlJroxenr{rra Ha rpiDr(AaHHTe

tlr. 83. Bcrr.rxr.r [peAJroxeHLIr, cr{rxaJrr{ n xal6u Ea rpaxAaHr.I ce
peErcrpnpar or crryxuterer orroBopeH sa pa60ra c xaa6ure, npeAJroxeHr{.rrra rra
rpaxAaHnre B orAeneH perrrcrbp xa O6uuncxata aAMr.rHr.rcrparlr4, uo o6qux pe,{
Ha AenoBo,u{ara Iefi uoc.r.

rtr. 84. Anonurr,nru xan6u, cur,{Irr}r n' flpeA,roxeHr{rr He ce perugrpupar r,r

tro rD( He ce o6pasyaa aAMuHncrparuBxo npori3Bo.ucrBo.
qn. 85. Curna.nzre t Naa6ure Ha rpaxraur.rre He Morar Aa ce peluaBar or

AJrbxHocrHlrre nr,rqa, cpe[ry qur.rro Aeicrsu, ca noAaAeHr,r, ocBerr Koraro re
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lpr{eMaT, qe ca ocHoBaTeJrEtl u tvt yBrDr(aT.
tIJr. 86. (l) Yctaxoarnauero na Qarrrre u o6crorreJrcrBara ,,o rroAare'r{

or lpaxAaHure curuanr{ n xal.6u ce r.I3B6pruBa or AJrcxxocrHo n}rrle B
o6q,ncrata aAMnHrircrparl[f,, Ha Kogro or Kuera sa o6qauata ca AeJrerupa'q
TaKr.rBa cllequ,uIHr.r [paBoMolq]rr.

(2) furxxocrHoro Jrr,rqe tro [peAJroxeHr{rrq cr{rHrurure u xaa6*e
r{3BbpIUBa He3aBr'rcr.rMa npoBepKa no Qarrr.rre x o6srorrercrsara, cB}p3aHu c
npe,4rroxeHl'Iero, curuala ur[ xan6ara 3a BcI,IrIKr{ q[)ruau, Koraro re He ca Ilptlerlr
Karo ocHoBareJIHI'r or Allsxgocrrrure JI[qa, cpeuy KoLITo ca rroAaAeHr.r rI fr,r
AoKJraABa na Krvrsra u ua Cexperap.r sa O6utnam.

r{r. 87. Ilpe.unoxenue, curnarr[ u xaa6u, [oraAeur{ 4o o6uptncrara
aAMnxlrcrpauuq, 6e: aa ca or uefinata KoMrlereurHocr, ce flperrparr{ ar s 7 /
ceAeM,qEeBeH / cpox Ao KoMrrererrrnrirfl opraH, ocBeH aKo rrMa nx$opuaqr.ra, ve
BGrrpocsT e orHeceH a ro Hero. 3a upenparuanero Ha rrpe.unoxeHr.ur, cl{rHulrrH I,r

xar6a ce yBeAoMrBar fio.(areJrr.rre r,rM.
tIJr. 88. Koraro KoMrrsreHTHr.rre AJrGxHocrHr.r nrqa or o6rqnxcxara

a'qMI{HI'ICTpaUX' yBrD(ar cl{rHiula vru xan6ara Ha rpaxAaHlitHa, BeMar nesa6aBHr,r
MCPKX 34 OTCTPAH'IBAIIC HA AOTryCHATI,ITC HAPYUEEI,I' UNI,! HEIIPEIBI,IJIHU AEfiCtAUI,
3a KOeTO yBeAOMrrBaT [oAaTeJrf, wu Apyrn 3a HTepecoBaHr.r Jrr{qa.

qn. 89. flpr n:eruaae Ha peurexr{e rro clrrHana ulu xan6a.r4 ro ce
IT3BTPIIIBA B TII,ICMEEA OOPr"rA C I,I3XJIK)qCHI,IC HA CJryqA}tTC, KOTATO C}IIIIa,IA I{nU
xar6ara ce yBIDr(ar r{3rrruo Lr He ce 3actrar [paBa r{ 3aKoHHr{ UHTepecu Ha Apyrtl
(f nsruecrrn r rcpu.u,rqecKn nuqa.

rln. 90. Koraro cfirHaJrBT r.uru xar6ara He ca yBaxe'r.r, ce cro6ulanar
cro6paxeHuma 3a roBa.

rfu. 91. Koraro c pelueHr.rero ,,o cur'ana ]r.Jrn xa.n6ara ce 3ac*ar [paBa
I,IJI}I 3AKOHHH I,IHTCPECII HA APYrIr K'PI,IAI.IqECKU T,T QUEZVCCTU JII,III4 PEMEHI,IETO CE
npaBr.I AOCTOTHUe fi Ha TflX.

qn.92. Pe'renugro rro [oaaAeH curH,,I uttu xwt6a ce [I3rr6JrHtBa B
eAHOMeCeqeH cpOK OT [OCTaHOBTBaHflO lrry, C H3KJrrOqeHrre Ha CJrfrtMTe, XOTaTO
ce HaJrara no oco6eno BiDKHr.r flpr{tmur.r ro3r.r cpoK aa 6rAe yAbJrxeH.
YAtrxasa'ero Ha cpoKa Moxe Aa craHe caMo or opra'a rrocriuloBr,LJr perueHrrero,
I{o He Moxe Aa 6b1e [oBetre or Zlgya/ ueceya,

r{n. 93. Cr.rrranra u xur6u, rroAaaeHu no Beqe pe[rex B6rrpoc, He ce
pa3rnexAar' ocBeH aKo ca BBB BpG3Ka c LI3nbJIHeHue Ha pelueHrero r.r,Jrr{ ce
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ocHoBaBaT lra HOBr.r oaKTA rrJrH o6cTorTeJIcTBa.
qr. 94. Curxalu.re u xur6ure, Kor.rro He ce pa3urex,{ar, ce Bpaular Ha

rloAareJlr, Karo ce cto6ruasar ocHoBaHLIrra 3a roBa.
tIJr. 95. flpo[ssoAcrBoro rro [peAroxeur.rr, clrru€um ra xaa6u na

rpaxAaHa Ce UpeKpaTrBa c I{3rr6JIHeHUe Ha peueEEeTO.

PA3,ryn rrrFCTI4

qJr. 96. Kontponrt ,,o r.r3flur'e,r.rero Ha perueHr{Jrra r.r 3aAaqr.rre ce
[pI'IJIara uo BCI'I.IKI'I HI'IBa Ha Br3JIaraHe I,I I,I3TIBJIHeITII€, Karo ce ocrulecrBrBa or
BceKLI pecopeH ptKoBoAlrreJl rlo oTHoIIIeHI{e Ha floAqr.rHelrr{Te uy, u or Knreta na
O6qunam flo orHolueHlle Ha Bcr{qKlr rlrtxHocrnr.I nuua s o6q[Hcrata
a.qMr.rHr{cTpaqqr.

.{r. 97 . Kourpo*r ,,o [3nlJr,e'r.rero Ha pelueHu ara u 3ara\{ATe BKIrroqBa
cneAHr.ITe 4eficroar:

1. I,Iaenru0auupaHe Ha upo6nervr4 $opruyaupane Ha 3aAarrara r.r

oflpe,qeJlf,He Ha CpOK 3a l{3[rJrHeHr,re;

2. onpereaflre Ha orroBopHrr* 3a L3n6JrHeHr.re Ha 3aAaqara /uoctas.flre Ha
perorrcqux/;

3. Brararane r,r3rrbJrHeHlrero Ha 3a,qaqara /uocragsne na peso*oqzal na
KOHKpeTeH LI3IIbJIHI,ITeJI I.IJII{ [I3[hrIHATenI,I;

4. flocmarne peruaBaHEro Ha 3aAarrara Ea orqer;
5. OrqrraHe IBTIbJTHeHI{ero Ea 3aAaqara;
6. Cnelrane Ha pe rerr{ero u Ea 3aAatrara or orqer.
rln. 98. I,Iaenru0urrr.rpaHero Ha upo6neru4 Soptrynrnpaueto Ha 3aAaqara,

oIIpeAeJIrHeTO Ha CpoKoBe 3a I43[bJrIIeEUe I{ HaqI,IHa Ha AoIUIar{RaHe Ha
u3[bJrHeHr'rero ce rBB6pruBar or crorBerHr,rq pe3onr.rparq no fiepapxuera ra
yrrpaueHr.re. flponraHa B cpo(a 3a r.r3rrtJrHeur,te Moxe Aa [paBr{ caMo
B63JIOXIiTEJI'.

tlrr. 99. flpouaua B cpoKa 3a ,3rrbJrHeHrre Ha 3a.(aqara Moxe ra ce HcKa E or
I,I3TIIJIHHTCJI'' HO CAMO C MOTXBI,IPAHO N,,CMCHO O6SCNC,UE 3,, IIPUqI,IHHTE, KOUTO
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Bb3[penrTcTBaT [nI,I ca Bb3IIpenflTcTBaJIIt I{3[bJIHeHI,IeTO.
rIJr. 100. I4onuaenngro Ha 3aAaqara ce Br3Jrara caMo Ha eA[H orroBopHr{K

n Ha eAr{H r{JII{ H,II(OnKO [3IItJIHrrTeJrr{ OT rro-HncKo y[paBJIeHcKo Hr.rBo, KaTo

T,I3ITrJIHITeJII.ITe Morar Aa 66,uar B 3aBucllMocr or xapaKTepa Ea 3aAaqara or
pasruqHr.r cTpyrcrypur,r 3BeHa r.r Ha pa:uuquo pecopHo no4vuxenue. flpr
B63JraraHe Ha 3aaarraTa Ba3JIoxr{TeJrrT ,aaBa ycTHu r{Ilfi [[rcMeH]t yKa3aHn, Ha

oTroBopHuKa uJtu Ha I43IrbJIHI,ITeJII,ITe OTHOCHO peAa, HaqIrHa n II3IICKBaHIiTTa 3a

r.r3rrbJrHeauero. flpu xanrnune xa ueo6xoruuure ycJroBr{, pe3oJrr{paur.r, orpa3rBa
3aAaqaTa r.r B aBToMaTr.r3lrpaHaTa AeJroBoAHa cr,rcTeMa, KaTo 3a[!rcBa B He,

Qoprrynr.rpanu, Tercr Ha pe3oJrroqlrrr4 Kofi e r.r3[tJrHr.rreJr u cpoK 3a

I{3rI6nHerI}Iero. Peonroquu Morar Aa ce Bb3narar Ao 4 nuna nagorry no
fiepapxzrra 4o Aocruraxe Ha r,r3nlJrrrsreJrrrre.

rIJr. 101 . OrcuraHero Ha [3rrbJrHeullero Ha 3aAaqr.ITe ce r.r3B6pmBa rrl.rro
or lr3nBJII{I{TeJrLrre orroBopur,rqlrre B ycrHa r.r.Jrr{ nIacMeHa Soprtla - [peAr,t rdflr,r B

.uerur Ea 3TLIqaHe Ha cpoKa, nocneAoBareJlHo tro Beplrrara ua c.rryxe6nata
fiepaprurr. B onpegelenu or pecopur.r, paKoBoAaren cJr1nrar,t orrrr{TaHero Ha

l.r3rTbJrHeH eTo Ha 3aAaqr.rTe Moxe Aa ce r,r3B6pIIrBa Ha o[pe,{eneH rrep[o,u oT BpeMe

- ceAMr.rqa r{JILI Meceu.
tlr. 102. Cnerraaseto Ha 3aAaqara or orqer ce r4sBbptrrBa or cJryxr,rrenr.rre B

I-pIYf no .qaHHrl Ha pecopHnre plKoBoAnrerrz, rro AoKJraa Ha Bb3JroxrrreJu cJrea

KOeTO Ce r.r3B6prrrBa oTpa3rBaHe Ha pe3ynTaTlrTe B KOHTpOJIHO -
pemcTpaunoHHaTa Kapra I.I B aBTOMaTE3IlpaHaTa AenOBOAHa ClICTeMa.

I,nIJ
E-YCJIYTI4

OBIIII4 IIOJIOXEHI4'I
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103. C rost,l AoKyMeHT ce ypexga opfttux3auurra a rexHoJroru.flra 3a

ocbtrIecrBrBnHe na o6opora Ha erreKrpoHHr.r AoKyMeHTn r.r AorcyMerlTu Ha

xapTr,reH Hocr.ITeJI B AAMr{HnCTpaq}I{Ta. ,{oryrrlexrrt e gbcTaBeH Ha

ocuoBanr{e qn.42 wt.2 or 3axosa 3a ererrpoHuoro y[pllBJrex]re E [rMa 3a

rlen Aa petJraMeHT[pa rexHoJrorur:ra Ea o6pa6oma Ha BxoAqulme,
LI3XoATIIILITe It BbTpeIIIHuTe AOKyMeIITI{, KaKTO LI Aa Ocuryprir 6rpaO U

KaqecrBeno r.r3BbprrlBaxe xa aeo6xo4uuure oflepaul{ll, BKrrroqlrreJlllo Ha

Olepaq[I,ITe nO BpeMeBIiI KOHTpOI, CB6p3UIHLI C [3nUIHeHLIe HA 3in(Al{vfie,
flpou3Tuqaul[ oT cboTBeTIIuTe AOKyMeHTrr.

104. Hacrosrurre [pilBr,r;ra o6xsanlat pa6orara c Bxo,E rwr, r.rsxoprqr{ u
BbTpeEHr,r AOKyMeHTH.

105. Ilparralam ce uprrJrarar rro orxorrrenr.re ri3rorBrHero r oQopueHvro ua:

. BBTpeuIHx o6rr1o-a,ur,ru nxcrparr,rBx]r AoKyMeHTu - 3EIrroBeA]r 3a

opraHr{3auru xa leixocrr.rre B aIMr.rqr{crparlrrflTq AoKrra,q}r, cragoB[qa
I,I [poToKoJIl{ oT rrpoBe,[eHr,r 3aceaaHr.rr, KouTo ce Lr3roTBf,r oT
cJr)Drcr.rTenr.rTe Ha aAMr{Hr.rcTpaqr{rTa;

r flr,tcnaa c KopeclorrAerrrr.r B crpaHara r n.ryx6una;
o Tlrnose AoKyMeHTr,r Karo crauoBl{rq4 orqerr.r, .uoKrra,u.r, AoKJIaAHu

3a[[cKr.r, aHtuIL{3}r, flporpaMr{, [JraHoBe, KoHrIelqI{E, rro3r.tru.t}t,

unQopruaquu, rraMerHr,r 6elexxu, [poeKTr.r Ha peureHnr rro r(oHKperxr{
BbIIpocIt, BtTperrrHr.r aKroBe, npoeKrr.r Ha HopMaTI{BIrU aKrOBe;

LIHUIIUaTLIBHI,I, [pLIApyxI{TeJIH[, HalOMHLITeJrHr.r U IOrrbJrHrirTeJIH lrrCMa
n Apyru AoKyMeHrr.r.

flpaar.uata He ce [pr{Jrarar 3a cJryqar{Te, Koraro craBa Brrlpoc 3a:

r Pa6orara c AoKyMeHTr.r, KoHTo cb,qlpxar uaczQr,rqupana nxQopuaqux
IIo cMr.rc6Jla xa 3axoxa 3a 3arrlura na ruracnQuurpanara unsoprrlaqur;

o Pa6ora c AoKyrvreHTr{, lufiTo pEtanr.rqua o6pa6otxa e pernaMexTltpzura or
3AKOH;

o florynaeuru, alpecupaHH B Jr[rrIHo KaqecrBo;
o Auonuusu Aoryr!{euTr.r (6es rnnre n aApec ua uo4arenx);
o flepno.uuqxri [eqarrru uSIiauus;
o Kapr[.rKn, rroKaHH, aQuuru, cro6qenna u gp.
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106. A,4ru.rnrcT parurrara uuipopruaufioHHara c:acrevra lAklC/ za
ynpaBJreHr.re Ha AoKyr![eHTOO6OpO:ra U A!il,u]f(],1rerpa.r BHr{Te rrpoqecu
AKCT:bP OOUC /Cucreuara/ rroArroMara r aBroMarr.r3r.rpa rpoqecr.rre rro
goxyuexroo6opor x BpeMeBIa KoHTpoJI B cborBercrBr,re c lI3I4cKBaIIIirra B

Hape46ara sa o6uena Ha AoKyMeHrr{ B aAMr.rur{crpaqrarm (HO[A) r.r

Hapea6a aa o6rqr.r:re t43rtcKBan a rrna r.trlloprr,raqr.roHHlrre crircreMr4,

perr{crpr{Te fi eJreropoHHlrre aAMr.rHr,rcrp tvtBnvr ycJryrfi (HOI4I4CPEAy)

107. Brrperunure flpaBr.rJra 3a opraHx3aur,rrra xa o6opora Ha AoKyMeHTu
Ha eJIeKTpOHeH I4 xapTI,IeH HOCUT€I Ca 3a"46nXI,ITeJrHrI 3a BCIII9KI,T

cJryxr{TeJrr{ na A4urnucr:paq[rrra. HensurrHeHuero Ha pa3rropeA6r.rre r,rM

e ocHoBalrlre 3a TbpceHe Ha AlrcIII{rrJ[rHapHa oTroBopHocT IIo peAa Ha

Ko4erca Ha rpyAa u 3arona sa grpxaBurr-r cJryxrrren.

Orroaopnoc:r sa HopMaJrHoro oclulecrBrBaHe o6opora aa 4orgrMenTr.r Hocrr
BCUqKr.r pSKOBOAT{TenU U CJryXI,ITeJrr4 B A,qMr4rII4CTpaq}IrTa.

PtronoAr,rtelure Ha crpyKT)?Hrire 3BeHa ca AJr6xHr.r:
o [a rapanrupar, qe ca crra3eHr.r yt3yrcruBatuflTa ga 3arfi4ctl Ha pa6orHrr

lpoqecrr, npoBexAanr4 B TexHr.rre pa6orHr.r crfeplr;
o [a ocarypxBar rr3nbJrneHr4ero Ha re3r, BbrperrrHl,r [paBr.rna or

[oArI[HeIII,ITe I,rM CJTXT4TeJII,I;

o [a clegm 3a [paBr{JrHoro u cpoqrroro r.r3rrbJruenr.re Ha cB6p3rrHr.rre c
AoKyMeHTr.rre pe3oJrroqnu /noc.raseHr,r saqa,M/ E Aa oc[rypf,Bar
cBoeBpeMeHHoTo I,IM OTTILITaHe;

o B crryr.rai Ha rrperpar{BaHe rra npaBoorHorrlenr,re c6c cJryxrrreJr r{Jrr.I

lpeMecTBaHeTo lry s apyro a,4\4[rHr4CTpaTnBHO 3BeHO, Aa OC]rryp8T
[pe.4aBaHeTO Ha [OBepeHaTa My AoKyN{eHTaulu Ha ofipe.qeneHr{ ApyEr
CnyXI,ITeJII{ OT CEOTBeTHOTO aAMT,THLICTpaTHBHO 3BeHO, IIO HarMH L peA,
ypeaeH c B6TperrrHlrTe flpaBrrna 3a yflpaBJreH[e Ha qoBertrKr.rTe pecypcu;

o [a oupe4enrr cBoeBpeMeHHo 3aMecrHr,rqr.I Ha orc'crBalrprre cJryxr.rreJrr{;
r [a o6pa6orrr BcI,ItrKr4 HacoqeHr.t KbM T.D( AoKyMeHTr.I, Karo n{ Hacoqar

KtM Jrriuara, Kolrro rqe r{3Bcprrrar Heo6xo4rarrara:re 4efiuocrl,
rloprvrynr.rpafir acu 3aqa'rr r.r KonKperHr.r cpoKoBe 3a rm(Horo
II3IIbJIHEIIUE .

Cryxrarelure n A4rrunr.rc.rpaurrrra ca,rlr6xHr.r:
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o [a pa6orrr caMo c perrrcrp4parrrr B AI4C AKCTbp OOUC AoKyMerrrr{;
o [a o6pa6orBar [oAaAeHr,rre ]rM eJrercrpoHxr,r Aorq/MeHTr.r, 6es Aa npaBrr

xagTLeHLI KO[I{J(;

o [a o6pa6orBar ,{oKyMeHTr.r Ha xapflreu Hocr.rreJr, caMo B cJD^rar.rre,

KOIaTO CbC CIIeq[arIeH 3aKOH Ce I{3I,ICKBa TOBa I,I CneA TIpLIKJIIOIIBaHe Ha

pa6oTaTa rro TrD( cBoeBpeMeHHo Aa rri [peAocTaB{T B pen4cTpaq/pa 3a

apXLIBI,IpaHe;

o {a xe lorrycKaT ABr.rxeHI,Ie Ha.qoKyMer{Tr,r Ha xaprr{err HocI4Ten MexAy
AAMI4HI,ICTPATIiIBIII,ITC 3BEHA, 6CS CNEqITAIEH 3AKOH AA I{3I4CICBA HtUIIITTII'IETO

Ha xapTI4eHLI AoKyMeHTI,t I4 ToBa Aa e oTpa:leHo B CboTBeTHrTe

pe3olrroqur s AUC AKCTbP OIDI{C;
o [a ue 3arro3rraBar cJryxurenr.r B A,qMr.rxr.rcrpaururra, KaKTo r.r BtHrrrrr.r

nr{rla cbc cbAbpxaEr,reTo Ha AoKyMeHTr.r Ha nriu4 rurMatr[r IIprKo
cJryxe6Ho oTHorrreHEe KbM Tf,x;

. flpu npeKparrBaHe Ha rpyAoBoro r.r,Jrrr cJryxe6Horo rrpaBoorHoru eH e, Aa
csxp€lHjrr ueJrocrra Ha o6pa6oTBaH Te oT TD( AoKyMerrrr.r;

o !a cna:rar [3tcKBaHr,rrra 3a cLcraBf,rre t.r o(bopMflEe Ha Ao(yr{euTr,rre;
. flpIa uoAroroBKa Ha AoKyMerrrr.r Aa rrpeAJrarar o6ocxoaan4 AocroBepna

n y6eAr.rTerua MoTxBlrpoBKa;

r !a cnasaar r43r.rcKBaurarra 3a cbcraB.f,He r.r oQopMf,Ee Ha Aoryr\{euTr,rre;
r fla no4rotnflT o6ocHoBaHr.r, AocroBepHx v yle1fiTerruu IoBo,4{;
o [a $opuyruirpar roqno 14 ,cHo cb,qtpxanr.rero Ha AoKyMeHTa [pr{

crriBBaHe IIa rpaMaTl,rqecKl{Te rrpaBr. ra;
o [a ctrnacyear AoK)rMeHTa rro clorBefir]u peA;
o [a crvren-r:r [aponaTa cr.r 3a Aocrbn B c]rcreMara BeAHara cJreA KaTo ,

rroJrrraT oT aAMr.rHr.rcTpaTopa.

Cayxurenure or 3BeHara no r.rH$opMaunoHuo o6cJryxBaue r.r rexuororru
(cnyxr,r:relure, Kor.rro rr3rrbJrHrBar raKlrBa Qynrqru) ca orroBopt[ 3a:

. Ocurypaaue Ha HelpeKtcxara Ir HaAex,qHa pa6ora Na

4or<yuenroo6oporHara c[rcreM4 Kaxro ]r roBa, qe qrnara
notpe6urencxa aoxyrr,tenraqus e nbJrHa, aKTyarrHa r{ ,uocrBrllra 3a
norpe6urelure;

. Oc[r)4)rBaHe na ar-ryiureH apxr4B Ha AoKyMeHTHT{Te cl,IcreM}r tI
cBGp3aHr.rre c Tfi 6a3r4 Aa$:F,]n;
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Perucrpupane na uorpe6ure.nlrre Ha cucreMara u 3aAaBaHe Ha

pa3peruenure r.IM flpaBa 3a Aocrb[, a upu Neo6xo.4,rMocr - a3BcpmBarre
Ha upoMeHI{ B TD(;

3aAasaxe Ha IIaqaJIIIa flapoJla 3a.uocrbrr B cr.rcreMara IIa Bceru
norpe6urea;

Bxnro.rsaHe Ha HoBr,r pa6orxlr Mecra c flepcoutlJrur{ KoMllorpr.r KrM
Mpexara ua Cucreuata r.r upa xeo6xoguMocr r,r3BrpmBaxe Ha [poMerru
s Hefi Hara xou(purypaur.ra;

Brsex4aue Ha HoBr{ r.r rroA[rpxaue B arcryaJrHo cbcrorHue Ha

ctulecrByBarqr.rre rroMeHKJrarypu u uacu([r.rxaropr{ B Cucreruara;
flparannoro <fyrxuuoxupare Ha eJreKrpoHrrr{, apx}tB na 6asara 4anm n
nplr cpraB na uuSoplraqr.roHuara cricreMa Aa opraHu3r{par r.t

fipernpueMar.[efinocnr, cB]p3aHLI c Bs3cranoBrBaHe Ha

pa6orocuoco6nocrra t.
flpu upexparrBarre Ha rpyAoBoro r{Jrr{ crDnre6uoro [paBoorHor[ea]re Ha

CJIyXI,ITeJI, Aa oTpa3fT ToBa B CIiIcTeMaTa, KaTO AeaKTIiIBI{paT aKayHTa Ha

cnyxuTeJrr.

a

I,Isuorgsaxero na clyxe6nu AoryMeHrr,r 3a rry6Jrr{xaryr u ululu
lpeAocTaB{He na unQoprraaqr.rJr ce Aorrycra caMo rro peAa, olpe4eJren c
Brrpeuurr.rre npaBrana 3a ycnoBr.rf,Ta u peqa 3a [peAocrilBf,He Ha Aocrbrr Ao
o6ruecrseHa r.ruQopuaqr.rr or Agnar.ruuc.rp aWflTa no 3axona 3a Aocrln Ao
o6ulecr:neua r.rxQopuaqur, yrBbpAeHrd crc 3anoBeA Ha prKoBoAr.rre,r, Ha

A.Irr.rraxzcrpauuara.

IO8. I43I,ICKBAHH' KbM OOPMATA 14 CTPYKTYPATA HA
AOKyMEHTI4TE

Bcra.{xu AoryMeHflr, BK;rroqeHr.r s o6xsata Ha Hacroqllare flpaBlrna ce
[3rorBrr qpe3 LI3rroJr3BIIHerO IIa [epcoHaJleH KOMIITOTbp. He ce .qonycra o6rraen na
,4OKyMerrTr.r Mex4/ cnyxxTenr{ Ha xaprfieH EocI,rTeJr, ocBeH B CJIJ I€l[Te, KOTaTO

TOBa e OrlpeAereHo cbc 3aKoH.

OcnogHl,Irr reKcr Ha AoIgrMeHTa ce HUIara KparKo, ,cHo I,I TorIHo, I,I He ce
AolycKa cy6exruauo rbnKyBaHe.
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I4lnorgsaH['re repMr,rur.r u oflpereneH[, ca eAr.tlrHu a cborBercrBar Ea

.ueftcrsarrlara HopMaruBHa Aoq/MeETarI[r, a flpu orcbcrBne Ha raKI{Ba - Ha

o6ulonpuerara [paKruKa u ca ,uetfr.rxupaut B caMr.t, .qoKyMeHT.

flpu nruorsrane Ha cbKpauleHr.r, B TeKcrA npu flbpBara uM yrrorpe6a ce

u3rrr.rcBa IIurHr{, I{M TeKcT, a cneA Hero ct4paqeH[eTo ce [ocTaBq B cKo6I{.

I,Isnorggarlrre cLKpaueEr{r ce BKJrroqBar B pargea "Teprr,rurt,t u cbKpanlenux" npu

AOKyMeHTr.r OT Tr.rU [pO[e.Q/pA, r.rHCTpyKUr.rU, nporpaM[ r.r Ap.

B clyuafi, qe ce r{3noJr3Ba flpe[parKa KbM Apyr,rIoKyr\(eHT, 3aAtJrxr{reJrHo

ce [ocoqBar u.uenruQnxaurouHrrr My r{oMep u naJrltoro rra}rMeHoBztrrue Ha

AoKyMeHTa.

a. @opMarupaHe rra crpaHrrrll,rre

Bcuqxu AoKyMeHTLI, BKJrroqeHr{ s o6xBata Ha Hacroqrre npaBlrna ce

Qopuarr.rpar cruracuo flpuloxexue ,lfpaeuna za epa$uvuomo u e3uKoso

oQopuane ua dorcyueumumd'.

b. Crpyrrypupaue Ha AoKyMeurnre

Bcu.ru AoKyMeHTu, BKJrroqenr{ s o6xBara Ha Hacroruu.rre IIpaBriJIa ce

crpyrffyprpar cbnracno flpr.moxenue ,,O6paz4u u 6aauxu om Bompewnu
nparuna 3a o6opom Ha e.neKmpoHHu dotgtueumu u dot<yuenmu Ha xapmueH

HOCUmer".

c. Llaexrr.r$sKaulrJr Ha AoKyMeHTlrre

Bcexu AoryueHT [rMa ynraxaren u4euruQurauuoHeu HoMep, xoftro ce

olpeAeJu B MoMeHTa Ha cs3AaBase Ha AOr(yMeHTa lI He Ce [poMeHs upe3 qeJrr.r, My

xrI3HeE UI{ICbJI.

Zaexratf uxaqlroHHr{Jrr HoMep ce olpeaen B cborBercrBr.re c flpor1eca tanr

.[efinocrr4 Koflro Kacae, Br.rAa Ha AoKyMeHTa (upouegypa, r,rgcrpynlr,L{, rurau) ra

flopeaHr.r, My HoMep. flpanulara 3a aBToMarr.rqno Qoprunpane xa
u.4exruSnraqraonur.rre HoMepa ce onpeAeJrflr or a.[Mr.rHr.rcrpau[{ra npu
r,rHcTturllpaHe Ha cr{cTeMaTa r{ MoraT Aa 6rAat uporraenrHr{ rlpu Heo6xo,4,rMocT.

AIIC carr,ra rfoprnu.rpa yHr.rKaJrHri u4euruQuraroplr B cborBercrBr.re c 3Ey, HOAA
u HOI,IIICPEAY.
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IO9. YTIPABJIEHI,IE HA AOKYMEHTIT

a. O6qu uoJroxenr{,

flo caoq rrponsxo.u .uoKyMerrrr{Te uorat 4a 6r4ar:
o Bxodnt4u, floJryqerr,r B aAMrrHtrcrparlr{Jrra or Apyra aAMr{Hr.rcrparlr{Jr r.rJrr,r or

rpax4auun/r[upr'.ra;

o Hsxodnt4u, cb3.{aaeHu B a.{MlrHr.rcrpaur{rr4 B pe3ynrara Ha [3lrbnrrenl{e Ha
ycnyra [ilrr{ [poqe.{ypa. Brs}roxHo e [BxoArrrl AoKyMeHT Aa 6rAe oogAaAeH

3a BbTperrrHoBeAoMcTBeHr.r Hyx,ul;

Pezucmpa4uama ua exodnt4ume u usxodauqume dorgtueumu ce
u3sbpu6a om cnycrcumet c ueo6xoduaume npaea 3a u36bpw6aHe Ha

masu de uocm. loxyueumume om mcrlu zryna ofipasyeam m.uap.
o Qu4uanen d o ryu enmeu p eaucmbp.

. BbmpeuHu dorytvenmu ca re3r.I, Kor{To ca cb3AaaeHu B xoAa ua pa6ora xa
a.uMr,rHr.rcrpaquma. flpara 3a per[crplrpare Ha Bbrperrrur.r ,uoK)rMeHTr{ uMa
BCeKr,r cJryxr{Ten.

Bcrqxu Br4,rIoBe AoKyl!(enflt pa3rlonarar c xrpufytu, rro KoI{To Morar Aa ce
r.I3BbprrrBar rbpceHn r u anutu3u, KaKTo r.r Aa ce cb3AaBar orqerll u 6anancu.

b. Bxoaflq[ roKyMeHTu

Bxogxrryme AoKyMeHTr,r ca cb3AaAenr.r or Apyra aAMr.rHr.rqpaq[r,
rpaxAaHr,rH r.urr.r t[npua r{ Morar Aa rrocrbfltrT B a"qMr.rur{srpa[nrra rro cJrerorr.rre

HAqI,IHH:

o Ha xap'rss - naft .recro Karo 3tuIBneHI{e 3a amfl rucrparl{Bua yctryr4
rrr,rcMo, xan6a or tpzDK,uanr{rr;

o flo enerrpoEeH rrbr, rofito sKrlo.{sa:
o {pes c}rcreMara 3a ereKrpouea o6uen ua goxyMeuTr{ rro [poroKona

Ha.ur.l8 or HOI4I4CPEAY, napu.ran CEOC/Cr.rcreua 3a eJreKrpoHeu
o6uex sa cro6qeHr,rrl;

o 9pes rr,refin;

o rlpes eneKlpoHxrl ycnyu Ha a,E\{rirur.rcrpaqurra (yEE npnnoxenue);
o 9pes clrcreMara 3a cr{rypuo BptqBarre (e-oprvrane).

HesaB,cul,to rro KaKbB rrrr ca nocrbrrr.r,iru AoK)/r!{errrLITe, 
',pe[r 

rc Aa 6rAar
pe[rcTplrpaElr, moprir3xpaH cJryxHTeJr flpoBepf,Ba r.r aKo e xeo6xo,Eluo Kopr{rupa
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ltflr,r BrBexra arpu6yr[Te Ha Bxoaf,rqn I .[oKyMeHT. Caeg r.rompunaHe Ha ra3r{
ofiepallHs ce aaBa perficTpa[rroHeH HoMep Ha BxoArrqur aoKyMeHT.

HegasucuN,ro rro KaK6B rrbr ca nocrbrrr.r,Jrr.r AoKyMeHTr.rre B

aAMnHl.rcrpaurrra, Te ce o6pa6oraar rro e,ur.rH u gbulu HaqaH.

MOXe

a

a

a

B gas[c[rvrocr or Br.rAa Ha AoKyMeHT4 cJreA HeroBara perrlcrpauNa, rofi
Aa 6EAe o6pa6oreu rro cJreAHure ABe rexnoJroruu:
Axo Aoxyrrreurrr e peruclp[pau r(aro 3uurBJreHr.re 3a aAMr{HLt crparr.rBua
yctyra wfi4 rpr6aa ga ce o6pa6oru rro [poqe.rypa, 3a Korro r.rMa

paspa6otena mexHoJtozuqHa xapma /ycnyea/, rofi ce naco.rsa rru nefigara
nbpBa crb[Ka, B Korro e nocoqexo rofi crryxuten KaKBa 3aAaqa rpx6ria Ea
}I3IIbNHI,I;

Aro 4oryuenrrT rpr6na Aa ce o6pa6otr,r rro Haqr.rH, ga xofiro HqMa

pa-:pa6oreua rexnoJrorl{qua xapta, tofi ce HacoqBa KEM cJIyxLITen, xofiTo
tpa6ra.ua 3flcrrt 3a KaKBo ce orHac, AoKyMeHTa r,r Aa B3eMe pemeune, tto
KaKbB Haqr.rH ,ua ce o6pa6or:u. Ha npartuxa ro3r.r rnrr Aor(yMeHTr.r 

.rpx6aa ga

ca cpaBHr.rreJrxo MrrJrKo Ha 6pofi.

Aro 4oryuexrrr e [orperrrHo florryqeH ce Bp]Ir1a cro6qexte ruu
I,I3npauaq4 qe [oJryrraBaHeTo He ce noTBspx.{aBa, peruIcTpalll{f,Ta e
oTKa3aIIa U Ce IOCOTIBaT npI,IrMHI,ITe 3a TOBa.

flponepxa Ha Bxorruut, ereK'rpoHeH .[oKyr\{eHT - o6rru
npaBr{Jra

Heeanrcurrlo, or KttKrB r.r3TorlurrK e rrocrbrrr.rJrr.rrr eJIeKrpoHeH AoIq/MeHT,
upeaa aa 6r,ue perucrplrpau a AUC, ce u3BaprrrBar cJreAHr.rre o6ruu upoaepru:

. C[a3eH ru e HopMarr{BHo ycrasoBeHlu Qoprrrar;
o O6eurr Ha AaHH[Te B 3iurBJregr.rero, 3aeAHo c rrpuJroxegr.rrra, Ha{nuruaBa

JrH oflpeaeJreHi, or ap.MnHvrcrparuBHur opraH pa3Mep 3a o6Men Ha

eJrercq)oHHr{ aAMr{HucTpafiBrrr4 ycJryr[, IIpeAocTaBrHr.t oT csoTBeTHaTa

aAMlrHr.rcrpaq[ s /ALIC AErJra Jrr{ e r{HAr.rKar[t{, .re uua npo6aeM [p]r
[pl,reMaHeTo Ha AaTIHLITe/;

r flpunoxennTe KEM 3arBJrer[tero AoKyMeHTr.r B HopMarr.IBHo ycraHoBeHr{,

Qopnrar .nu c4 Koero ce ycrarroBrBa c orBaprHe Ha [prdnoxeHlrre KbM

cro6qenuero Qafinoae;
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a floAaAexoro 3iurBJreHLIe u [paJloxeHr{rra KGM Eero cb.ubpxar nI{ Blrpyc]r

llnu .upyr HexeJraH cor[ryep;

flpr.r ycranoneHr{ rperrrKu ce Bprrqa c6o6rlea e K6M rl3rtparlaqa, qe

nonyqzrBaHero He ce rorBbpxAaBa (orKa3 or perI,tclpaqur) u ce [ocoqBar
[puqIrHLITe 3a TOBa.

BtsN,roxuure [puqr.rHr.r 3a orKa3 or pen{crpauu, Ha AoKyMerrr ca:

. floAaBaHoro 3zuBnegue ne e B HopMarlrBHo ycragoBeHr.rr ([oprraar;

o O6emr Ha AaIIHLrre B 3arrBreHuero, 3ae.uHo c [punoxeg]rf,ra, Ha,uBr{ruaBa

oflpeAeneHur or a.{MLIH}rcTparuBHr,r, opraH pa3Mep 3a o6MeH H eJrercrpoHHH

aAMI,IHI,IC'IpaTuBHI,r ycnyrx, [peAOCTaBf,HLI OT CsoTBeTHaTa aAM]rHlaqpaq[r;
r flpnnoxeru{Te KbM 3arrBJreH}rgro AoKyMeHTr{ He ca B HopMarLIBHo

yqraHoBeHr.r, $opr"rat;
. floAaAeHoro 3tuIBJreHI,Ie t,t up]rJroxeHlrrra KGM Hero c5.(6pxar Blrpycu ITJILI

Apyr HexerlaH coQryep;
. [oAaAeHoro 3arrBJregxe He crAtpxa yHr.rKirneH ugeuruQuxatop xa

3arIBr{TeJu r,r Ha aApecaTa Ha eJlelclpolrHaTa aAM}rHI.IcTpaTLIBHa ycJlyra flpu

r43r,rcrBaHe 3a tareHTr,t$rrKarlur;

o 3arBllTerrr He e flocotlxJl eJrercrpoHeH aApec 3a KopecnoH,qeHIII,Ifl.

Cro6urenueto 3a orKa3 or perllcrpaqu{ ce Ll3rrpaua Iro KaHaJIa, rro KofiTo e

npHcrr.rrHan .uoKyMeHTrr B a,uM[HllcTpallwfia v Ha aApec Ha eneKTpoHHara rlolqa

3a [oJrr{aBaHe Ha eneropoHHvt u3uB eIlua Ha Ll3upauaqa.

ii. Perucrpauu, Ha BxoArIu aoKyMeHT, uocrbnu:l [pe3 cllcreMara

3a eJrercrpoHeH o6rrren /CEOC/

Cayxurerur, orroBopeH 3a o6pa6orKa Ha KopecIIoHAeHIII,Irra e ArGxeH
(xesa6aouo r.rJrr.r He [o-KbcHo or ABa qaca cJIeA [ocrbrlBaHero Ha AoKyMeHTa) Aa

ro o6pa6ora.

Perucrpauzara Ha rron) reHlrre AoKyMeHTLT B eJreKTpoHeH rng qpes CEOC

ce H3BbprrrBa [p]I crra3BaHe Ha cJreAHr{f, TexrronoryrqeH peA:

o flpeAsaputerHo cr.rcreMara AKCTbP OOI4C e HzIrpaBI,Ina r[opuaaex

aHaJII,I3 Ea noflyqgur,ng (fafinose r{ HaqrrHI,ITe, rlo Kolrro re ca uo,urrncaHr,r.

. B crr)..{afi na u,qexT uQuxauu, Ha rperrrKl{ T, Ir3AaBa rlo.e(oAruo
cro6uenue. Oneparoplr Moxe Aa orKaxe .rloKyrvreHTa qpe3 KoMaHAara
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Omxas om pezucmpaqun. B cnyraute, Koraro Jrr.rrrcBa rnaau(|ralupan e-
IroArrr.rc, [acMoTo ce oTKa3Ba OT perEcTparlEr, KaTo Ce Brlr.rcBa rrpurluHa 3a
orKa3 qpe3 KoMaH.[a Omxas om pezucmpaqur;

. nperneA 3a nonfreHara r.rntfopnraqrr 3a .qoKyMeHTa;

. flpoBepKa 3a HaJrr{q}re Ha oflucaHr.rre [pr{Jroxeur], B [prrKaqenr.rre Safinore
(Qainonoto cr4rpxaurEe). B crryuanre, Koraro JruncBar [pr.rJroxeur,rJr,

[r,rcMoTo ce oTKasBa or pertcTpauur, KaTo ce BrrlrcBa Ilprr .rHa 3a oTKa3
qpe3 KoMaHAa Omxaz om pezucmpaqus sa AI4C.

. flperreA Ha rrofifteHoro $afi.noao cbAbpxaHr.re r,r Koper<qllfl B TeKcroBoro
tone ,,Omuocuo", axo e neo6xoAuuo;

. CB6p3BaHe Ha AoKyMeHTa KbM cborBerHara flpeuficKa (aro uua ne.re

o6pasyaana). B crryuaute, Koraro AoKyMeHrtT rre e KbM [peu]rcKa ce
ra36t,tpa per[crpaq]roueu r.rEAeKc.

o I,Is6op na npoueqypa./yclyra./rexnoloruqHa Kapra, aKo raKaBa e

neo6xoAurvra sa o6pa6orra Ha AoKyMeHTa. B cayranre, Koraro 3a

aoKyMeHTa HrMa no,(xolrrura npouegypa./yclyra./rexnolorfiqHa (apra,
oleparoptT to6ilpa rru xofi cJryxr,rren Aa 6lAe Hacotreu AorqrMenTa, 3a Aa
Moxe Aa 3arroqHe HeroBara o6pa6otra. Hafi-qecro roBa e rnaBHoro JII{rIe Ha

a.uMr,rHr,rcrpaqlrflTa, KoHTo oupeAeJr, t<oft Iqe o6pa6orra AoKyMeHTa.
o Perucrpaqafl Ha AoKyMeHra 3aB5pruBa.

Cae.u peructpupaue Ha ,uoKyMeHTa, ALIC asroraarrllrno ]r3rrparTla

rroJD^reHHrT perncTparlroHeH HoMep Ha r.rsrrparqanlaTa cTpaHa.

florpeurxo r,r3rrpareH AoKyMeHr He [oArexri rra perr{crparl[Jr.
3agqxurerro ce Brrr.rcBa [p[qr.rHa 3a orKa3 qpe3 KoMarrAa Omxas om
pezucmpa4utt xa AIIC. Bnucanara qpuqr.rHara ce Bplrqa Ha u3rrparrlarrlara

AOKyMeHTa aAMnHr{CTpaUU' 3a Aa aHaJrr{3}rpaT [p]rtMHaTa 3a oTKtB 3a
perHcTpaquq.

florropxo r.r3flpareH AoKyMeHT r{e ce pemcrpt,rpa. flucuoro ce orKa3Ba or
perricrpauu, qpe3 r<oMaHIa Omxas om pezucmpaqut na AIIC r{ B[ucBaHe Ha

BxoIrIq HoMep, c KofiTo Beqe e perurcrpr.rpaH AorgrMeHTa stB Banrata
aAMlrHucTpaqr.rf,.

.{oxylrenr c ycraHoBeHo Hiuruqae Ha 3JroBpeaex coQryep He ce perrrcrpr{pa.
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iii. flponepra Ha BxoArrq aorgrMeHT, rrocrbrrrJr upes e-uefin

Cayxc.rrenrr, oropu3r{par,qa o6pa6oraa cro6uleHxrra, [ocrbrrBauur flpe3

cnyxe6en e-Mefin, e An6xeH:

- ,(a npaeue Bxoarrrloro cro6qenue.
- .{a npe4cranu BxoArruoro cbo6qenr{e B AeJroBorcrBoro 3a 3aexlagero

My B ,qeroBoAHaTa cflcTeMa.-

iv. flporepra Ea Bxorf,ul AoKyMeHT noJryrleH [pe3 crircreMara 3a e-

BplqBaHe

llponepxata 3a Bxo,urulu AoKyMeHT[, [oJlyrreHu [pe3 cr,rcreMara 3a e-

BprqBaHe ce r.I3BBpIIIBa or crpaur.rrlara Cucmeua sa cuzypHo eJteKmpoHHo

6p'u$aHe. Ha ragll crpaHllua ue ce Blil3yiun3r,rpa c[r4cbK c Bcr,rqxlr AoKyMeHTu,

KOITTO Ca IIOnr{eHU [pe3 CUCTeMaTa r.r qar(aT 3a per]rcTpaqur.

Tpr6aa aa ce nMa rrpeABr,rA, qe e Aocrarbtruo raxbB aorcyMeHT Aa ce orBopu,

6eg gnaqenze AaJru B flocJreAcrs[e rofi rr1e 6a,4e perucrpr{paH UJIII He, 3a

cr.rcreMara 3a cr,rrypHo eneKTpoHHo BpbirBaHe rofi ce cqr.rT a 3a [oJr] reH

c. llsxo,uruu AoKyMerrrr.r

.{orgnvrenrrr, xofiro e gbcrzrBell, c qeJI .ua 6b,ue [peAaAeH Ha Apyra
aAMr.rHr.rcrpaqur, Ea rpalKgaHvtr, prJLLr QrpMa ce penrcrplrpa (xsrexga) xaro
usxodnuq t,r ce [peAaBa [o eArlx or cJreArlure HaTMHI{:

. I{3BexAaHe Ha xalrrr{en Aor(yMerrr c [peAaBaue:

o Jlnvno;

o tlpes mopr.r3[paua ctretruropcxa Qupr'ra.
. Ll3flpauaxe rrpe3 cpeAara aa e-o6uen;
. I43rpaulage qpe3 e-Mefin;

. flpeAoctascue qpes ye6 rmreprleftc;

. BprqgaHe qpe3 cncreMara 3a e-Bp6qBaHe.

Krrra rasxoAflull{Te AoKyMeHTr,r ce orHacrr AoKyMeHTr.r, Kotrro r,rMar

ot[uquanen 3a aAMr,rHr{crpau[flTa xapaKrep, Karo aAMrruucrparuBrrr.r aKToBe,

3anoBe,qlr H perueHxr.
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flo,urorosxara 3a perucrparlr{Jrra Ha r.r3xoArIII roKyMeHT Moxe aa 6rAe
H3BApIIIeHa OT BCeKI,I CJIyXIiITen, H€3aBI,ICIIMO rle HrMa npaBa 3a I,I3BeXAaHe IIa
AoKyMeHTn. B rosr.r cnyrafi, cJryxr,rreJrflT rrorrurBa BcrrrrKr,r neo6xo4uuu utpt6yru,
6ea aa $nnanr.r3r.rpa n3BexAaHero Ha AoKyMeHTa c raBarre Ha HoMep. Ta3r,r

AefiHocT ce u3B6pIIrBa oT cJIyxr,ITeJr, r.rMarrl [paBa Aa perucTpHpa AoKyMeHTr{.

floAroraeHnsr 3a r.r3BexAaHe AoKyMeHT [ocrbnBa B peil{crparypara }r ce

noApexla B oflaruKa Ha qaxarqr.rre ,,3a pezucmpaqur" AoKyue:a.rlz.

i. I,IsnexAane E r,r3nparrlare Ha .uoKyMeHT rtpes CEOC

OorosHr re 4eftxocru rrpu penrcrparur.flTa r,t r.r3rrparlauero Ha r.r3xoA.mure

Aoryr!(errrr,r vpes CEOC ce r{3BrprrrBar rrplr cuai]BaHe rra cJreAnrirr rexnororuqeu

PeA:

o floArorosra Ha AoKJrMeIrr

o 3a.ua ce lrorrparrr AoKyMeHr rro CEOC e Eeo6xoar{Mo tofi Aa 6rle
pen{crpr{pag s A}IC. Perurcrpauu.ma Moxe Aa craHe rre[ocpeAcrBeno

[peAI{ lI3IIPaIUaHe, Ho AOICyIVTeHTET Moxe I{ Aa CbqecIByB4 KaKTo I{

MOXe Aa e qacT oT IIpeIII,IcKa;

o Perucrpauu, Ha u3xoAf,rrl aoK)rMeHT s AIIC ce r{3BrpruBa qpe3

IIOnUIBaHe Ha CneAnr4Te ,[aHHr.r:
. orrpeAenrHe Ha BLIAa Ha AOKyMeHTa;
I KpaT(o oTprBtBaHe Ha cLqecTBeEoTo oT cbAEpxaHLIeTO Ha

AoKyMerrra B rroJrero,.,Omuocuo" ;
. xs6op Ha KopecloHAeHT;
. r,r360p Ha perucrpaquoHerr aHIeKc;
t flpr.rKaqBase xa tfafin/ore c r[oprtaar4pano cb4bpxaHxe Ha

cb3AaAeHrrr AoKyMeHT.

o flo.unucnane Ha qpuKaqeHlzs/lrrwre Qafilore c xrarullpuqupan
enerffpouell no,umc m Ptrono4uterq wM or yrtbruoMoqen cbc
3aloBeA cJryxr{TeJr, sa xofiro e u3AaAeH xramr[urg{paH e-rrorrtrrc or
LIMeTO IIa aAMlrHlrCTpaUrIrTa.

. lfuupallaxe Ha AoKyl{eHT

o 3a aa ce rl:flparr.r cro6qenue upes CEOC, rcbM Hero 3aIEJrxETenHo
cneABa Aa ca [pr.rKaqerr,r e,ryrx r,r.Jrr,r rroBelre Qafiioae 3a ]r3[paqaxe;
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Brrpenreu AoKyMeHT Moxe Aa 6rAe perurcrpuparr or BceKu cJryxr{Terr tl
Moxe Aa 6rAe xacoqen KbM Apyr cryxr.rreJr, orAeJr, .ryrpexulu c r{crarre 3a

olpeAeneHu Aeficreur.

Brrperuaure Aox)it!(errru crryxe6no rroJrf{aBar yHr.rxarrerr HoMep, a

cJryxureJrrr rrorrsJrBa ocrallaurure 3aAbJrxrrreJrrlu u neo6xoArwrre 3a crJ IarI

arpn6yrn.

B xo.ua na pa6ora Moxe Aa BI3HI{KHe neo6xoAuuocr BtTperrrHr{rr
aoqrMeHT aa 6rae r,r3[pareH Ha apyra opraHr,r3aur,rrra. 3a qel'ra, roi ce

penrcTpr,rpa KaTo l{3xolsu u ce r.r3npaqa uo [paBnJraTa 3a ra3xoArulfi AoKyMeHTr.r.
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o flpu orKzut or perI,tcrpauu, Ha noJryqaBalrara crpaxa, aBToMaruqHo
ce [oJD raBa [pEtrHHaTa, KorTo Te ca EbBeJru npr{ oTKa3 oT
peflrcTpauEr.

B crrycafi Ha orrat:r Ha orcperrlHara crpaHa or perucrpaur.rJr Ha,rIoKyr{eHT4
ce [peAuprireMaT AeficTBlr, 3a oTclpaHflBaHe Ha nprFMrr]rTe 3a oTr(rB oT
perucTpaIIIiIfl.

d. Brrpeurxu AoKyMeHTr,r

Brrperuxu ,[oKyMerrrr.r ca Bcr{rrKr{ AoKyMerrru, Kozro He ca BxoArrqu rl
r3xoAxulu. Te ce crs4asar 3a EbrperuuoBeAoMcrBexa qeJrr{ }r He ce [pe4ocraBflr
Ha BGHIIIHU OpraHr,r3arlu[.

Ha perucrpauur, Karo Btrpeumrr AoKyMeHTr.r, rroArexar:
. BcuqI(I,I ycrHr,r pa3[opexlEurr.rr, flpeAa,qeHr.r uprKo r{Jrri qpe3 rrocpeAHr,rK,

quero rlsrrlJrHeHr{e Boru ro cL3AaBaHe Ha,(aHHu e AIIC, ocBeg aKo BrB

B6TperrrHr{Te IIpaBI{na Ha aAM]rHr{cTpauuf,Ta 3a AaAeH Tun AaHr{-I ToBa

He e [3pr{qEo oTMeHeHo;

. Bcu.rKu pa3nopexAaHr{r, peonroqm r.r 3arroBeAr.r, Koraro He ce orrractrT

Ao Beqe pen{cTpr{paH Aor(yMeHT.

o Bcr.rqru perueHr{r, r.rspa6orexu or KoJreKu{BHra oprarn Ha

aAMr.rHr.rcTpaq[flTa, r.rMarqx npaBaTa Aa H3AaBaT pa3[OpexAarrE ;
o flpe.uoxeHr.rr, AoKJraAHr.r 3anr,rcKr, tr Apyru AoKyMeHTr.r, cb3AaAeHr.r or

cJryxr,neJrr.r BtB Bpb3Ka c flp]IIlaraHe Ha BtTperrrHr.r HopMaTnBrru

AoKyMeHTII IIJIH npeAHa3rratleull Aa [pe1l{3Br,rr(ar rrocJle4nanul geftcrnu.r

oT cTpaHa Ha a.(Ml{Hr.rcTpaqurra.



e. CBbp3aHH AoKyMeHTH. flpenucru

Jloruqecrul cBBp3.rHr{Te ,{oKyr!{eHT[ olpazyriar llpenucka, flpu pa6ora c
npeflucKn, ,(ocrarBqHo e ra ce ]raMepr{ err,rH AoKyMeHT, 3a Aa 6rgar naueperu
Bor,rqKri ,uoKyMeHTr.t oT AaAeHaTa IlpeflucKa.

flpu perucrpupaHe rra HoB r.rJM rrpu flocrbrrBarre Ha BxoArrq AoKyMeHT
Tpfl6Ba Aa ce [oTbpcLI AoIq/MeHrET, KbM KofiTo pertrcTpr.rpanr.rm 4orcyruenr rpx6ra
Aa ce cBlpxe u Aa ce r.r3B6pr[x oaepaqlrflra Ce.opseaue.

Onepauurra Ceupseane Moxe Aa ce l.r3B6prrrn I{ Ha rro-KrceH era[, B xoAa
Ha o6pa6orxara Ha ,{oKyMeHTa.

Korato Mex,e/ ABa ,uoKyMeHTa LrMa noruqecKa Bp!3Ka, Ho re Beqe

npr,rHaAJrexar K6M ABe pa3Jrr{qHn npe[r{cxr{ - re ce o6rspstar xaro peQepupanu

.[oKyMeHTr{. PeQepupaurne.[oKyMeHT]t [o3BoJrrBar Aa ce peaflr.r3rrpa no-6oraru u
CJIOXHLI Bpb3KrI MexAy AOKyIVIeHTH, a qpe3 Trx u Mex,ry [penItCKlI, KOTaTO ToBa

ce HaJIara,

f. Bzgr.rrr.rocr r.r BB3MoxHocr 3a peAaKrIH, Ha Aorcyrvrerrr

.{agen norpe6r.rreJr Moxe ga ,pupu" o[peAeJreH AoKyMeHT caMo B cn) rauTe

KOFATO:

a

a

a

B goxyrraenra aMa pe3onroqur KbM Hero;

B Aoryuenta I,IMa peoJrrouu, KaM rreroB noArMHeH;

Tofi lrrvra creuriraJrHu npaBa 3a rocrrn.

florpe6lrrenrr Moxe Aa peAaKTupa $afinoroto cbArpxau[e Ha AoKyMeET,
caMo aKo ,,BIrxAa" AoKyMeHTa Ir aKO AOKyMeHTTT e C6C CTaTyC, IIO3BOJITBaIq

pe,qaKr[paHero r,fy.

g. fpynoaa pa6ora Bbpxy sbAtpxanr,rero Ha AoKyMeHT

@airosoro crAtpxarnr,re Ha AoKyMeHT Moxe Aa ce cGcrolr or HTKoJIKo

p€t3flr,rrrnr.r r[afila. B xo.[a Ha [olroroBKara Ha AoKyMeHTa p€r3rr.rrrHu cJryxr.rreJrr{

MOraT Aa [Onr{aT 3aaaqa Aa pe.qaKTr,rpaT oTAeJrHrirre safinore.

C uel cuaxpoHr.r3upaue na pa6orara uo Qafiloaoro cbAtpxar {e Ha

AOKyMeHTa MeXAy CJryXETeJrr,lTe, IIOJ[J rnnu 3aI.aata wlu I{MaIIII AocTbII IO
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AOKyMeHTa Ce r.r36r{pa pexvM cbc 3ancB6aHe Ha 1epcuume, npr.I KofiTo BcrKo
cbcTorHrre Aa oafina upe/u{ pe,uaKuH.rTa ce 3arra3Ba.

C qer y.qo6crno flpocnearBaHe Ha [poMeHETe ce npenoplrrBa
r.r3rrolr3BaHero sa TRACK CHANGES, B cnfriMTe, Koraro 3a cb3AaBaue r.r

pe,[aKfl.rpaHe Ha,[oKyMeHT ce H3rroJBBa MS WORD.

flpu uo4rororKa Ha rr.rrroBr.r AorgrMeHTr.r ce r.r3[oJr3Bar craHAapru3r{paHr.r

6ranxu (nanp. sa rrucM4 3arroBeArr, .uoKJraAH]r 3arrucKr.r r,I Apyru 4oryrr,renrra),

).TB6pAeHH c Hacrorulr.rre BrT peunru npaBr,ua fi AaEeHlu B rrp[noxeHuero
,,O6pasqu ua doxyuenmu" u,,flpaeuta sa zpaQuvuomo u e3uKolo oQopunue na
doxyueumume".

Ir[sr\,reHexr{, r 6lantone, flpoAurryBaHr.r or Hacrb[r,rJrr.r rrepcoH€ulux

npoMeHI{ Ll npoMelrt,t B HopMarrBH[Te arcoBe, ce r{3BbprrrRar 6es Eeo6xoAuraoct
oT IIOCne,UBaxIO yrBtpXIaBaHe.

Orroaopnocr rro r.r3rorBrllero Ha AoKyMeHTa Hocr.r pbKoBoAr,rreJrrr Ha
BOAeTTIOTO CTpyKTypHO 3BeHO, Ha KOerO e B63JTOXeHO I{3rrbJrHeHUeTO.

,{orynaen,tlr, Koltro ca r,r3rorBeHl,I B I,I3ITbmreHI,Ie Ha nocraBeua 3a4aqa r4nu

pe3oJrroqfir, ce cr3AaBar s AIIC ot r,BrorBrrqr.rJr cJryx reJr.

,{oryuexr, u3rorBru or HrKoJrKo cJryx}rrenr,r ce o6pa6oraa.rpes AIIC B

pexolrrl Crc 3ana36aHe Ha lepcuu npu pedaxmupaue.

h. 3anepra Ha AoKyMelrr

B cnyrafi, ue e neo6xo,4,rMo xaprr{eHo Ko[lre Ha eneKrpoxHo rro,quucan

IIOKWeHT, OTOpn3IrpaHO nnUe I{3B6pmBa cJre,uroTo:

r Orue.{arBaAoKyMeHTa;

. 3aBeprBa ro cgc lueMueJr (ne.rar) t,t no.qrr]rc.

Ilteunettm nocrce da 6ode c mexcm:

o ,,Bapuo c et eKmpoHHo nodnucauun opuzuHanf', c rofito rloAlrficBarqlrrr
rapaHTl,rp4 r{e xapTlreHurT AoKyMeHT e TOqHO KO[]Ie, a eneKrpoHHtUrT

.uoKyMeHTbT e 6r.u no,unucan c e- o\rmc;
c ,,Bapno c opuzuuata", c xofi'ro rroaflr,rcBaulurr rapaHTr,rpa, qe

xapTr{eHr4rT aoKyMeHT e ToqHo Konr,re Ha opfirr,rHaJlHlts eneKTpoHeH

AoKyMenr (Safu).
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i. flprerr.rane Ha AoKyMeHTE sa o6tuecrseHr,r nopcqKr{

3arerenur 3a ) racrr{e unu ot}eprr.r, cBbp3aHr.r c flporleAypa rdrr.r

o6qecrsena rtoptqKa, o6mena o:r Aguuuucrpaq[sra ce np[eMar or
cnyxriTeJrr.rTe B perrrcTpaTypaTa.

flpegoc'ranxnero Ha AoKyMeHTr,rre 3a yiracrxe B rrporleAypa r,rJrrir

o6rlecrBeHa rropbqKa ce r{3BbpruBa or KanAr.rAara l,t,nr4 or yqacrHr,rKa, EJr}I or
ynHIHOMOTTIeH OT HerO [peAcTaBrren - JrrrqHo, qpe3 uouleHcKa HnH Kypr4epcKa

ycnyra Ha aApeca Ha AAMuHr.rcrparl?rrra, cluracHo 3axona ga o6ulecrseuure
loptrrKn (3On) u flparunnura 3a rrpunaraHe na 3axoua sa o6rqecmeurnre

rropbqKr.r ([n3OD.

,{oryueurute ce upeAocraBrr B 3a[eqaraua Herrpo3pa{ra orraKoBKa, c

o6o3HaqeHu:

. HauMeHoBaxr,re Ha KaHAr,r,qara HJII,I fracrxlrKa;

. AApec 3a r(opecrroHAengrr, rereoon u ererffpoHeH aApec;

o HarMeEoBaHI{e Ea flopbrrKara, a Koraro e [pruroxr{Mo n cborBerxara
o6oco6ena no3[rqr.IJl, 3a Korro ce rroAaBa 3aJrBrenuero 3a flacrr.re;

.{orynreurrme ce flpfleMar or cJryxr.rren Ha perurcrparypar4 KofiTo rr{
pen4crplrpa s AI4C, Karo B6pxy 3aneqarauara orraKoBKa flocraBr BxoA{rrI

pe[rcrpaquoHeH rrleMneJr (neuar) r.r Bnr.rcBa BxoArrqu, HoMep, ,uara r{ qac Ha

perrrcrpauur. Ha npexocurem ce npelocraB, nr,rcMeHa uu$oprr,rauua, BKrrIorIBaJqa

BXOATUIU' HOMep, IaTa U qac Ha perUCTpaUUq Ha AOKyMeHTr.rTe.

Ha perucrpaur{r He rroaJrexar AoKyrvreHTr{ 3a ) racrr{e r.r oQeprr, Kor{To ca

npeAocTaBeHlr:

o CreA r.r3Tr.rqaHe xa rpaftur.u cpoK 3a rronyqaBaue;

. B He3ane.raraga lurl c HapylueHa ur;locr onaKoBKa;

Koraro KbM MoMeHTa Ha r{3Tr,rqaHe na rpafinur cpoK 3a [oJD raBaHe Ha

3aurBJreHr.r, 3a ) racrr.re firu oQeprr.r [peA Ileurbpa 3a aAMr,rHricrparr.rBHo

o6cJryxBaxe, Bce oIqe uMa qaxarr[r Jrurla, Te ce BKJrrorrBar B crrucaK, rofito ce

noAlr.rcBa oT npelcTaBr{TeJr Ha BG3JroxI,ITeJI, u OT npI{CLCTBaqnTe Jrr. Ia.
3axsnexuma 3a yqacrr.re vna oQeprure Ha Jrr.ruara or crrlrgLKa ce perurcrpr.rpar B
AI4C AKCT-bP OOI4C. He ce gouycxa npfieMaHe Ha 3urBJreHr{, 3a } racr e r,rrrrr

oQepnr or nlru4 Kor.rro He ca BKJrroqeHr.r B HalpaBeHr,r, cflrrcbK.
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ll0. yIIPABJIEHI4E HA 3AAAqt4

flocrasxHsro Ha 3aAaq[/pe3oJrrcunn e ocHoBeH eJreMeHT Ha

aAMr,rElrcrparr,rBHr.r, npouec. 3a uelure Ha re3r.r flpaBr,rna HrMa pa:ur.rxa MexAy
TepMlrrrrirTe ,,3adava" u,,Pesonoqua", xarro n MexA/.UeftcTB[flTa nocma1tHe Ha

3adaqa v paonupaHe.

B I,tsnlrrrreulle Ha rrocraBeHl,rre c p$oJlloq]r, KouKperHr.r 3aAaqu,

a.qMIIHlrcTpaTr,tBHI4Te 3BeHa r{3roTBrT pil3JII{qEr{ rro Tr.IrI AoKyMeHT[, KaTo

CTaHOBIIIIII4 OTqeTU, .{OKJIa.IU{, AOKJIa.IHI{ 3aII}lCKIl, aHZIJIIi3I.I, [POrpaMI,I, IIJIaHOBC,

KoHueflur.ru, rrosr.rq[[, uuQopMarlt,rx, rraMerHr,r 6elexrr, [poeKTu Ha peurenr.ur rro

KOHKpeTHr,r B!IIpOCE, Bb'rperrrHll aKToBe, upoeKTr,r Ha HopMaTI,rBHr.r aKroBe;

r.IHItUIIaTr,rBHH, trpraAplxUtelHr.r, HaloMHI{TeJrHr.r u .IIonbJrHr,rTeJIHra [ucMa r{ ,qpyrx
.[oKyMeHTI,r.

I{mocruuar upouec Iro ynpaBJreHr{e Ha 3a,qaqrTe ce pa3,ueJlfl Ha ABe ocHoBLI

IIACTI,I:

) Busnazaue ua sadaua/pesonpqun, pu Koero Bturaraulrrr onpe,qelx xofi e
u3IIrJrHuTelIrT, KitrGa e HeroBaTa 3aAaqa r.r KaKbB e rpafirum cpoK 3a

r.r3rrbJrHeHuero t. B .uournxenlre, rtpu Bb3JraraHe Ha 3aAaqara Morar Aa 6bAar
npr{KpeneHr,r r[afinoae, cbAspxarr1lr uxQopnaaqr.rs, Korro Aa rroMonre r.rJrrr Aa

Lr3flcrtur r,r3rraJrrreulrero Ha 3aAaqara. Btgraranero 3a 3aAaqara ce cqr.rra 3a

HarrpaBeHo B MoMeHTa rra perncrpr{paHe Ha 3aAaqara e ALIC. Cporrr xa
3a.uaqara BKJrroqBa It BpeMero, neo6xortluo 3a r,I3[6JIHeHr,re Ha 3aAavara,

BKJrrcqr,rTeJrHo r.r BpeMeTo 3a oTq[TaHe Ha 3aAaqaTa.

D Om,rumaue Ha u3nbnHeHuemo na gadaqama a AI,IC ce r{3BapIIIBa cJIeA Karo u
Beqe e H3IIUIHeUa. fIpU OTqIrTaHe, LI3nsJIHr.rTeJIrT AOCTaTbTIHO IIOIpO6HO

orrr{cBa s noreto EenarcKa no u3nbtHevuemo KaKBo e lr3Btprutn, KaKBr.r

Tpy,q{ocru e cperrluaur (aro e ueo6xoAr,rMo), KaKTo r{ [pr.rKperu KbM

pBoJIIOU[tTa LIJII,I KaM ,{oKyMeHTq cs3AaAeHu, B xOAa Ha II3II6JIHeHI{eTO

Safi.r/$ainone. 3a nguranena ce cqr.rra caMo 3alaqa, rrr4ero rr3rrbJrHeulre e

peracrpr.rpaHo n AI4C.

Axo sa Ll3rrrJrgeHlle Ha 3araqara ri3[6Jlltrmen r e Heo6xoALIMo Aa Bbrroxlt
3a.uaru na Apyru cnyxr.rreJrr,r r.r Aa r{3qaKa rexrure geficrrua, rofi r.rartpurna
B63JrirraHe Ha 3a,uaqr.rre cbc cpeAcrBara ua AIIC.

flplr nsnrnuexne Ha 3aAaqr.rre crryxureJrr.rre cflasBar cJreAHr.rre flpaBrura:
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. Cpoxtr Ha r,r3rIBJIHeIIue ce rr3qr.rcrtBa or flrpBr.rlr pa6oren AeH cne,u AeH, Ha

pe3onl,IpaHe;

. CporGT, olpeAeJreH c pe3onroqarra, BKJrroqBa u BpeMero 3a LI3BrpruBaHe Ha

cburacyBaTeJrHaTa flporleAypa;
. Cporrr 3a u3BlprrrRage Ha BtTpeurHo cruracyBaHe or cborBerHr.rre

,4rr6xHocrHrr Jrr,qa, aKo IIe e [peABr.rAerro Apyro, e 4o 4 .raca ot
loJryqaBaHeTo Ha AoKyMeHTa;

. fIpE otrepraBalqo ce Her,r3flt.lrqegue rutu sa6asrHe Ha E3rrbJrHex]rero e

neo6xo.ryruo La 6\\e ux$oprraupax rpeKr.rJrr pLKoBoA Ten ao .uBa AHr,r flpeltrI
rBTUqaHe Ha onpeAeneHr,rr cpoK;

. Cporut Moxe Aa 6rAe npoAraxaBax caMo [o flpeuenra Ha pegonupaqrl,
prKoBoar.rTen; cpoKbr ce [polDJrxaBa c HoBa pBoJrroqfir.

r Koraro I,I3ISJIHHTeJIT.ITe ca noBeqe or eAI,IH, orroBopHoro 3a I,I3[bffIeHI{ero

AJT6XHOCTHO Jrflqe UMa 3aABnXeHr.reTO B paMKr.rTe Ha eAr,rH qaC OT [OnyqaBaHe

Ha 3aAaqaTa Aa u3flcllu c lpyrr,rTe KoMneTeHTHE uo Bbllpoca oryxr4TeJru

HAII}IHA HA I{3TI6JIHCHTETO.

a. Pesoaupane/HacoqsaHe HaAoKyMeHTure

O6uute [paBrura no nocraBflrre Ha pe3onrou[{ ca cJre,urnre:

o Pesorr.rpaaero Ha AoKyMeHTr.r ce r.r3B6prrrBa .rpes AI4C;
o PrrosoAr.rrerrrre, K6M KoI,ITo ca Hacoqenr.r rroAJrexarul Ha pe3onupaHe

AoKyMeHTlI, Ca AJIIXHIII Aa III pe3oJII{paT 3a I{3ITbJIHeHI,Ie B AeH, Ha TTXHOTO

rroJ$ IaBaHe;

o C pesomo[r.Lflra 3aAHIxLTeJIIro ce o[peAeJUIT ugurngnren r/u3[bJrHrireJlnre,
BI,TAET Ha 3aAaqaTa [r CpOTGT Sa UlUrnXeXUerO t;

. flo pe,sorloufiI,I, c,qbpxauu caMo HMero u/ntu Ntrx:flofl'ra Ha r,r3rrbJrHlreJu

He ce flpe.urpfleMar rrocne.{Baulra Aeficreur, Karo AoKyMeHTrrre ce [p]IeMar 3a

r,rnSopuauux, a npe[ucKara ce ,,rtpur:rrouaa".
. OflpeleneHr.r, [oBTapruu ce fiepuo,ryFlHo u [po[3Tr,rtraru.r or BarpeIIIIlIt

lpaBr.rra 3aAaqr{, ce perr{crpr.rpar n A}1C .rpes geQfiHr.rparil{ [pe,(BapureJrxo
TCXHOIOTUIIH|}I KAPTU;

. Koraro u3rrbJrHeHuero Ha AaAeHa 3a.(aqa I,I3LIcKBa yqacrllero Ha floBeqe

a.[Mr,rHHcTpaTuBIILI 3BeH4 BOAerqO e 3BeHOTO, HaMr.rpaUIO Ce Ha II6pBO M'CTO B

cnricsKa c Br3roxeqE 3a4aqu, ocBeH aKo B pe3onrcqr{rTa He e onpe,ueneHo

Ipyro;
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. Bo.ueuloro 3Beqo e rnaBeH KoopAr.rrrarop, KoftTo osbrllecrBrBa camacyBaHocr
MexAy 3BeHara, o6o6ulaBa H npeacrnB, KpafiHoro r{3[bJrxeuie. Ocraxalure
u3ubJIHI{TeJILI 3aAbJIXI,ITeIEO perl{CTpupaT cBoeTo cTaHoB[trIe uo [ocTaBeHaTa
3aAaqa He [o-KbcHo or e,ur.rH AeH [pe.uu rpafiuur cpoK, ocBeH aKo He e

pa3[opeAeHo Apyro;
. Pe3orrour, c rercr ffa,,u deto, Kou apxus unu C uoa6a sa npuKnpq*aHe,

Hacorreua rGM perrrcrparypara, o3HaqaBq qe AoKyMeHrlr rpr6sa Aa 6rAe

,,np[xrlor{eH", a aKo I.IMa xaprreu eK3eMIrJIrp, cbryltr tpr6na aa 6tae
cbxparreH KbM MrcToTo, KbAeTO Ce CbXpZUrrBa flpe[ucKaTa Ha To3n .4oKyr!{eHT.

o flpzrutroqaarrero lta [pem.rcKara, KbM Korro ce orrrac, AoKyMeHTbr, ce

I{3B6pruBa, axo e neo6xo.ul{Mo - Bcr.rqrr.I Heo6xo&rMr.r Aeficrsug ca E3B6prrreHu

C IPI,IKIIIOqBAHETO HA,UOKYMCHTA.

Prr<osoAr.rrerr,rre rrJr[I TexullqecKr,rre r,rM cbrpyaur.rul:
o Perrrcrpupar uocraBeHara pe3oJlloryr, g AIIC H cJreA ToBa HacorrBar

AOKYMEHTA KBM gbOTBETHI'ITE I43IIIJIHI{TEJII'I.

flpra Aonxenuero Ha xaprlreHr,r AoKyMeHTr.r (r crryuar,rre, Koraro crrequureH

3aKoH r,r3ricKBa 3aAUIxLITeJIHo xaprr.reH[ aoryrrlertu) ce crrlBBar r.r cneAlllitre

lpaBlrra:
. He ce Aorryc(a nor)ruaBaHe, pa3urexAaHe r.r o6pa6oma ua

Aoryruenrr./npeflficKr,!, Korrro He ca penrcrpr{paxt a AIdC rro yrBtpAenlu
pea;

o AguuancrparuBxlr 3Berrq non) r[Jru ttu$oprvraqr,rx n Marepr.Itu]t or
KOMIeTeHTHOCTTa Ha Apym 3BeH4 n{ BpbtrIaT B penrcTpaTypa 3a

[peHacoqBaHe r.r pBonr{pErrre;

o A4nrunncrparr.rBHr.r 3BeH4 [oJI) .rJrr.r Aorq/MegTr.r c pe3oJlloq[t uo B6rlpoc[,
Kor,rro He ca B paMrurre Ha rexn[Te Qyxxqr.rz, n4 Bpbrrlar Ha rexHrirqecKr,L

cbTpyAHr.rK Ha pe3oJrxpaqn, 3a pa3rrpeAeJreHr.re [o (oMrrereHTHocT.

,{onycrulao e pe3oJrrcr.urrire Ha pbxoBoAr.rreJr re Aa 6lAar sagexAauu or
TexHlirqecKr.rTe [oMorrlHr.rqn Toaa rpx6ra ga cTaHe IIpE opraHlr3HpaHe Ha

e,uuoBpeMeHHara urra pa6ora c AI4C, Prxoso,u{rersr pa:}rnexAa AoK)rMeHTa rl
ycrHo AaBa Hapex,uaHr.rrra. Texnaqecxusr rroMorrlHr{K penrcrp[pa pe3oJrroqrrrra B

clrcTeMaTa.
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Orneqatsausro Ha eJreKmogeH ro C IIC,TI DE3OII.IDAHE e norperrlHa
nparruxa!

Orroaopnocrra 3a BrpHoro perucrpr.rpzrHe Ha pe3oJrrounfiTa s AUC e ua

PbKOBOAT4TeJIT.

b. Or.I[raue Ha n3rrbJrHeHr,re na oagaua./pe3onroqu,

Cre,{ Esnbrgeglrero Ha rrocraBeHara 3 allaqa 3 :.;trnureJrrr crrMocrorreJrHo
fltrofln:lJrBa Bcr,rqKr.r anpu6yrw ta ,,Omuemua 6etetcxa" 3a r{3rrtJrHeHara or Hero
3a.uaqa. B gonuneuue:

. ll3flbrur.rrersr Ha 3aAaqara r,r3rorB, [poeKTa Ha AoKyrvreHTa e us6pau
eJreKTpoHeH $opuar;

o I43uuurtelflT caMocrorrenHo [p]rKaqBa cb3AaAeuure or Hero

Qaiu/Qafuone s AI,IC, orpa3rBa neroBoro ABuxeulre 3a ctruracyBaue
(.4ttrxxocraate nxua, Kor.rro It1e cbrnacyBar Lr rloAflr.rcBar

AoKyMeHTa) r.r HacoqBa E3rorBexr.rrr .uor(yMeHT npes AIIC oa

[ocJreABarq[ Aeficraur rto cbrnacyBaHe, floArrucBaxe, r,r3Bex,qage u
u3[pauaHe Ao aapecarafi.rre;

o .{orrycrnuo e orqr.rraHgro Ha 3a4aqrrre na Prxoro4.rreJrr,tTe, Kor.rro

LIMar rexHuqecK[ noMorrlHriK Aa 66ae r.r3Brpr[BaHo or rexHr.rqecrr.rg

noMouIHHK, pa6orefiKr,r or r.IMero na Prroro4atell (no ne c EeroBH,

araynr!). Orroropnocrra 3a roquocrra Ha BBBeAeHure AaHHr{ e Ha

Prroro4utelx.

c. Cnnpaxe Ha Lr3rrlJrHeur.rero Ha 3aAaqa

B cnyrafi, qe BG3HLIKHaT Qamopu, Kor.rro HaJrarar [3rIbJIHeH[rero Ha

3a,uarrara Ia 6t.ue omoxeno BbB BpeMero, r,r3rrtJrHltreJrrr uziupa KoMaH,ua

Cnupaue Ha 3aAaqa r,r 3arrrrcBa [puquHara 3a roBa. flpu ncuuxl,l cJryr{a[, 3a

cnupaxero rpx6na ga 6rAe yseAorraeu Bburararr1u{T 3aAaqara.

Cae,q orc, panaBaHe Ha flpuru.rHure 3a clr4paHe r{a 3agaqara, r{3nurHerrlero
ir rrroxe la 6r1e [poAbnxeHo c KoMaHAara llpodtacrceuue.
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d. Crrlacyaaue

flo caos xapar$ep, crrnac)rBauero e 3aAaqa, [pr.r Kocro cnyxrrrenm rpa6ra
Aa ce 3arro3uae c (fafiaororo sbAspxanr,re Ha Aor(yMeHTa (Qafur) rn .(a lr:pa3n ,cno
cBoeTo MHeHue.

Crrnacynanero ce r.r3BrprrrBa cbc cpeAcrBara xa AI4C. To rpe6aa Aa craxe
n xafi-xpamr cpor, cneA xato 6r.[e craprr.rpaua npoqe,rypara rro cburacyBarre,

rrpI,t crra3BaHe ua rpafimu cpoK 3a ctrnacyBaHe Ha.[or)rMeHTa.

Koraro KEM ocrroBnr,r, AoK)rMeHT r,rMa floBeqe or eA[rH $afii (xanpr.traep

ipafinoae c or.[eJIIM flpl{Jloxerrur, xolrro ca Hepa3AeJrHa rracr or ocnonaua $airu),
nocnelnr,rre ce cbrnacyBar noorAeJlHo. Texnolornrra 3a ctrnacyBaue e onlrcaua
B rpu.noxeHr.re AKCTbP e-CbIJIACYBAIIE.

B ras[clr\,rocr or Bb3flpr{erara [parcrr.rK4 cturacyBaHero Moxe ,ua ce

H3BSpIUH CZIMO C TeKCTOBO nOTBbpXAeHr.re LIJII{ C TeKCTOBO [OTBtpXAeHr.re I,I C

uuQpoBo rro.uflucBaHe ua Qafinoso'ro c6,[bpxaurre Ha AoKyMeHTa. I{uQponuxr
ceprur$uxar, rofiro clyxurenrr rpa6na.qa r.rMa, Moxe Aa 6rAe:

. Ksarraouul,IpaH, r,r3AaAeH or AocraBqr.rK Ha yAocroBepr.rrenHri ycnyr[ I,I

rorana uuQpoBurr floAnr.rc BaxI{ Lr3BbH aAMr.rHr.rcrpaq}Ir:ra;

r BrrperunoseAoMcrBeH, r,r3AaAeH 3a HyxAr.rre Ha aAMlirHr{crpaq?urrq rlprr

KOeTO nO.UlUCbT Baxr.r CaMO B paMKnTe Ha aAMUHUCTparryrrTa.

,{oryrraenrr.r Ha xaprr4eH Hocr,rreJr ce canracyBar r.r rroAnlrcBar caMo cbc cr,tH

IIBflT XI.IMI{KAJI.

e. flo,urucnane Ha cbrnac)rBarll{Te AorgrMeHTr.r

forosurr goxyMerrr ce [oArrxcBa qutfpono c KBarr.r$fiqilpaH eJreKrpoHeH

loAflr.rc or rnryn-flp, r,rrtu or oflpe,uenen c6c 3a[oBeA 3aMecrrr]rK. Il.n$porr.rm
cepr[Qr,rKar Ha no.E[I{cBarq[, e u3la.ueH flepcoutuluo. Texnoloruma ua
floarrucBiure e o[]rcaga s AKCTbP PKVe-uornuc.

Crrnacynanero Moxe Aa ce H3B6prrrBa c qutbpoBo no,urlrcBaue c

BeAOMCTBeH e-[O.4rrr{C.
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f. llpzxrnovaane Ha AoKyMeHT

flpurnrovnane,ro Ha AoKyMeHT e MoMeHT, s xoftro Bcr.rrrKl,r neo6xo,ryrnau

Aefinogru, cBbp3aHu c ro3ra AoK)rMeHT ca 3aBbpruenu. Xaparrepno ra
[puKlloqeHl,rTe ,uolq/MeHTr,r e, qe Bcr.rqK]r 3aAaw ca I,I3rTbJrHeHU.

Brguoxno e [prrKrrroqeHr.rJrr aoKyMeHT Aa e 6un nprrnroueH B cpoK rrJrr{ Aa
e 6I{r flpocpor{eH.

Brstvrorcro e B rrpr.rKJrroqeH Aorg/MeHT orAeJrur{ 3aAarm Aa ca 6ultu
r.r3rrrJrHeHl{ B cpoK rrJrrir \a ca 6unu [pocpoqellE.

g. AKTr,rBrapaHe Ha IoKyMeHT

Axruazpanero e oflepaqu.r, npr.r Korro AoKyMeHTtT ce ,,arrurupa" u uo
Eero [poAsJrxaBa Aa ce pa6orr,r. O6urnosexo roBa ce cnfrBa cneA Karo B

aAMUrI}IClpaUUrTa rrOCT6[r.r AOKyMeHT, CBtp3aH C KOHr(peTeH AOK)rMeHT B

flpeflficKara. CaeA xaro pa6orara rro AoKyMerrra ce 3aBtpmu tofi otttoso ce

flpuKIIOrIBa.

h. flpurorrovaau e Ha flpefl]rcKa

flpurnrouaane Ha rrperrI,tcKa e o[eparlra{, [pr.r Korro Bcr{qKr cBrp3aHr{ B

[peruIcrara AoIqyMenrI,I ce [pr.rKlrroqBar aBToMarrrqHo. Texnonorirra ga

aactpofira Ea [p[KrroqBaxero rra flperurcKa ce cbrnacyBa c aAMuu[crparopa Ea

cI4cTeMaTa I,IJIIII cJIeA KoHcynTaULL clc Cl AKCTIP.

1 l l . AAMhHI4CTPATT4BHL4 y C Ityf Vr 14 ilpoUEAypr4
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a. O6ur.r [oJroxenr{,

Bcxra aAuranucrpaqlr, floA.(bpxa onpeAeneH 6pofi perucrpr.r flpeAocraB,
onpeAeJrea 6pofi a4rvnrnucTparr,rBuu ycryro, cBEp3axr.r c resr,r perfiflpu. Bucororo
KaqecTBo Ha rB[bJrrrf,BitHnTe ycJryru E3racKBa Aa ce pefnrMeHTr.tpa }l oIIIrIue
Haqlrurr Ha r{3rrbJrHeHr{ero lrM. Bcuqxfi pa6orar.r flpoqecu B aAMlTulrcrpaq]rf,ra ce

crpyrcrypupar Karo or.qeJrnr,r flpo[elypn, Kolrro Aa ce o[r{cBar Qopruatuo c
mexHoJto?uvHu Kapmu.



b. Texnororr.rqHr,r Kaprz

Texnororuquar:a Kapra cbAbpxa $opuamro on[caur.re Ha

aAMl{IlrcrparuBeH [poqec Enr.r [poqerypa. Texnoloru.tu.rre Kaprrr ce ctcraBflr
or Bo.{euu cflequarrlrcrr.r I,t ce cbrnacyBa, c PrrogoAcrBoro rra aAMuxucrpau[sra.

Brrexgaxero z nacrpoixa'ra Ha rexHororuqxr4Te Kaprr4 ce r,r3BapmBa or
aAMIIHLICTpaTOpa IIO ItHT.IUI{aTr.rBa Ha pBKOBOACTBOTO Ha a,UMI{I {CTpaqI{tTa.

Onnure npoue.uypr,rre r{ flpouecr4Te, no Ko].rro pa6orr.r o6quna TarpAuua ce

r.r3BapmBa B cneqlr ruo u:pa6oreH EapbtrnnK r{a rexHoJroruqHr{Te Kaprr.r Ha

ycnyrr,rre E npo[ecr.rre B o6unaa TmpAuua. Cruu-rr ce pa3rnexAa Karo

flpr.rJloxeHne Hepa3AeJrHa qacT oT HacTotrrIHTe [paBrrna.

c. Perucrpauu, Ha 3zurBJrexue 3a aAMr.rHr.rcrparlrBHa ycnyra

Perucrpaqaara Ha 3EuBJIeHr.re 3a a4Mr{Hl{crparr.rBlra ycJryra [peAcraBJrf,Ba

penrcTpaq[{ Ira AoKyr4eHT c .(orrbJrHr{TeJrHo rroJre, onpeaen qo Ko,
ycnyra/npoUeAypa ce r,ra6r.rpa. Kora'ro B aAMLrHrIcT paU[rra flocrBrlBar 3Haq[TereH

6pofi eprormur{ AoKyMeHTr.r, Kouro raBar Haq{uloro Ha flpoqe4ypa, [oBTaptrIIHTe

ce arpr,r6yrn Ha re3lr AoKyMeHTa ce BbBexAar eAnoKparno, c ueJI aa ce cflegrl{

BpeMe Ha peflrcTpr,rpilqu, flporleAypara./rexnonornqn aTa Kawa/ .

3axuenue 3a aAMr,rHncrparr.rBHara ycnyra aAMnnllcrpalurra flocrr[Ba:
o Ha xapruq npes tppour otlzca;
o flocpe.ucrsoM cpeAa 3a eneKrporreg o6uen na,qorcywrerma;

o locpeacrsoM cllcreMara 3a e-BpbrlBaHe;

o flocpeActsoM flopraJra 3a e-ycflyru Ha aAMr.rElrcrparllrflra;

3a.uaqa Ha perncrparypara e Aa aHaJrr.r3upa BxoA.f,trIlu AoKyMeHT,

He3aBlrcrrMo or Kb,ue e nocrbur.rJl, Aa pa3no3Hae 3a KaKbB rrpoqec craBa ryMa I{ .44

Hacoqr{ ,[oKyMerrra no ur6panara rexHoJrorurrHa Kapra.

Cryxatenlrre Ha perucrparypara rrpeMr{HaBar npe3 [ep]to.u[tluo
o6YT enr're.
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l r2. KoHTpoJr HA AAMr4Hr4CTpATr4BHhr rrpOuEC

b. Trpcene Ha AoKyMeHr

Trpcexero Ha AoKyMeHTi ce rcBbpruBa rro atpu6yrnre, c Kouro

AoKyMerrrbr e perucrprrpau s AIIC.

B pesyrrrat or rbpceHe ce uoJrytraBa crrr{cbK c Aor(yMerrru, orroBapflrg Ea

3aAaAeulrre arpr.r6plr. Bceru crryxuren Moxe Aa HaMepu caMo AoKyMerrrr{Te, 3a

KOTTTO r,rMa csoTBeTrIUTe IIpaBa.

c. Konrpoa na pa6orara no.[oKy!(eHT

Koxrponrt Bbpxy oupeAeJreH AoKyr![eHT o6xBarqa:
. C KaKBu AaHHII e 3aBeAeH flpu [ocrbnBaHero;
. KaK ce e ABr.rxun npu o6pa6orrara rvry (rtrra Kor{ cJt}DKrirrelrr{ e

HacolrBau lr KaKBo ca l,BBrpruunu B xo.[a Ha pa6orara uo xero);
o Kaxsz Aor(y ,reHTE ca cBbp3aHn c aBLIxeHLrero Ha ro3a .uoKyMelrr LIJIU

qaCT oT KaKBa [pe[]IcKa e HaMepeHIiL AOI(yrvIeHT.

flocpe4craonr $yxxqur.rre Ttpceue u Cnpaexu m'bpceHe Morar Aa 6bAar

HUMepeHr.r clluclqu c AoKyMeHTr,r, KonTo Aa 6r4ar crxpaneHrr B pa3nflrrHlr

Qopnratlr. (anx aoxyueuraqnxra na AI4C)

flocpe.qcraou $ynxryrxm Cnpaexa KoHmpon Moxe Aa ce rroJrf{aBa

LIHOopMauu{ 3a craryca Ha 3aAaq[rre B cr{creMarq Ha ocHoBara lra 3aAaAeuure

Kplrrepnlr (erx goryuenraqrlura ua AZC).

d. Koxrpoa Ha [pe[acKa

Anrorr,rarnqna c[paBKa 3a urJlara nperr{cKa, BKJIIoqI,ITeJIHo BcI,IqKr

cBbp3arru .uoKyMeHfi u rexur4Te 3aAaqu Moxe 1a 6r4e [on) reta or fnasex
eKpaH, B AoJrHara uacr, Ooprrla Ceopzanu doxyuenmu-dopeo. florasauxrr
pe3yrrrar Moxe Aa 6r4e ctxpanen sra Qopllar MC WORD, *RTF, TXT r,r.nu

HTML.
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a. KoHTpon Ha Aocrbrra

Aocrtnm Ao AoKyrvrenTr{ ce yflp€rBflfiBa c [oMorqra ta AVIC rro [paBr{rra,
oflpeleJreHr.r oT pbKoBoAcTBoTo Ha a,{MUHUClpaqE{Ta.



r r3. AHAJIE3 HA AAMI,IH]4CTPATHBHI4TE frpOUECI4

Ana.ur:rr Ea a.{MrrHrrcrparr.rB}tr.rre npoqecu ce I{3BtprrrBa or orroBopul{Te
cnyxrrTeJrr{, KaTo BceKr{ oTroBapr 3a 3BeHoTO, KOeTO prKOBOlpt.

Aganuglr e [ocrorHen I{ ce r.r3B6prrrBa B 3aBr,IcuMocr or AI{HaMr.rKara ri
o6eua ua pa6orara.

Anarusrr Moxe Aa o6xBar\a rpyfla rrperrncrur/4orcynaeurr r.r Moxe Aa ce

oTHac.,I 3a:

a

a

a

a

a

Orre.nex c,rryra{Ter;

Ipyua cayxureru;
A.uMlrulrcrpar'nBua eAr rraqa (xanpaanenre, aupexqar, or4e.u);

Kopecnongerr;

Ipyua ropecnoH,qeHTrir;

r ap.

Asarugm Moxe Aa 6r,ue craxAapren, c rr3rrorr3Baue ua 6rpau
rlpeAeibr.rHr.rpaar.r c[paBKr.r l,t.Jrr, flocpercrBoM KoMIUreKcHo rbpceue.

,{ouunure.neH arriullrr3 I,t KoHTpoJI uo cueMalrero or orqer Ha IlsTIrJTHeHll

pe3oJrroulu ce oclrrrecrBrBa r{ [pe3 uoayt Onepamueua uufuopuaqun Ha AylC or
TexHLItIeCKLITe I{3IIIJIHI{TeJILI unu Apyru OTopn3}IpaHLI CJTXETeJILI B

aAMI'IHIIIC'IpaTI4BHI,ITe 3BeHa.

3a6erexrca: Bcerr.r prxoroAltrer r.r3B6prnna rrocrorHeH KoHTpoJr Ha

[oBepeHoro My 3Berro .rpes A]IC. Hacronqure npaBr{na ca 3a[BnxaTerrrr{ 3a

BclrqKr.r cJryxnreJrr{ r o6qrncxa aAMr.Iutrcrpauur Tnrpruua.

Cexpemp<

auex KypyuLnea .-
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