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I.g.JIT

OEIIII4 TIPABI4JIA 34. AOKYMEHTOOBOPOT

O6uu noroNeHlq

9n. 1. TosE ArJr ypexAa peAa 3a ocruecrBrBaHe Ha AoKyMeHTarIEoHHara Ir

AeJroBoAHara .[efinocrl,r s o6uuHcxara aAMlrHr,rcrpaufi, r{ ueJra ocurypaaHero
EA:

l. Br,rcoxa eipexrlrnxocr, erunHa opraulr3aur/u rr o[eparr,rBHocr Ha

ynpaBJreHcKara r.r aoKyMeHTaulrouHara r.r Aefinocr;
2. Bucoxo KaqecrBo Ha cbcraBrHero Ha AoKlMeHTr{Te;
3. Vulr$nunpauo cbcraBrHe, o(popruxue u o6pa6ornane Ha AoKyMeHTlrre;
4. Beanrrana Bpb3Ka H B3ar,rMo3aBr,rclrMocr Mex,ry AoKyMeHT[Te, cBbp3aHLI c

o[peAeJreHr{ y[paBJreHcKu rl[r cTolaHcKr{ flpouecr{;
5. Bucoxa r,rHTerpaux, I,t aBToMar]r3auux na un$opuaufioaurrre upoqecu;

6. KnacuQrzxaqrrf, rr clrcreMarlr3aura{ Ha BxoAflurara ll [3xoArrrlara
KopecnoHAeHur4f,;

7. E(per<'u,rnuocT na an$opmaqaouuo-cnpaBo.rHara AeftHocr;
8. EQeruaeu reKyru KoHTpoJr no r.r3rrbJrneHr.rero Ha pelreu rra r4

34.[aqxTe.
9r. 2. BrrpemHr,rre [parBr4Jra He ca np]uarar sa pa6orara c AoKyMeHTrrre u

r.rn$opnaaur.ura c noBepr.rrereH xaparcep.
tlJr. 3. I4snrrneHlrero na pa:nopeA6ure Ha re3r.r flpaBr.rJra e 3aAbJrx[TeJrHo

3a Bcr.IrrKr,r AlrtxltocrHr.r r[ua s o6qxrcKara aAMliur.rcrparyrr.
9n. 4. PrxosoAcrBoro r,r KoHTpoJra uo oQoprraxnero Ha AoKyMeHTr{Te rr

opraHu3aur{rra na pa6oT a c AoKyMeHTr,rre ce octrrlecrBrna o:r Cerperapx na
O6qunam, 3aneNAarquxr ",,{eroro.4creo" ara @ponT oSuca/O{YI,If/ r,r

C.ttyxurerm orroBopeH sa pa6o:ra c xar6ure, rrpeAJroxeHlrrra Ha rpaxAaHr{Te lr
Aocrbna Ao o6ulecrBeHara ux$oprr,raqur uo 3[OI,I.

9n. 5. IIo.u aoKyMenrr.r B r{HcrpyKrlr{rrra ce pas6npa:r:
1. Hoprraa:rurrul aKToBe Ir ApyrIa prKoBoArrr4 aoKyMeHTlr Ha Br{cuecrorrqll

opraEr,r u opranr,r3arlfir.r -yKa3r.r, flocTanoBJreurir, pa3flopexAaxut, uapea6u,
pelxeHlrt, It HcTpyKrlr,rlr rr apyru;

2. OpranuaaquouHo - pa3rroperr.rreJruri AoKyMeHTa - Hapea6u r{ pelreHr,rrr

2



Ha O6IIIuEcKr4r cbBer, flpolpaMra, 3arroBero{ ,r yKa3aHI{{;
3. Cnparo'nro - r.rn$opr"raquoHHu AoKyMeHTr{ - AoKJraAr.r, unt}oprraaqr.rr.r,

oTr{eTI4, UpOTOKOJII,I, II]ICMa I,I C[paBKI,t;
4. ,{orynrenru 3a r.r3Bbprueuu r{n}r r{3BsprrrBarrlu ce cAenKu -

lrHBecr[rlrrouuu [poeKTr , AoroBopr.r, arroae sa co6crBenocr, Tprxua
AoKyMeHTarI[{;

5. O6utr,r u rroApo6ur.r ycrpofic, ueuu rrJraHoBe rr KaAacrprurrr{ penrcrpr.r;
6. flpe,unoxeHllf,, crrrnaJrr,r, xar6r.r t,t trcraHr{s Ha ropuA[rrecKr.r u Qrcr.rqecKr,r

JII,IUA;

7 . Mut6u H 3asBr,.enua 3a aAMr.rHr,rcrparr4BHr.r ycryru;
. 8. Kpuruunu uy6luxaquu B cpeAcrBara 3a MacoBo ocBeAoMf,Bane r.t

o6ulecrseHo-gHarrr,rMr.r rrpeAroxeHr,rr;
9. ,{orylaenru or o6rq xapaKTep - ru.rcMa, TeJrerpaMr.r, $arcoee r.r

eJIeKTpoHHu cto6rqenr,u.
10. 3axsreH[, 3a Aocrbfl 4o r.rn$oprraaqlrr no 3axona sa Aocrbrr Ao

obrqemueua uu$opMarlur.
11. 3axsreuus no peAa Ha 3aKoHa 3a 3arrlr{Ta Ha Jrr{qHr,rre AaEHr.r.

12..floryrraenrr,r [ocrbflr{Jrr{ rro peAa na 3EY. Elexr:pounn AoKyMeHTr.r.
Ih. 6. floryrueHTaur.roHHara 4efinoct e KoM[rreKc or rexHr,rqecKrl t4

TexlroJroruqHu onepaqun rro perurcrpr{paHero r,r pa6orara c AoKyMeHTxre B

npoqeca Ha ocburecrB.f,BaHe Ha ylpaBJreHcKr,rre r.r o6cryxrarqtr $ynxqlrr.r na
o6uluncxara aAMr.rHr.rcrpauug. Tq o6xganla aoKyMeHTiurHr{Te flpoqecr4 B [6JrHr.ur
I,IM III,IKEIT OT C53,{aBaHeTO L IU [OJrytIaBaHeTO Ha AOKyMeHTI,ITe, Tf,XHOTO
o$oprraane u peAarTr.rpane, piBMHoxaBaHe, perurcrpr4paue, uaczsr.rqzpaue,
[peAaBaHe n ueo6xo4r.rrurafi cpoKoB KoHTpoJr Bbpxy r,r3[6JrrreHr{ero Ha 3aAaqr,rre,
KaKro r{ TeKyuIoTo Ii apxr.lBHo ctxpaHeHue Ha AoKyMeHTIiTe, BKJIIOTII4HTeJIHO

ereKrpoHeH apxr.rB..
rll. 7. Heo6xorr.rMr.rre opraur{3arlrroHHo-TexHLrqecKV cpeAcrBa 3a

opr€IHlr3r,rpaHe u ocb IecrBrBaHe Ha AoKyMeHTaIII4oHHara Aefinoct ce onpeAeJrrr
B 3aBT4CI,IMOCT OT ri3rroJr3BaHaTa TexHoJrorur - plqHa, aBToMaTU3LIpaHa IJrI,I
cbqeTaBaHe Ha ABeTe TeXHOJTOTUI.

91. 8. IIpu HanycKaEe Ha cJryxraTeJrr{, Ha Kor,rro e B63JroxeHo.[a
csxpaHsBaT AoKyMeHTr,r, [peAaBaHeTo Ha c6rur{Te Ha Apyro AJrbxHocTHo Jrr.r(e ce
r.r3BEprrrBa c rrpueMo-flpe.uaBaTeJreH npoToKoJr.

rlr. 9. I4:nonsBaHeTo Ha AoK)rMeHTr.r rn clyxe6ua r,rnsoprraaqNx sa
uy6rulraquu B cpeAgrBara 3a MacoBo ocBe,[oMJrBaHe v 3a Epyrat rry6nzuuz qelra
ce AorrycKa caMo c pa3peueHrre Ha Kuem na o6ulunara u cbruracyBare c6c
Cexperape na o6r1rlnaT a.
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Ocuoguu flpaBana 3a ctcraBrHe r,r oQopltrrre Ha AoKyMeHTr,rre

rlr, 10. Crc'rasrxero Ha AoKyMeHTr,rre e [poqec, npu xofiro ce olpeAeJur
ctAtpxaHlrero Ha AoKyMeHTr4're. Texcrrr Ha AoKyMeHTHre ce (poprr,rupa nplr
c[atBaHe na cuequ$runr.rre H3r.rcKBalrr4f, 3a cbcraBsHero My, rpalMarr{qecKr.rre
npaBrrJla na 6urrapcrur egux u o6Iqt,tre flpaBrrra Ha aAMI{HLIcrparr{BHo-
yqpexAeHcKu, cTr{n u ynpaBJreHcKara KyJrTypa.

tlr. I l [Ipu ctcranrnero Ha AoKyMeHTr.rre He ce AorrycKa pa3K6cBarre Ha
a6saq, uper [peHacrHe Ha qacr or reKcra rra a6aaua na cJreABalua crpax]ilI4 KaKTo
H HrrJruque Ha 3arJraBae B I(pEUr Ha crpanr,ruara, 6es xbl"i Hero .qa ca Harrucaur.r noHe
aBa peA4 3a Aa He ce Hapy[raBa JlorlqecKaTa Bp]3Ka MeXAy 3aDTEIBUeTO ri TeKCTa.

r{n. 12. (1) Or[opuruero Ha aoKyMeHTr,rre e rexHr.rqecxa geftnocr, Koflro ce
octrrlecrBrBa B crorBercrBue c Aeicrsarqllre 6urapcru craH,(aprr.r.

(2) .(oryruenrr.r're ce oSopuxr B 3aBr.rcraMocr or rexHr.rr BuA r.r

npeaHa3HaqeHrie -3anoBeAr4, perueHr{r, yKa3aHaJr, .4oKJraALI, nporpEMr,r,
uHQopMarrur, orqerr, [poroKonr.r, cJryxe6Hr.r [ricMa, cn]IcGuI{, onlrc}r, clpaBKr4 r.r

Apyru.
(3) OQopumero Ha Apyrur Br,rAoBe AoryMeHrr.r ce perraMeHTgpa cbc

cfl euuatHr.r pa:uopeA6u.
qn. 13. Brrperuuure ycrpoficrnenu penraMeHTxpaqu roKyMeHrr.r ce

yrBtpxAaBar ot Kuera na O6u&uata.
rln. 14. (1) Krrr.r upeAcraBeHr,rre 3a rroArrr.rc AoKyMeHru, ,[JrbxHocrxoro n]r[e -

cbcraBr.rJro AoKyrueHTa, Irptuara tr ctnpoBoxAarrllt AoKyMeHTr4 /axo uuaraxutal,
no noBoA Ha KoIrTo e cscTaBeH ocHoBHn, AOKyMeHT.

(2) flpoexm 3a 3a[oBeAr.r ri npeAroxeur,r, ce [peAcraBqt Ha KMsra Ha
O6uluua'ra c o6qcur.rrerHa 3a[I{cKa, B Ko.rro ce apryrvreHTrrpa Heo6xo.q.rMocrra or
gbCTAB'HETO HM.

(3) Koraro KbM ocHoBHtrs AoKyMeHT He ca fip[noxenr.r cbrrpoBoxAaqr4
.[oKyMeHTri u apryrr{eHTaur,t}I, Ha BTopI{r eK3eMrrnrp Ha ocHoBHrry AoKyMeHT - [peA
.4nbxHocTTa, I{MeTo I4 no,IlrlHca Ha cbHIacyBalI'ITe .[oKyMeETa,(lIbxHocTIrI,I JI]rIIae
KbM peKBr,r3r.rra "I43rorBr.ur" ce uocraBrr 1rbxnocrra, r,rMero r{ [oA[Irca Ha
.uJIbxHocTHoTo Jrr.rue, ctcTaBLIJIo AoKyMeHTa.

(4) IlpeacraneHr{re 3a rorntnc or Kuera na O6qrasam AoryMeHrr]r ce
cbrnacyBar 3artnxr{TeJruo c [peKr,rs pecopeH plKoBoAr,rreJr /u ropucxoncynra ua
o6quua Trrpar.rua, a Koraro Kaca;rr pa3xoABaue Ha Snnancoru cpeAcrBa r,r c
r.lraBHrl, cqeroBo.uareJr. Crraacyranero Ha flpercraBenr.rre AoKyMeHTr,r ce
It3B6prXBa C [OJraraHeTo Ha [oan]Ic[ Ha sbrnacyBarq]rTe arbxHocTHH Jrnrla Bbpxy
BTOpr,r, eK3eM[nrp Ha .[oKyMeHTa.

(5) tlpu o$opnurear.lero Ha aoKyMeHTa Aa ce ct6nroAaBa rlpaBruroro -

4



rroAn[cl,ITe Ha urbxHocTHI,ITe JrHrIa Ia ce pa3flonaraT 868 BTOpaTa JIrBa IOJIOBI]Ha
Ha crpaHlrrlara rrrpt,tt|r Tafirr.rc xrc porraan Ns8 fi no peAa Ha Mrcroro, Koero 3aeMar
n cryxe6xara fi epapxr.ra.

(6) flo.qnucrr Bbpxy AoKyMeHTa ce cbcrou or Har.rMenoBanlrero Ha

aJllxHocma Ha floArrr,rcBarrlr4s, HeroBr.rrr JIuqeH [oArrnc r,r pa:ruuQponxara na
Irut.uufi, floArrr.rc /s cxo6[ ce r.r3[I,IcBar Jrrlquoro uue ra Sarr.tulrum./.qn. 15. (1) Opr.rrunatHnre u3xoArrq[ AoKyMeurr.r ce cEcrErBflT r.r oQoprr,rxt xa
6nanx4 Korro cbAbpxa rep6a a uMero na o6rqzuara, KaKTo r.r AaHHr.r 3a
KopecrroHleHuHr r4 KoHTaKTT{ - norqerrcKn KoA, aaMr.rHncTpaTr,rBeH aApec,
rereQonu, Qarc r.r elerrponeu a,upec./Cnea ceprrl(fraqupaxe ro ISO 9001 :2000 ga
ce r.r3[r{cBa 3Haxa 3a ceprr,rtpaqupane/.

(2) Llzxogflr\ure AoKyMeHTr.r Hocrr rroArrr,tca na Kuera na O6rquuara.
E,4rucrreno r,r3KJrroqeHr.re ce AonycKa 3a cneqlaJrHu cJDruriu, s xor.rro toft
AeJrerr{pa TaKr.rBa npaBoMoulu, rr Ha lpynr AJrbxHocTHI4 nI4IIa OT p5KOBO.ICTBOTO

Ha O6rgznar4 Karo npt,t rroArrr.rcBaHero [pe,u [oAnrica ce flocraBr rpaMarruecK[
3nax "ganetat".

(3) I4sxoalurure AoKyMeHTr,r, r.r3npareHr,r B orroBop Ha Berre o6pasyrana
npenucKa ce r.r3Bex.uar K6M perxcrpaquolrHr.r, rHAe(c na o6pasyranam [peflracKa
c AaTaTa Ha r,r3BexAarre.

rfu. 16. .{oxylreurure, Kor.rro ca flperruc rrJrlr Korrue Ea op]rH,rHaJrHru
roKyMeHT nocgr o6ognaqeHl,Iero "fIpeEI,Ic" uru "Ko[fie", [ocraBeHo B ropxlu JIIB
6r6Jr Ha flbpBara crpaur,rua Ha AoKyMeHTa. O6osHaqeEugro "Btpuo c opuruuala,'
ce flocraB, /roraro rona e ueo6xoglrruo/ na BcrKa crpaur.rqa Ha AoKyMeHTa,
trPr{APYXeXO C AaTa, IrOArrr{C fi fleqaT Ha yAocToBepgBarrryrr, a Ha llocneroIaTa
crpaHr,rqa [o,{m.rcbr Aa e qpuApyxes or AJlrxHocrra u uuertata /co6crneno u
Qarr,rr,uno/ ua y,rlocroBep{Barrlr{fl .

lh. l7 (l) 3anepen flpeluc or AoKyMeHT ce r43.qaBa Ha BturrrHr.r rcpa.UuqecKr.r
u (puauuecxu JII{ua, caMo cJre.{ nrrcMeHo r,rcKaHe I{ B cr,orBercrBr{e c6c 3arorra.

(2) 3aeepaeanemo Ha npenucu om dorgtuenmu ce ugrbpwsa no
KoinnemeHmHocm om dupexmopume Ha dupercquu, HaqaiHul,lume ua omdenu wru
om ynbnHoMot4euu dpyzu dntctuocmuu nuqa.

(3) Bepnocrra Ha [pe[r4ca c opnrr{Hirfla ce yAocroBepf,Ba c rroAfllrc Ha
AJrbxHocTHoTo nuqe, (oeTo cbxpaHrBa opfirriHaJrHr,r, AorqrMeHT.

(4) Konur r4 rrperrucu or AoKyMeHTri no peAa u ycltoBulrra na 3arona ga

Aocrbrr Ao o6urecrneua unQopuauua ce flpeaocraBrr 6es sarepxa "BxpHo c
oprErranala" u "Bxpuo".

tL[. 18. 3a nonepurelnare AoKyMeI{Tr{, B ropHr.rt AeceH Brbn Ha rrtpBara
cTpaHr{rla ce 3arrr{cBa cTeleHTa Ha rroBepuTeJrHocT - CTpOTO CeKpeTHO r.rJrr{
CCKPETHO. KOTATO AOKYMEHTbT I{III{ MATEPI,IUIJIE:I TPA6NA AA CE IION)AIAT JII,IqHO, NOA
orpa3euara cre[eH Ha floBeplrreJlHocr ce Bnr{cBa "JItrqHo".

qr. 19. PasNlnoNasaHero Ha.{oKyMeHTH ce r.r3B6prlBa or onpeleJreHoro
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AjrbxHocrHo JrHrIe [pr4 crrrBBaHe pa3nopel6r.rre Ha 33KI4 E 33JIA.rh. 20. (l) flevarlrte ce cbxpaHrBar r{ rron3Bar cperqy [oA[r.rc or
ArrrxHocTHLr nlrqa.

(2) fleuanrre ce BoA{r Ha ofier B clerr aurHa KHr.rr4 Korro ce [oAAbpxa u
cbxpilurBa npu 3anex.qaqur .qeJroBoAcrBo sa O6uluxara.

(3) flogneva*ar ce caMo aoKyMeHrr, ,,oAnuca'r.r or Kuera ua o6uu,xara r.r
IIIICHOBETC UA O6TqUTTCXATA AAMI{HI,ICTPAIII.IJI, KOIITO HMAT TAKI.IBA ,IENEMPAHI,I
flpaBoMotrI[r.

Oprauusaqur Ha AeJroBo.qHara,uefi nocr.

9,n.2l. (l) AeaosoAHara 4efinoct n o6rquncxara aAMlrgr.rcrpaun, e
eJreMeHT rra roK)rMeHTarluoHHara Aefinocr u o6xgaqa ocbruecrBqBaEero Ha
cneAHI{Te OCHOBHLI ge Cteua..

l. flrprouauanHa AenoBoaxa o6pa6orxa
2. Perucrpauur Ha AaHHr{ or pe3onrouur.r
3. Kpafi na /oronvare.uua/ 4eaoBo.(Ha o6pa6otxa

(2) 3a leaoaogxata Aefinocr no ofiroureHr.re na o6qara KopecrroHAeuuuf,
ce fipuirara ueHTparrr{3r.rpaxa AenoBoArra cncreMa. flpu qexrpana3apaHara
,ICJIOBOAHA CI,iCTCMA IOKYMCHT€UIHI,ITC IIPOIECU CA CbCPEAOTOqCHI,I EA C.UHO M'ICTO,
Koero cb3AaBa [peAlocraBKu 3a HalJrr.rqle Ha o[TLIMaJIeH 40ryraeutoo60pot u
ocro60xgana crpyKrypHr{Te 3BeHa OT r.r3BrprrrBaHero Ha pyn{HHr.r AeJroBo.u{rr
oIIepaqEr.r.

(3) Bcu.rxu fir{cMeHr.r ruol6r.r n 3urBJreHr,r, xa Qusuvecxu u rcplrAflqecKl
nr{rra 3a a.{Mr{HHclparr.rBHr.r ycnyru, H3BbprxBaHr,r or o6uuncxara aAMxHr.rcrpaqurr,
ce Aeno3Epar u per[crpr.rpar arr @poHr oQnca uar.r rocr6rrBar rlo ereKfpoHeH
116T AI'IPETTHO B CJIEKTPOHHOTO ACJIOBO.qCTBO HA ACJIOBO.UHA CI,ICTEMA AXCrrP..

I{fi. 22. flrpronavalnara .uenoBoAHa o6pa6o.rra Ha BxoArrur.rre,
H3XOATIIIIITe L BbTperrrHI{Te p}KoBoAHLI AOKyMeHTr,t ce ocbIIecTBrBa oT
.[raxHocTHI,ITe nulla B .UeJroBoAHaTa crryx6a H BKrrrorrBa SJTeAIILITe ollepaqufl:

1. flpuelraue Ha aoKyMeHTr.r
2. flponepxa Ha AoKyMeHTr.rre
3. Perucrpr.lpane u rcnacuQuqlrpaue Ha .uoKyMeuTr.rre
4. Pa:upeaeae'r.re u [peAaBaHe Ha AoKyMeHTI{Te rro KoMuereHTHocr I.t

HarrpaBJIeEA'
r{r.. 23. ( 1) tlpu [pueMaHero r.r upoBepKara Ha Aor(yMeHrrre ce ycraHoBrBa

flpaBI,IJIHOCTTa Ha aapecupaEeTo H cbcTaBrHeTO IlM, KaKTO It HtuIHTIHOCTTa Ha

6



ofillcaHr,rre ct[poBox.uarux AoKyMeHTI'I l,t flpr4Jroxenlir. KoraT o AoKyMerrrbr ce

BHacr or Qr.r:r.rvecxo r[qe, Tofi rpa6na Aa e or HeroBo nMe vnvl Aa e

yrlbnHoMolrleHo JIUUe, CJIe,I Karo It3prItIHo e I'I3[]ICaH HOMepa Ha IIbJTHOMOITI{OTO rr

JrllueTo rr3BbpIIlrJIO 3aBep(aTa [r ce [peAcTaBu op]IruHaJI Ha IHIHOMOtrIHOTO.

CaNlonu.rHocrra Ha BIIooI,ITeJL 3aALJrxlrreJIHo ce ycraHoBffia c BaJII'IAeH AoKyMeI{T

3A CAMOJII,IIIHOCT.

(2) Kopeqtoudeuuuama u ctnpoeocrcdawume dorcvueumu. neo6xoduuu sa

u36tput6aHe ua dadeua vcnv?a. ce 3anasqam e dasama dauuu na

a6moM ama denoeodua cucmeua e enexmpoueu eud.

(3) florpeuuo ,[ocraBeHara r(opecrloHAerlqlr, - npeAua3Haqelra 3a Apyr
rroJrrrareJr, ce BpGIrIa Eepa3[eqaraHa Ha aApecara.

(4) florauexno aApecupauara KopecrIoHAeHIII'L ce [peAaBa Ha aApecara

Hepa3rreqaraHa I.I 6es 4a ce pen4crpxpa.
rtn.24. (1) Peruc, pupagero Ha AoKyMeHrI'Ire craBa c tpopuupane Ha 3alluc

B aBToMaru3l,IpaHara AenoBol[ra cl,IcreMa u c 4y6nupano rorlbJrBage rra

pen4cTpaurloHHo - KOHTpOJIHa KapTa 3a BceKI'l AoKyMeHT.
(2) He no,uexar Ha perl4crpaullf, B AeJloBo1uara crryN6a ntpB[rrHI'ITe

AoKyMeHTs Ha CqeToBO,UHaTa' MaTepI'IaJIHaTa LI CTaT?ICTItqeCKaTa oTqeTIIOCT'

III'ICMATA-NOKAHI,I, TIO3APABI,ITEJIHI'TE IIITCMA I'I JIHIIHATA KOPCCIIOHACHqIT'.

(3) Ouuancoro - cqeroBoAHI'ITe I'I crarncrl{qecxflTe Aoryuenru /c
lr3rrroqexr.re Ha rrpllApyxaBaxlltre ru tucua/ ce BoA{T Ha orAeneH orqer rrpra

cIIa3BaHe Ha cGoTBeTHUTe HOpMaTI,IBHI,I I,I3IICKBaHI4II.

(4) ,{oronoprate 3a nopbqKx LI c.qeJIK}t c rcpuruqecKlt a Qnsruecru Jluqa }I

Ipax,uarrcKr,ITe ,[oroBopll ce 3iIBexAaT B clleu]raJreH per[cTpaql{oHeH AHeBH[rK }I Ce

cbxpaHJIBaT B .UOC[eTa, 3ae,UHO C BCLIqKI,I [pI'IHaAJIexaUI'I AOK]TvIeHTI4 OT

)m:lruoMorrleHo .IlrsxHocruo JII,Iqe or ,{r.rpexuax o6ura aAluunrl crpa\ufl
"(DuuancoBo crorrarlcKo o6crryxraue". Opurunalure or BoI'IqKI'I AoroBopI'I ce

csxparurBar B .[eJroBoAcrBoro, orAeJI "anltoyc".
(5) ,{oronopure 3a orraBaHe rIoA HaeM na o6quxcxu rlo3ellolen I'I clpaAeH

tpon4, sa npo.qax6a Ha HeABLIxI,IMH r,IMorI,I u ,4tlrorpafinll Marepr{aJIHI'I aKT}rBr'I ce

3aBex.4aT B CTIeUEaJIITII perIlCTpaU[OHHr,I AHeBHI'IUII I4 Ce CGXpaIrf,BaT OT

ylbnuoMouleH[ ArrxHocrrrl{ JIIaua B 3BeHo-"o6ruuncxara co6crBeHocr".
(6) .{oronopu're 3a IrHBecrI,IpaHe Ha [poeKTI'LI caMlrre rIpoeKrI,I ce 3aBexrar

B C[eq[irJren perucTpitunoHeH AHeBH].IK I,I Ce CGXpaHrBaT OT yIBJIHOMOIIeHO

AJI5XHOCTHO JII,IUC B OTACJI -"A[II4OYC''.
(7) Konur or AoroBopLITe no an.4 u ar.5 ce npe,qocraBrr Ha fraBHIa,

crreroBoAl{TeJr, a KorI}L or AoroBopI,ITe no al.5 ce npeAocraBrr }I Ha KMeroBere Ha

KMeTCTBaTa IJII,I KMeTCKUTe HaMeCTHI'Iq]I Ha HaCeJIeIr[Te MeCTa, B lIIt.fiTO

TepnTop[r ce rraMrrpa cT,orBerHrifl rIo3eMJreH r.rnu crpa,4en Qou4.
(8) 3anore4u:re na Klreta aa O6rqrana, a ce per[crpr{par x cbxparflBar nprr

cfieqrraflrrcr "9oselrKu pecypcll".
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(9). Perr,rcrpure Ha rtproBcK[Te ApyxecrBa [orrbJrueHr{ crrnacHo
r{3ucKBaHr'rrrra na nape.q6ara 3a ylpaxH.f,BaHe rrpaBara na co6crreuocr na
o6rquna Tnrp.quqa B TtproBcKr.rre ApyxecrBa ce ctxpaHrrBar reKyr{o npn 3au.
KMeTa no HKoHoMlqecKI{Te B6npOCU.

.{n. 25. Kaacu<[r.ruupaaero Ha AoKyMeHTr.rre ce r.r3BrprrrBa qpe3 flocraBr,e
Ha cborBercrBalql'ITe perl{crpauuoHHll I{H,4excu B aBToMar}r3l{paHara AenoBo.Ura
cr'IcreMa I{ qpe3 cucreMaru3npaHo cGxpa}urBaHe Ea perucrpaq}roHHo-KoHTponHara
KapTa B pen cTpaqlroHHo-cupaBorrHa KapToTeKa rro o[peAeneHr{re
rcnacuSnraquoHrrr{ [pH3Haur.r.

IIl.. 26. PerrcrpaquonHllTe rru,{eKcn B aBToMarr.t 3r.rpauara AeJIoBoAHa
cr,rcreMa ce o6pasyaat or peil,rcrparlrlonxara cxeMa, Karo [pe.ryr rrHAe(ca ce
Ao6asr 4ry6yrnex KoA (.@), parpaHnqaBarrl AoKyr!{errra or ocrtrHrurr,rre
lpr.reMaHr,r sro @poat oSuca crraacxo y(a3aHr.re sa pa6om c HoMeHKJrarypa Ha
o6uIEHa TsrpAuua tl BbrperrrHr.rre flptrBr{Jra 3a eJreKrpoHeH aoryueuroo6opor..

Vn. 27 . ( I ) Ilrprona,r€urHoro perlrcrpr{paxe Ha BxoArtrIr.rre AoK)rMeHrr4 ce
I,I3BbpIIIBa B ,IIeH' Ha Tf,XHOTO [Ony-r{aBaHe I,IJII,I nOCTbnBaHe, a Ha It3xo,qrIIIaTa
KOpecnoH.(eHrIH, - B .rleHr Ha nolllrcBaHeTo.

(2) llpn perucrpr{paHero Ha AoKyMeHrr.rre Blpxy rD( ce Brrr.rcBa BxoArr[u,
IIJILI ll3xoArl[Il, penlcTpaquOHeH HoMep r.r AaTaTa rra perucTpr.rpaHe.

(3) Axo no npo6lerraa, rperr.rpaH B flpr.rcrlrrHaJrr,r, t.t , [ocrbrrr.rJrr{,
.uoKyrr{eHT r,IMa Beqe o6patynaua flpettucKq B Hero ocBeH rropeAxrrrr
perr{cTparlxoHeH HoMep Ce BnLIcBa u uHAeKCa Ha rltpBoHacallHl1, AOrg/MeHT _

u3Torrrr.tK ra o6pasyaane Ha npeflr{crara.
rlr,. 28. ( 1 ) tlpeaananero Ha AoKyrvreHTxre Ha sborBerxure ursxuocrur.r

Jrr{ua cTaBa BceKLI AeH.

(2) IlpeaasaHsro Ha HopMarr.rBHr,t aKroBe r.r Ha AoKyMeHT, or Br.rcmecrorutu
prKoBoAHr.I opraHLI c o6osHa.IeHr.re "6!p3o", TeJrerpirMlr, Qarcore I{ eneKrpoHHu
AoKyMeHTH ce npeAaBar Ha caorBerur.rre ,urrxHocrHr.r arlrla nesa6asHo.

qn. 29. (l) Ptxoeodumenume, t(blvt Koumo ca HacoqeHu nodnecrcat4u ua
p*onupaHe exodat4u u opzaHusatluouuo-pasnopedumerHu dotgtuenmu, ca
dntacnu da zu pezoaupam e deun Ha mtaHomo noryqa,aHe, Karo rr.r Hacor{Bar ao
caoTBeTHr{Te AHper(Topu Ha AHpeKUUr4, HaqaJrHr4rIH Ha OT.qeJrr.t I{ ceKropu unu
Apyru cnyxr.rrenu s O6uulrcKara aAMr{Hr,rcrparlfi{.
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(2) Pesotnqunma ce nocmala 6bpxy ca us doxyaeum u e



a,moMamu3uPaHama de.ro^odHa cucmeMa om cbom^emHomo dnb cHocmHo nuqe.
C pesonnqunma ce onpedetn sadauama, omzosopHut$m /pem.usnonuumetam/ u
cpoKa 3a u3nbnHeHuemo. Tn mpt6aa da ctdtpctca damama Ha nocmanflHe Ha
pnotrcqunma u nodnuca Ha pao.nupat4omo dttcrcuocmHo ,nurye.

/21 Ptroeo1ulennTe Ha ar.rpeKurrtr, orAenu u ceKToprd Bb3Jrarar c

pe3oJrrorlx, r43pa6orBaHsro Ha cnyxe6Hr,rre rrpenucKr4 Ha [orqr,rHeHr4Te r,rM

cJryxr.rTeJrr4.

/l/ Pesonr,rpaar,rre aoKyMeHTH ce rrpeAaBar B .[enoBo,{crBoro 3a

Ir3nparrlaHe Ao r{3flurHuTeJrrare, [pe.[BapnreJrHo p&]MuoxeHr B rreo6xo1xMru{

6pofi erservmrrpu. Konue or MarepuirJra ce x3npaua e,rIHoBpeMeHHo Ao BclrrrKu

Ju{u4 nocoqeHt4 B pe3oJrrouisra. flo[l4exxoro pasnpeAenea[e u AB xeHue Ha

crryxe6xure npeflrrcKr{ 3aAaJrxrrrenHo ce or6err:sa B AeJroBoArrara clrcreMa Ha

O6uunara.

l2l CtyxlarerLfiTe, Ao Kor,rro ce orrrac, pe3oJlroq[f,Ta ca Artxrrr.r rortr{o r.r B

cpoK .(a I,I3IIbJIH'T B63JIOXeHaTa 3a.Uaqa.

l4l Bcuqxu H3nbJrHr.rreJrr Ha 3aAaqr.r ca AJraxHr.r Aa lr3rrparrr
craHoBr.ruleTo cr.r Ha pe3oJrr{pauru B cpoK, KoftTo e He [o-KpaT6K oT eAxH paooreu

AeH rrpe,[t.r xpafixua cpox.

/5/ Koraro 3aAaqara e Br3roxeHa Ha floBeqe or eAraH r.r3nsJrnr.rreJru,

cTaHoBr4uIeTo r,Inrl oTroBopST ce noAroTB, cbBMecTHo, KaTo BceKIr ce flpolr3Hact
tto HeroBara KoMnereHTuocr. B tosu cnyrafi, BcrIqK[ ce [oAIrIiIcBar 3a

CbCTABI{TCJII,l.

rll.6l./l/ ,{oryMeHTr{Te, c Kor,rro e r,r3pa3euo BoJrer,r3rBJrer rero Aa ce

u3Bbprrlr rr.Jrr.r Aa ce oTKaxe I,t3BtpIuBaHeTo Ha aAMr.rHucTpaTrBHa ycJryr4 ce

r{3AaBar r{ [o.u]rcBar or KueT a na O6uunara, npl{ HeroBo orsbcrBr.re or
ynbnHoMouleH 3au.Kner, [Jrr,r rrpu HaJrr{qr,re Ha AenerurpaHe Ha rrpaBa no cMracbJra

sa 3MCMA or oflpegeneHoro c6c 3anoseATa Ha Kl{sra rr.rue.

/3/ Cporrr 3a u3BtprrrBaHe Ha aaMr,rHr,rcrparlrBHa ycnyra Ha rpaxAau e
cro6pa3Ho AfIK, ocneu aKo B HopMarnBeH aKT e ycraHoBeH Apyr cpoK.

14/ llpu Bb3HlrKBaHe na o6errlsHx o6ctoxtencma, Br3[pen rcrBanlu
r.r3nlJrHeHr.rero B cpoK, xoraro rofi He e HopMarnBxo orrpeAeJreH, pe3onr,rpatrIurr
MOXe .Ua rO yAGJrXrr, KaTO TOBa Ce OTpa3Aa B eJreKTporrHaTa cHcTeMa.
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(3) Rozamo c doxyueuma unu paofiDqunma He e onpedeneH cpoK ja
u3nbtHeHue u npu runca Ha Hopi4amu6Ho ycmaHoqeH cpoK, npou3muqat4ume om
doxyueuma sadauu ce u3nbrHn6am e 7 /cedetwdueaen/ cpox.

(4) Koraro cporbr 3a r.r3rrtJrueHr.re e o[pe,{eJreH n 4ru, 6es la e (purcupana
KpaftHara Aara 3a r,r3rr6JrHeHlle, rofi ce a3rMcJrrBa B pa6orH[ IHr.r r.r 3a[orrBa Aa
Teqe or rlupBufl, pa6orer AeH cJreA.uexr, B KorTo e rrocraBeHa pe3oJrrou[rra.

,{oryuenmr ce [peAaBa Ha orroBopHr4Ka 3a r.r3[aJrHeuue Ha sagavara (r.urr.r

:aga.u:re) B AeH, Ha flocraarHe Ha pe3oJrroquf,Ta ulr.r nafi-xrcao [pe3 cJreABarqu,
paooreH AeH.

9.n.62. flpu npeAcraBflrre Ha AoKyMeHT 3a floAnrrc, cbultrfiT
npeABapr,rTenHo ce ctrnacyBa c IIpeKI,I, pSKOBOIHTeI peCrreKTr4BHo roplcTKoHcyJra
Ha ooqr.rHara r.r KbM Hero ce npr4Jrara u ucrase.ro/ xal6ara HJrr{ flpeflucKara, IIo
noBoA Ha KouTo e cGcTaBeH.

qr.63. ll/ I4:xo4arqure I,t BlTpernHlrre AoKyMeHrr,r ce [peAaBar B

aeJroBorcrBoro 3a r,I3BexAaHe I{ noJraraHe Ha fierrara na O6tqr,rrara rIoArII{caHI,I,

[paBl4nHo o$oprr.renr.r a alpecHpaHH, oKoMnJreKToBaHr c or]rcaHure Karo
rrpr,rJloxeHHr MaTepI,IzIJrH, B TOJ1(OBa eX3eMrurtpl4, KoJrKoTo ca noJlyqaTeJrxTe, lt
ear.rH eK3eMrurrp 3a apxr4Br,rpaHe, 3aeAHo c IIpeIII,rcKaTa, nprz oTroBap_{ul}r, 3a

H3IIbJIHEHI{CTO.

/2/ Crcl, [ocraBrHe Ha floArrr.rc H treqar Btpxy AoKyMeHTa rre Morar
Aa 6bAar npaBeHu 6elexrlr, Ao[:bJrHeHI4, r,rJrI,I I43MeHeHI,I{.

th. 30. Penrcrpaquxra Ha AaHHr.r or pe3onroulrr{ ra3r,rcKBa Blr.rcBaHe B

ABTOMATIT3I,IPAEATA AEJIOBOAIIA CIICTEMA I{ PCruICTPAUUOHHO-KOHTPONHATA KAPTA I,I

rrocJreABarrlo HacoqBaHe Ha AoKyMeHTa no HalpaBJreHr.re Ha pe3oJrroqt4xta 3a
CBCAEHI,IC I{JIII I,I3III,JIHCHI,IE.

rlrt. 3 1. Pa.:npe4elennero r4 piruac{Hero Ha BxoArtuara r{ I,I3xoArrqa
Kopec[oHAeHrlrarr ce ocsulecTBrBa oT Kypnep. Kypr.reprr ocr4ryprBa
nplrAB[xBaHero Ha KopeclouAerrqurlTa Ao r.I or o6r{r.rHcKara aAMr{Hr.rcrpaun.f, LI

BbTperxHoTo prBHac.f,He rlo cTpyKTypHr,rTe 3BeHa B rIeHTpaJrHaTa CrpaAa.
flpuerr,rauero lr rrpaABxxBauero na uon6ute v 3aaBlroavnffa, Kacaerqu
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o6cJryxBauero Ha tpax.[aHr,r u QtnpMn Ao Ar.rpeKrl[r,rre, B Konro ce rir3BtprnBar

ycnyruTe, ce osbulecTBrBa oT cnyxrirTeJlaTe BbB @ponr o<[uca.

9,n. 32. ( I ) Kpaftxara aeJroBo,uxa o6pa6orra ua goKyMerrruTe BKrrroqBa

onepaql{H uo [pr{KnroqBaHe Ha npenr{cKrrTe cne.[ rroJD raBaEeTo Ha IaHHr{ 3a

pe3ynTaTr,rTe oT rr3rIuIHeHIreTo Ha 3aAaqllTe, rrocTaBeH[ c pe3oJrror[.rf,Ta.

(2) IIpu .{oKrraABano H3rrbJrHeHue Ha 3a,[aqara B oqpe,ueneHn, 3a roBa
cpoK, per[cTparl[oHHo-r(oHTpoJrHaTa Kagra 3a cboTBerH]rJr pen{cTpr{paH

AOK)'I!{eHT Ce H3BaXAa OT CpOKOBaTa KapTmeKa U Ce [pexBapJrr B apxr.rBHaTa

KEAeTO Ce CbXpaHgBa AO Kpar Ha KZrneHAaprraTa roAlrrra - 3a crrpaBKu r.r cBeAeHr{r.

B ag'rolrarsgupaHara .qenoBoAHa cncreMa 3a.[aqara ce upr,rKrrorrBa.

(3) 3a acexo 3aK6cHeHr,re B cpoxa 3a u3rrhrrHeurlero Ha 3a.uaqlrre

AJIbXHOCTHoTO nl{qe, ocBIIIeCTBSBaITIO cpoKoB KOHTpon, IIoAaBa CLITH,UI ICbM

Cerperapr Ha O6qunara 3a cborBerno yfipaBJreucro msgeficrnue.
rln. 33. BeAstx B Mecerla AJrtxHocrHr{re nr.rqa or AeJroBoAcrBoro

rroAroTBrT r{ [peacTaBrT o6o6qexa cupaBKa 3a perurcTpr.rparraTa BxoA.flrqa }I

MexAr4HHa r(opecnoH.(eHuHr, 3a HacoqeHr.rTe pe3oJrroq[[ [o pecopu tr
HanpaBrreHr{r, 3a npocpoqeHr,rTe 3aAaqa rlo pecopr{ r.t HanpaBJrer .rf, r,r 3a

[pnKjrroqeHuTe KGM MoMeHTa rrpe[llcKl,r.
tIJr. 34. Cnpasxu rro Bxo.urulara ri lr3xoArrrla KopecnoHAeHrrru ce

I,r3BbprrrBar Ha Mrcro B .ueJroBoAcrBoro r.lnu qpe3 3€uIBKa K6M eaerrpounara 6aaa r
aBTOMaTLI3ItpaHaTa AenOBOAHa CI,rCTeMa. zrnaCfirero Ha AoKyt!{eHTI.I ce Ao[ycKa
caMo c [3pr.rrrHoro pa3peueHue ua CexpeT apr ua O6ruuxara u 3arenqganluar

",{eloro4ctno".
tIJr. 35. (l) Aoorsn go Na$opuaux, r rpeAocraBrHe Ha Korr[f, or

aoKyMeHT[ Iro ycnoBurra u pe.qa na 3axorra 3a Aocrtrr Ao o6qecrBexa
uuSoprr,tauae, no xofiro O6ruuuara e 3a[BnxeH cy6eKr, cftrBa cJreA 3aurBneHr{e rro

peAa Ha 3aroHa cJreA 3a[JrarrlaHe lro pe.ua Ha napeA6ara . 3aqBreursro ce cqr.rra 3a

Bfinr{AHo I.I B CJryqar.rTe, KoraTo e HarrpaBello IIo eJreKTpoHeH rrcT.

(2) OpraxrEsaqr{rra no flperocraBrrrero Ha Aocra[ .{o o6qecrseHa
uxQoprr,raqr.r-a ce ocuryprBa or Crryxurenlr orroBopeH ra pa6ora c xal6ure,
npeAiroxeHurra Ha rpax.uaHr.rre r.r Aocrbfla Ao o6uqecrneuata ux$opuaula no
3.{OI4, rrqero ce [oAAbpxar perucrplrre Ha rrocrbuxJrr{Te 3arrBJrear,rr.

(3) B cnyuaure Ha orKa3au r,rJrr.r orpaauqeH Aocrbfl Ao o6ulecrseHa
uu(popruaqur, orKul36T ce apryMeHTr,rpa c peruerrne Ha KoMrircr{r, B Ko{To BJru3ar

Cerperapr sa O6uunata, llr,.aaxut rcpucKoHcyJrr, r.r.Jrr.r rcpr{cr rro AoroBop 3a
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TeKyuIo npaBHo o6oryxrane/ n Clyxurela'r omoBopeu 3a pa6ora c xar6r,rre,
flpe/uroxeHr,rrTa na rpaxlaHrirTe u aocTbrra Ao o6rqecreeuara uNQoprrla4ar no
3.{OI4. Peruerurero 3a rrbJren [Jrr.r qacruqeu orKa3 3a [peAocraBrHe Ha Aocrbtt Ao

o6qecT seHa un$opnrauua ce BpEqBa Ha 3zurBrrreJu cpeury fioAnac r.rJrr,r ce

n3[paua rro uouara c o6parua pa3nr{cxa.

(4) Koraro o6rquncxara a,rlMr.rur{crpar[u He pa3floJrara c lrcKarrara

ua$oprrraurnr u rlsvra AaH:a sa sefiuoro MecroxaxoxAexlre, B 14 lteruputagecetl
.uHeBeH cpoK ce yBeAoMrBa 3turBr.rrerr. Koraro o6uuncrara aAMr.rHr.rcrpaulu He

pa3nonara c lrcranara uuQoprr,rauur, Ho r.rMa AaHHH ga nefinoro
MecroHzxox1eHr.re, B 14 /ue, upuHaaecsr/ AHeBeH cpoK or [oJrfraBaHe Ha

3:rr&rreHr.rero, cbqoro ce flpelparqa KbM opraua ctxpaHf,Baq uHQopMaqr,lsla, 3a

Koero ce yBeAoMJrBa 3urBl{Terrr.

(5) 3aatnxenrnrra no uy6ruryBaue Ha nxQopruaqur, Korro [peAcraBJrrBa

3Haqr.rreJreH o6uecrBeH r,rHTepec B Me.(aure ce u3nbJrnrBar rer(yulo or
Crryxurerm orroBopeH 3a Aocrcla.uo o6uecrBeHara Nn([oprraaqux no 3.(OI4
cneA cbrnacyBaue c KMera na o6uluxara lr Cerperapa lra o6ulr{Hara, [pr{
crrirBaHe Ha rrplrnrlr,rrra 3a MaKcItMaJIHa orKplrrocr. flepr.ro4u.tro ce aKryaJrr{3l{pa

unlpopuauux, 4 rry6r[KyBaHa na r.rnQopnraqr.rouHr.l ra6ra.
(6) Aro pa3xoalrre tto [pe.[ocraBrne na o6rqec,rsera nn$oprrlauu.a ca

3Haqr,rreJlur.r, 3auByffer,r. 3arura[ra crofiHocrra uM tro ltopMarrrBHlrre Aor(y ,reH[r.
tIJr. 36. BnucaaHr.rr a Perr.rcrrpa Ha a.uMr{Hr.rcrparuBHrrre crpyKTypr.t ri Ha

aKToBere Ha opraHr.rre Ha r,r3[6JrHr.rreJrHara BJracr s web - cafira na MrnrEcrepcrr.ra
crBer ce Ll3BrprrrBar or y[lnHoMouleHo c6c 3alooe.( xa K]rera xa O6qr.ruata

A.rrrxHocrHo Jrr{rre B cpoK lo 7 /cegeu/ pa6orHr,t .uHr.r cneA Tnrrroro rro.urrrcBaue.

lIn.37. Oprauusaquma Ha rroroxa or AoKyMeHTrr rln (Dpoxt o$uc ce
ocLrlecrBcBa qpe3 EAr.rHHa untf oprrlaquoxHa c[creMa sa o6rqr.rncro ylpaBJreHr.re tl
KOHTpOI UO u3rrbJrHeH[reTo Ha aAM[rHUClpaTr,rBHUTe ycJryrl,I

tfu. 38. BtseAenara B aAMllultcrpaqrrrra cllcreMa 3a eAr,rH "Bxog" u e.q{H
"u3xog" Ha AoKyMeHTI,ITe flo.(Jrexu Ha o6orarssaHe x Aopa3B[rBaHe flpu
rapaHTr{paHa 3aulr,rTa Ha AaHHr{Te.

r{n. 39. (l) Ocrurecrrrna ce rpaucQopMarru, Ha apxuBrrrir AoKyMeHTu or
xaprr.reH Hocr.rreJr B eneKrpoueH /uutfpoa/ loryrreu'r.
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Opraxnsaqu-a Ha AoKyMeHToo6opora rtr @ponr oQr,rca u BarperrrHr.r [paBrura
3a aAMuHr,rcrpar[rBHoro o6cryxBaHe.


